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@®OHJI OLEHOYHBIX CPEACTB IO JUCHUILIMHE (MOAYNIIO) PacCMOTPEH
1 0I00peH Ha 3aceTaHuu Kadeapbl MeHEDKMEHTa, roJl Hadaa noarotopku — 2019.

IIpoTokon 3acenanns ot « 18 » suBapg 2019 1. Ne 6

@oH/T OLIEHOYHBIX CPEJCTB MO JUCHUIUIMHE (MOMIYJIO) COIJIacoBaH CO

CICAYIOIIMMHU  TIPEACTABUTENSAIMH  paboTojaresie uiu UuX OO0bCIUHECHUH,
HaIpaBJIeHUE ACSATEILHOCTU KOTOPBIX COOTBETCTBYET 00J1acTH MpodecCuoHaIbHON

JESATeTbHOCTH, K KOTOPOU TOTOBATCSI 00yJarOIIruecs:
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1. IlepeyeHb KOMIIETEHUHMH € YKA3aHHEM 3TaNoB UX ()OPMHUPOBAHUS

Henpto mnpoBenenus auciurminabsl b1.B.J[B.01.01

B npouecce ocsoenust OIl BO

«/lokyMeHTUpOBaHUE

ynpaBﬂqueCKoﬁ ACATCIIBHOCTH» ABJIACTCA AOCTUXeHUe CcnefyrLlnx pe3ysibTaToB

obyyeHuns:
Kon
HanmMenoBanmne koMIeTeHINN
KOMIIETEHIINH
OK-5 CHOCOOHOCTH PaboOTaTh B KOJUICKTHBE, TOJIEPAHTHO BOCIIPHHUMASI COIHMAIBHBIC, 3THHYECCKHE,
KOH(peCCHOHAIbHBIE M KYJIBTYPHBIE PA3IHYHS
OIIK-4 CIIOCOOHOCTD  OCYIIECTBIIITH JIEIOBOE OOIIEHWE W MyONMYHBIE BBICTYIUICHHS, BECTH
IIEPETOBOPHI, COBEIIAHHS, OCYLIECTBISITh JICJIOBYIO TEPENHUCKy W MOAJCPIKUBATH JIEKTPOHHBIC
KOMMYHHKAIUN
IK-1 BJIaJICHHE HAaBBIKAMHU HCIIOJIb30BAaHHUS OCHOBHBIX TEOPWI MOTHBAIMH, JIUIEPCTBA M BIACTU TS
pELICHUs] CTPATerNYeCKUX M ONEPaTHBHBIX YIIPABICHUECKHUX 3a]ad, a TaKKe JUIl OpraHn3alyuu
TPYNIIOBOM paboThl Ha OCHOBE 3HAHWS IPOIECCOB TPYNIOBOW NUHAMHKA W TPUHIUIIOB
(OopMHUpPOBaHMS KOMaH/Ibl, yMEHHE MTPOBOAUTH aylUT YEIOBEYECKUX PECYPCOB M OCYLIECTBIISITH
JINarHOCTUKY OPraHU3allMOHHON KYJIBTYpPbI
[K-2 BIAaJCHUE  Pa3MUYHBIMH  ClocOOaMH  pa3pemieHuss  KOH(MIMKTHBIX  CHUTyalMid  TIpH
MIPOEKTUPOBAHUN MEXJIMYHOCTHBIX, TPYIIOBBIX W OPTaHMW3AIMOHHBIX KOMMYHHKAI[MA Ha
OCHOBE COBPEMEHHBIX TE€XHOJIOTUH YIIPABJIEHUS NIEPCOHAIOM, B TOM YMCIE B MEKKYJIBTYPHOH
cpere.
K-8 BJIaJIcHHE HaBBIKAMU JOKYMEHTaJIbHOTO O(OpMIICHHUS pEIICHNI B YIPaBICHUH ONEPALMOHHOM

(HpOH3BOI[CTBeHHOI>i) JACATCIBHOCTU Opl"aHI/IBaHI/Iﬁ npu BHCAPCHUM  TCXHOJOIMYCCKUX,
ITPOAYKTOBBIX WHHOBAIMH UIIN OpraHm3aluOHHbIX W3MCHCHUMN

B ¢dopmupoBaHuM NaHHBIX KOMIIETEHLUUHA TaKK€ YYACTBYIOT CIIEAYIOIIHE
TUCUUIUIUHBL  (Moaynu), mpaktuku u ['MA oOpaszoBarenbHONW MpOrpamMMbl
(mo cemectpaM (Kypcam) UX U3YUEHHUS):

- 015 O4HOW hopMbl 06yYeHus:

HanmeHoBanue TUCHUTUIHH (MOIYJICH ), IPAKTHK, Oransl opMHUPOBAHKSI KOMICTEHITUI IO CEMEeCTpaM M3Y4CHUs
T'MA 1 cem 2cem |3cem| 4cem | Scem | 6¢cem | 7cem | 8cem
WHOCTpaHHBIN S3BIK OIIK-4 | OIIK-+4
[cuxomnorus u megaroruka OK-5
MK-2
MeHeHKMEHT TIK-1| TIK-1
OIIK-4
I/IH(bOpMaLU/IOHHBIe TEXHOJIOTHUHU B MCHCIP)KMCHTC HK-8
OK-5
VYnpasieHue nepcoHanom OIIK-4
MK-2
Crparerudeckuii MCHEPKMEHT ITK-1
MNHHOBALIMOHHBIN MEHEHKMEHT TIK-8
AHTHKPU3HCHOE YIIPaBJICHUE NPEANPUITHEM K-8
OK-5
ConmanbpHOE yIpaBIeHHE OpraHu3anueit TK-1
IK-2
I1K-8
Teopus opranuszanuu TIK-1
OpraHu3auoHHOE TTOBEICHHE TIK-1
IK-2
OK-5
OIIK-4
Jenonpon3BoacTBo ITK-1
IK-2
I1K-8




OK-5
MeTtoap! IpUHATUS YIIPABICHYECKUX PELICHUM OIIK-4
IK-1
Onenka  3(QeKTHBHOCTH  YIpaBIEHUYECKHX OR-3
MIPOLIECCOB OIIK-4
IK-1
OK-5
TaiiM-MeHeKMEHT OITK-4
IK-1
I1K-2
OK-5
MapKeTHHT HepcoHaa OIIK-4
IK-1
I1K-2
YupaBieHne npoeKTaMu OIIK-4
Opraan3anroHHOE IPOSKTHPOBAHUE OIIK-4
OIIK-4 OIIK-4
ITpousBoncTBeHHAas: MpakTHKa (IpakTHKa IO TK-1 K-1
MOJYYSHHUI0 TNPO(ECCHOHAIBHBIX YMEHUH U
OIIbITa NMPOeCCHOHATILHOM e TeTbHOCTH ) 1TK-2 1TK-2
K-8 ITK-8
OIIK-4
[IpousBoaCcTBeHHAs TpakTHKa (MIPEeIIUTLIOMHAS IK-1
MIPAKTHKA) IK-2
K-8
OK-5
OIIK-4
ITonroToBka K caaye W crada rocyaapCTBEHHOIO K-1
9K3aMeHa MK-2
K-8
OK-5
3amura BBIITYCKHOMN KBaIM(PUKALMOHHOM OIIK-4
paboThI, BKJIIOYas TIIOArOTOBKY K TIpOIEenype [K-1
3aIMUTHI U IPOLIEYPY 3aAILUTHI TIK-2
[1K-8
I'paxxnanckoe HaceneHue B IPOTUBOACHCTBUU K-2
PacIpoCTPaHEHHIO HJICOJIOTHH TEPPOpU3Ma
. OIIK-4
IlenooOpa3oBaHue B MHPOBOI SKOHOMHKE K-8
[TonrotoBka nmy6auuHoii 3amutel BKP TIK-8

- 42151 3204HON hOpMbl 0ByYHeHuUs:

HammenoBanne nucnuruiiH (Momymei), mpaktuk, [ MA

Otansl GOpMHPOBAHHS KOMIICTEHIMHI 110 KypcaM M3y4CHHUs

1 xype 2 Kypc 3 Kypc 4 xypc 5 Kypc
WHoCcTpaHHBIH A3BIK OIIK-4
Ilcuxonorus u neparoruka OK-5
[1K-2
MeHemKMEHT IIK-1
OIIK-4
WudopmanioHHbIe TEXHOJIOTUN B MEHEIDKMEHTE K-8
OK-5
YrpasieHue mepcoHaaoM OIIK-4
[1K-2
Crparernueckuii MEHEKMEHT TIK-1
MHHOBAIIMOHHBIN MEHEPKMEHT TIK-8
AHTHKPHU3HUCHOE YIIpaBJICHUE IPEAIPUITHEM [1K-8
OK-5
ConmanpHOE yIpaBIeHHE OpraHu3anneit IIK-1
K-8
Teopus opranuszauuu IIK-1
[K-1

OpFaHI/BaHI/IOHHOC IMOBCACHUC

[1K-2




OK-5
OIIK-4
JenonpousBoacTBo TIK-1
TIK-2
T1K-8
OK-5
MeTtoap! IpUHATUSA YIIPABICHYECKUX PELIECHUM [IK-1
OIIK-4
OK-5
Ornerka >pGEeKTHBHOCTH YIIPABICHIECKUX MTPOIIECCOB OIIK-4
TIK-1
OK-5
TaliM-MeHeKMEHT (;_E(Kf
T1K-2
OK-5
MapKeTuHT mepcoHana ?%(Kf
TIK-2
VYpaBneHue npoeKTamMu OIIK-4
Opraau3anroHHOE IPOSKTHPOBAHUE OIIK-4
OIIK-4 OIIK-4
IIpomsBoacTBeHHAs MIpaKTHKa (mpaxTHKa o K-1 K-1
MOJYYCHUIO TMPO(ECCHOHANBPHBIX YMEHHA W OIBITa K-> K->
poeCCHOHATTFHON IEATEIIEHOCTH) K-8 K-8
OIIK-4
IIpousBoacTBeHHas IIpaKTHKa (mpenuIIIOMHAS [K-1
MIPAKTHKA) [IK-2
T1K-8
OK-5
OIIK-4
[MogrotoBka K cmadye W chada TOCYOapCTBEHHOTO K-1
9K3aMeHa K->
T1K-8
. N OK-5
3amra BBITYCKHOW KBaIM(DHUKAIMOHHOW pPabOTHI, OITK-4
BKIIIOYAsl TIIOATOTOBKY K TPOIERype 3amuThl ¢ K-1
MPOIEIYPY 3AIIUTHI K->
I'paxxmanckoe HacejleHue B MPOTUBOJCHCTBUH K-2
PacIpOCTPAHEHUIO HJICOJIOTHU TEPPOPU3MA
. OIIK-4
I{eHOOOpa30BaHKE B MHPOBOIl SKOHOMHUKE K-8
[MoaroroBka myomuaHoi 3amuTel BKP TIK-8
Oran  jgucnumuimael  (Moxyis)  b1.B.JIB.01.01.  «JlokymeHnTupoBaHue

YIIPABJICHYECKOHN JACSITEIbHOCTH» B (DOPMHUPOBAHUN KOMIIETCHIIMI COOTBETCTBYET:

- U151 O4HOU (POPMBI OOYIECHHS — 2 CEMECTPY;
- 151 3209HOM opmMbl 00yueHus — 1 Kypcy.
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2. [loka3zaTe/im ¥ KPUTEPUH OLIEHMBAHUS KOMIIETEHI[HII HA PA3JINYHbBIX
yTanax ux (JOpMUPOBAHUSA, IIKAJIbI OI€HHBAHUSA

NokasaTensaMm  OLEHUBAHUA  KOMMETEeHUWUA  SABAAKTCA  cleayoume
pe3ysibTaTbl 00yYeHUs:

Kon
[Tnmanupyemsbie pe3yabTaThl 00ydcHHS (TIOKA3aTEIH)
KOMIICTCHIIU
OK-5 3HaTh: TEOPUH MEKIMYHOCTHBIX U JICIOBBIX KOMMYHHKAIIUI C MO3UIMH JTOKYMCHTUPOBAHUS

YIPaBJIEHYECKON JEATENbHOCTU

YMeThb: paboTaTh B KOMaHAE C IMO3UIMU JOKYMEHTUPOBAHUS YIIPABICHYECKOH EATEIbHOCTH
Bnaners: HaBbIKAMH MEXKIMYHOCTHBIX KOMMYHHKAllMH C TO3WIMH JOKYMEHTHUPOBAHUS
YIPaBICHYECKOH AESATEILHOCTH

OIIK-4 3HaTh: OCHOBHI JICIIOBOTO OOIICHUS, IPUHIUIIBI H METOIBI AETOBBIX KOMMYHHUKAITHHA C TIO3HIHA
JIOKYMECHTHUPOBAHUS YIIPABICHYCCKON NEATETHbHOCTH

YMeTb: OpraHW30BBHIBATH IEPETOBOPHBIA IPOIECC, B TOM YHCIE C HCIOIb30BaHUEM
COBPEMCHHBIX CPEJCTB KOMMYHHMKAIIMM C TIO3WIMH JOKYMCHTHPOBAHHUS YIIPABICHYCCKON
JIeITENLHOCTH

BHa}IeTB: HaBBbIKAMH ICJIIOBBIX KOMMyHPIKaHHﬁ, METOAaAMH l'IJ'IaHI/IpOBaHI/Iﬂ Kapbepm C O3
JIOKYMEHTHPOBAHUS YIIPABJICHYECKON NesTEIbHOCTH

IK-1 3HaTh: OCHOBHBIE TEOPHH M KOHLEMIWH B3aMMOJCHCTBUS JIOACH B OpPraHM3aIlMH, BKIIOYAs
BONPOCHl MOTHBAIMM, TPYNIOBOH IWHAMHUKH, KOMaHI00OPa30BaHUS, KOMMYHHKAIUH,
JIUEPCTBA U BIACTH JUIsl JOKyMEHTHPOBAHUS YIPABIEHYECKOH NESITEIbHOCTU

YMeTb: MOTMBHPOBaTb IMEPCOHAN JUIS PpEIICHUS CTPAaTerMYeCKUX M OHNEPaTHBHBIX
yIpaBJIEHUYECKUX 3a/1a4, OpraHU30BaTh TPYIIIOBYI0 PabOTy, MPOBOJUTH AyAUT YEIOBEUECKHX
pEeCypcoB,  OCYWIECTBISATb JAMArHOCTUKY  OPTaHU3AIMOHHOM  KyJABTYpHl C  HO3HLUU
JIOKYMEHTUPOBAHHUS YITPABICHYECKON NEATEIBHOCTH

Brianers: Metomamm (GOpMHpOBaHMS M TOAIEP)KAHUS ONArOMpPUSTHOTO TCHUXOJIOTHYECKOro
KJIMMaTa B OpraHU3aly C MO3HLHU JOKYMEHTUPOBAHHUS YIIPABICHUYECKON e TEIbHOCTH

IK-2 3HaTh: OCHOBHBIC TEOPHH KOH(IIMKTOB, COBPEMEHHBIE TEXHOJIOTUH YIIPABJICHHS TIEPCOHAIIOM C
MO3ULIMHU JOKYMEHTHPOBAHUS YIIPABIEHYECKON JeSITeNbHOCTH

YMeTh: MPOEKTUPOBATh MEKIUYHOCTHBIE, FPYNIIOBbIE M OPraHU3aLlUOHHbIE KOMMYHUKAIUH, B
TOM 4YHCIE€ B MEXKYIbTYpPHOW Cpeie C MO3UIMH JOKYMEHTHPOBAHUS YIPaBICHYECKON
JIeSITeTBHOCTH

Brnaners: cmocobamm paspemieHuss KOH(IMKTHBIX CHUTyalldi, METOAaMH aHaiuu3a H
IIPOEKTHUPOBAHUSI MEXIIMYHOCTHBIX, TPYNIOBBIX M OPraHU3alMOHHBIX KOMMYHHUKAaIMH C
MO3UIIMU JOKYMEHTHPOBAHUS YIPABIEHYECKOU NESITENbHOCTH

IK-8 3HaTh: OCHOBBI JJOKYMEHTAllMOHHOTO 00ECTICYEHUS! YIIPaBIEHIECKOH eI TeIbHOCTH

YMerh:  0hopMIATH pelieHuss B YHOPaBICHUU ONEPALMOHHOW (IIPOM3BOICTBEHHOMN)
JIeSITEIbHOCTBI0 OPraHU3alMi NMPH BHEIPEHUH TEXHOJIOTUYECKUX, NMPOAYKTOBBIX HMHHOBAIMH
WA OPTaHU3AIMOHHBIX U3MEHEHUI

Bianers: HaBbikaMu 0)OpMIICHUS! YIIPABIEHUECKUX JIOKYMEHTOB

[Topsigok OLIEHKM OCBOEHHsI OOy4arolmuMucs yd4eOHOro Marepuania
OMpeIeTIIeTCs COJIEPKAaHUEM CIISTYIONIUX Pa3JeIOB AUCITUTIIMHBI (MOJTYJIs):

OrneHouHble
Kommner H
CpenCcTBa
EHIUU
Ne | HaumenoBanue pazaena TEKYILIEro
(dactu Kputepuu onenuBanus IIkana oueHNBaHUA
1/ | JAUCUMIUTUHBL (MOIYJIS) KOHTPOJIS
KOMIIeTe
N ycrieBaemMoc
HITH)
TH
1 OcnoBuble TpeboBanus | OK-5 | ITomHoTa M3moxeHus Pedepar «OTIIMYHO»
K oopmeHuto CrerneHb MCIONIB30BAHMS B paboTe «XOpOLIO»
yIPpaBIEHYECKUX pe3ynbTaTOB  HCCIEIOBaHUI U «YZIOBJIETBOPUTEIEH
JIOKYMEHTOB YCTAHOBJICHHBIX HAyYHBIX (haKTOB o»
JlomonHUTENbHEIE 3HaHUS, «HEYIOBICTBOPUTEIb
HCTIONB30BaHHbIE TPU HANMCAaHUHU HO»
paboTBI,  KOTOpBIE  ITOITYyYEHBI
IIOMUMO [IPENJIOKEHHOM
00pazoBaTenbHON IPOrpaMMbl
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YpoBeHb BlaJIeHUs TEMAaTUKON
JloruuHocTh Mofaun mMarepuana
[TpaBuabHOCTH LUTHPOBAHUS
HCTOYHUKOB

[MTpaBubHOE 0opMIIeHHE PabOTHI
CootBeTcTBHE pedepara
CTaHJapTHLIM Tpe6OBaHI/I$IM

OCHOBHBIC TIOJIOKEHUS
0 JIOKYMEHTHPOBAHUIO
YIPaBIEHYECKON
JIEATENLHOCTH

OIIK-4

IlosnHOTa H3I105KEHUS

CreneHbp WCHOJNB30BAaHUS B paboTe
pe3ynbTaToOB  HCCICOOBAaHMN U
YCTAHOBJICHHBIX HAyYHBIX ()aKTOB
JlononuurensHbIe 3HaAHWUA,
UCIIONIb30BaHHBIE MPU HaNUCAHUH
paboTBI,  KOTOpBIE  ITOJYYEHBI
IIOMUMO NPEeI0KEHHOU
00pa3oBaTenbHOM MPOrpaMMBI
YpoBeHb BiaicHUS TEMAaTUKOM
JlornuHOCTH OAAUM MaTepuaza
[TpaBuIbHOCTH LUTHPOBAHUS
HCTOYHUKOB

[MTpaBuinbHOE 0hopMIIeHHE PabOTHI
CootseTcTBUE pedepara
CTaHJApTHLIM TpC6OBaHI/I$IM

Pedepar

«OTJIIMYHO»
«XOpOoI1IO»
«YAOBJICTBOPUTECIIbH
o»
«HEYHOBJIETBOPUTEIID
HO»

Yuudukanus u
CTaHJapTU3ALU
YIPaBIEHYECKUX
JIOKyMECHTOB

[K-1

ITonbop HH(POPMAITHOHHOTO
WCTOYHHKA JIJIS aHAJIN3a.

OTBeTHI Ha TIPOCTHIE
(BocmpousBeieHue  WH(MOpPMAIIUH,
(hakToB) BOIIPOCHI o
aHATUTHYCCKOMY 3aJ[aHUIO.
OTBETHI Ha YTOYHSIOUINE BOMPOCHI
(oTBeyast Ha KOTOpBIC HYKHO
Ha3BaTh uHpOpMAIHIO,
OTCYTCTBYIOIIEH B COOOIICHNH, HO
OJJpa3yMeBarOIIEHCsT)

OTBETH Ha OIIGHOYHEIC BOIPOCHI
(oTBeyas Ha KOTOpPEIE HEOOXOAUMO
MPUBECTH KPUTEPUU OICHKH TEX
WA UHBIX COOBITHH, SIBJICHHH,
(haxToB).

Harnsgaocts u
WJUTIOCTPATUBHOCTH IPUMEPOB.
JlokazaTenbCcTBO COOCTBEHHBIX
YTBEPKICHHH.

OOwmMil aHAIMTHYECKUH BBIBOJL I10
3aJIaHuIo.

NunuBugya
JIHOE
3aJIaHue

COTIIMYHO
«XOpOIIO»
«YIIOBIICTBOPHUTEIbH
o»
«HEYIIOBJIETBOPHUTEIb
HO»

Bunpl TOKYMEHTOB U
UX K1accuuKamms

IK-2

[onbop UH(POPMAITHOHHOTO
WCTOYHUKA JISl aHAIIN3a.

OTBeThI Ha IIPOCThIE
(BocmpousBeeHue HWH(MOpPMALINH,
(hakToB) BOIIPOCHI o
AHAJMTUYECKOMY 3aIaHUIO.
OTBeTHl Ha YTOUHSIOUINE BOIPOCHI
(oTBewast Ha KOTOpBIE HY)KHO
Ha3BaTh nHpopMaIuo,
OTCYTCTBYIOIIEH B COOOIICHNH, HO
MoIpa3yMeBaroIIeiics)

OTBeTHl Ha OLCHOYHBIE BOIPOCHI
(oTBeyast Ha KOTOpPbIE HEOOXOAUMO
NIPUBECTH KPUTEPUU OLICHKU TeX
WM WHBIX COOBITHH, SBJICHUH,
(haxTOB).

HarmsnHocTs u

NunuBunya
JIbHOE
3aJlaHue

«OTJIIMYHO»
«XOpOo1I0»
«YIOBJICTBOPUTCIILH
o»
«HEYOOBJIETBOPUTEIIH
HO»
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WJUTIOCTPATUBHOCTDH TIPUMEPOB.
JlokazarenbCcTBO COOCTBEHHBIX
YTBEPKACHUM.

OO aHAJTUTHYECKUI BBIBOJ T10
3aJIaHUIO.

[IpaBuna odopmnenus
YIPaBIEHYECKUX
JIOKYMEHTOB

IK-8

[Monbop HH(POPMAITTOHHOTO
MCTOYHHKA [T aHAIH3a.

OTBeThI Ha IIPOCThIE
(BocmpousBeneHue HWH(MOPMALINH,
(axToB) BOIIPOCHI o
aHATMTHYECKOMY 3aJaHUIO.
OTBETHI Ha YTOYHSIOUINE BOIIPOCHI
(oTBeyass Ha KOTOpBIE HYKHO
Ha3BaTh uHpOPMAITHIO,
OTCYTCTBYIOIIEH B COOOIICHUHU, HO
Moipa3yMeBaromIeiics)

OTBEeTHl Ha OIEHOYHEIE BOIMPOCHI
(oTBe4ast Ha KOTOpbIE HEOOXOIMMO
MPUBECTH KPUTEPUU OILCHKH TeEX
WIH MHBIX COOBITUH, SIBICHUH,
(haxTOB).

Harmagaocts Hu
WJUTIOCTPATHBHOCTD [IPUMEPOB.
JlokazarenbCcTBO COOCTBEHHBIX
YTBEPKIACHUM.

OOumii aHaNUTUYECKUN BBIBOJ IO
3aJaHHIO.

NunuBuaya
JIBHOE
3aJlaHue

«OTIIMYHO»
«XOpOLLO»
«YHOBJIETBOPUTEIILH
o»
«HEYIOBJIETBOPUTEID
HO»

JlokyMeHTupoBaHuE
OpTaHU3aIOHHO-
PpacIopsIIUTENbHON
JEATEITBHOCTH

IK-8

OBjlajiecHHe CHCTEMOM IOHATUN
JIAaHHOM JUCIHILIMHEI
CucremMatHzaiusi u 0000IIeHHE
Hay4YHOTO u MIPAKTHIECKOTO
MaTepuana
[Ipumenenue
3HAHUU s
MPAKTUICCKUX 3a/1a9
CaMOCTOATENBHOCTD CY>KACHUIM
DopMyIHpOBKa OTBETOB

OTBeTbl Ha TIOCTaBIICHHBIE B
3a/IaHUN TEOPETHUUECKHE BOITPOCHI
Pemenue 3amaq

TEOPETHUECKUX
pemeHus

KonTtponsna
s pabora

«OTJIIMYHO»
«XOpOo1I0»
«YIOBJICTBOPUTCIILH
o»
«HEYHOBJIETBOPUTEIIH
HO»

JlokyMeHTHpOBaHNE
uH(popMaIOHHO-
CIIPaBOYHBIX
MaTepraioB

IK-8

OBnafieHe CHCTEMOM TIOHATHIA
JTAHHOW JUCIUTIIHHBI
CucreMaTHzalsi W 0000IIeHHE
HAYYHOTO u MIPaKTHIECKOTO
MaTepuaia
IIpumenenue
3HAHUH s
MPaKTHYECKUX 3a]a4
CaMOCTOATENBHOCTD CYXICHIH
DopMyIMpPOBKA OTBETOB

OTBeTHl HA IOCTAaBJIEHHBIE B
3a/laHuU TEOPETUUYECKHUE BOIPOCHI
Pemenue 3amau

TEOPETUUECKUX
pemeHus

KonTponsHa
s pabora

«OTJIIMYHO»
«XOpOo1IO»
«YIOBJICTBOPUTCIIbH
o»
«HEYHOBJIETBOPUTEIID
HO»

TpeboBanus K
odopMITeHIIO
JOKYMEHTOB 1o
JIMYHOMY COCTaBY

IIK-8

OBnajeHUe CHUCTEMOW TOHSATHMA
JIAHHOW JUCIUTIINHBI
Cucrematnzanuss u  0000IIeHHE
HAyYHOTO u MPaKTUIECKOr0
Marepuana
IIpumenenue
3HAHUK I
MPAKTUYCCKUX 3a/1a4
CaMOCTOSTENbHOCTD CYXKICHHH

TEOPETUUYECKUX
peleHus

KonTponsHa
s pabora

COTIIMYHOY
«XOpOLIO»
«YIIOBJICTBOPHUTEIbH
o»
«HEYZIOBJICTBOPHUTEID
HO»
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DopmynHpoBKa OTBETOB

OTBGTBI Ha IIOCTABJICHHBIC B

3aJJaHUN TCOPETHIECKUE BOMPOCHI
Pemenue 3amau

IMonbop UH(POPMAITHOHHOTO
WCTOYHUKA ISl aHAIIN3a.

OTBeTsI Ha IIPOCThIE
(Bocmpou3sBeneHne HMH(pOpMALUH,
(hakToB) BOIIPOCHI ()
AQHAJIUTHYECKOMY 3aJaHHIO.
OTBeTHl Ha YTOUHSIOUINE BOIIPOCHI

(oTBewass Ha KOTOpPBIE HYKHO
Ha3BaTh uHGpOPMAITHIO, «OTJIIMYHO»
OTCYTCTBYIOIICH B COOOMICHUHU, HO VinuBiya «XOPOIIIOY»
9 Opranuzanus padoThl C K-8 Moipa3yMeBaroIeiics) IbHOG «YIOBJIETBOPUTEIIHH
JIOKYMCHTaMH OTBEeTHl HAa OIICHOYHBIC BOMPOCHI o»
(oTBeyast Ha KOTOpPBIE HEOOXOAUMO 3ajaHne «HEYIOBICTBOPUTEID
MIPUBECTH KPUTEPUU OICHKH TeEX HOY
WIH HMHBIX COOBITUH, SIBICHUH,
(hakToB).
Harnsgnocts u
WLUTIOCTPATUBHOCTH IPUMEPOB.
JlokazarenbCcTBO COOCTBEHHBIX
YTBEPKICHUM.
OOt aHATUTHYECKUH BBIBOJ, I10
3aJJaHUIO.
O1ieHOYHBIC
cpencTa
dopma KOHTPOJIS MIPOMEIKYTOY
UTOI'O HOU
aTTCCTAllUN
. OTtBeT Ha «3auTeHOY
3auér
oujeT «He 3aureHoy»

Kpurepuu oniennBaHus pe3yabTaToB 0O0yUEHUS ISl TEKYIIETO KOHTPOJIS
YCIIEBAEMOCTH U MPOMEKYTOYHOM aTTeCTAlNU 110 JUCLUIUINHE

LLIkana oUueHUBaAHUA NHANBUAYASIbHOIO 3a4aHNA

Kputepwuii onenku Ormenka
OTJIIMYHO Xoporo YJIOBJIETBOPUTENbH | HEYAOBIETBOPUTEIHHO
0
Ionbop Hcnonszyer st | Ucnonb3yer  juia | Mcnmonb3yer  anst | OTCYTCTBYIOT —CCBUIKH
MH(OPMAITMOHHOTO aHanmm3a Kak | aHajm3a Oomnee | aHanmM3a  TOJBKO | Ha HCTOYHHKH
UCTOYHHKA JUIA aHAJIN3a | PEKOMEHJIOBAHHBIE OJTHOTO OJIH nHpopMaIuH,
HCTOYHUKHU PEKOMEHIOBAHHOT peKOMeH[[OBaHHLIfI HCO6XOI[I/IMBIC JJIs1
uHpOpMAITUT 0 TIpernojaBaresieM | IpernoaaBaTeseM aHam3a
IpernojaBareyieM, TaK | HCTOYHHKA HUCTOYHHK
u CaMOCTOATENLHO | HHPOPMALUH nHpOPMAITUI
nofoOpaHHbIe
HCTOYHUKHU
OtBersl Ha mpocTsle | IIpenocrasmnser Jomyckaet OtBeuaer TOMBKO | OTCYTCTBYIOT OTBETHI
(Bocmpou3BeeHUE OTBETHI Ha BCE | HCTOYHOCTH TIpH | Ha OIIMH | HAa BOIPOCHI
nHdopmayy, (akToB) | MOCTaBICHHBIE OTBETE Ha | MOCTaBJIEHHBIN
BOIIPOCEI 0 | BOIIPOCHI BOIIPOCHI BOIIPOC
AHATUTUYECKOMY
3aJaHHIO
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OTBeTHI Ha | JlemoHCTpUpyeT Homyckaer HaspBaer  oguH | OTCYTCTBYIOT OTBETHI
YTOUHSIOIINE BOIIPOCHI | MOJHBIE OTBETHI HAa BCE | OMIMOKM B OTBETaX | TpeOyembl (hakT | Ha BOIPOCH
(oTBewast Ha KOTOpHIE | TOCTaBIICHHBIC Ha TIOCTaBJICHHBIC | ITO/IPAa3yMEBAIOIIIe
HYKHO Ha3BaTh | BONPOCHI BOIIPOCHI icst nHpoOpMaIH
nHpopmaryo,
OTCYTCTBYIOIIEH B CO00-
IICHUH, HO
oJpa3yMeBarOIIeHiCsT)
OTBeThl Ha OIICHOUYHBIE | APryMEHTHPOBAHO Jomyckaet [IpuBomuT TONBKO | ApryMeHTaIUs u
BOIIPOCH! (OTBEYast Ha | OTBEYAET Ha | OMOKH B | OJHO OTBETBI OTCYTCTBYIOT
KOTOpble ~ HEOOXOIMMO | MOCTaBJICHHBIE apryMeHTalun JI0Ka3aTeNbCTBO
MIPUBECTH KPUTEPHUH | BOIIPOCHI, MPUBOJIS | KPUTEPUEB KPUTEpHUs] OIICHKU
OLIGHKM TeX WM MHBIX | KPUTEpUU OLIEHKU B | ABJICHUS 33JaHUS SIBIICHUS B
COOBITHIA, SIBJICHUM, | SBJICHUS B 3aJaHUU 3aJIaHUU
(haxTOB)
HarmsinaocTs n | PackpeiBaer Ha | lomyckaer HcneiTbiBaeT He JIEMOHCTPUPYET
UJLTIOCTPATUBHOCTh IpuMepax H3y4YeHHBIE | OIIMOKH B | 3aTpy[JHEHUS MpPU | HANISAHOCTD u
MIPUMEpPOB TEOpETHUYECKUE pUMepax 10 | WTIOCTPAIUH WJUTIOCTPATUBHOCTh
MIOJIOKEHUS U3y4YEHHBIM MIpUMEpaMu MPUMEPOB
TEOPETUYECKUM TEOPETUYECKUX
TTOJIOKEHUSAM MTOJIOKEHU I
JlokazarensCcTBO JemoHCTpHpYyeT Jomyckaet HcnsiThIBaeT He  mpuBomur  HH
COOCTBEHHBIX ybenurenbHbIe HETOYHOCTU IpPH | 3aTPyOHEHHUs NpPU | OZHOrO u3
YTBEPKICHUN JI0Ka3aTebCTBa JIOKa3aTeNbCTBE JI0Ka3aTeNIbCTBE AQHAJTUTHUYECKUX
COOCTBEHHBIX COOCTBEHHBIX COOCTBEHHBIX (axToB
CYXIEHUH M BBIBOAOB | CYKIECHUN 0 | CyXIEHUH IO | JOKa3aTeIbCTBa
o PEIIEHHIO | BBIMOJIHEHHIO BBITNOJIHEHHIO COOCTBEHHBIX
MIOCTaBJICHHBIX 3aJa4 B | 3aJaHUA 3aJaHus CYXIIEHHH 110 BBIBOJAM
3alaHAN 3alaHHs
OOmmit ananmurndecknii | Ipencrasiser Jomyckaet IIpuBomut BBIBOA, | OTCYTCTBYET BBIBOJ MO
BBIBOJ I10 3aJJaHUIO 00OCHOBaHHBI BBIBOX | HEKOTOpHIE HOCSIIMM KpaTKuM | 3aJaHuI0
o 3aJ1aHHIO C | HETOYHOCTH TP | XapakTep u
YKazaHHUEM BCEX | PACKPBITUHU 3aTPyJHUTENbHBIN
COCTaBJISIOIINX COCTaBJIIOIIUX JUI IOHUMAaHUs
MIPOBEICHHOTO MIPOBEICHHOTO
aHAITUTHYECKOTO AHAITUTHYECKOTO
HCCIIeIOBAHUS HCCIIeIOBAHUS,
COCTaBJIAIOIIUX
BBIBOJI o
3a1aHHIO

Ulkana oueHuBaHuA pedepaTa

Kpurepuii Onenka
OLIEHK!U
OTJIIMYHO Xoporo YIIOBJIETBOPHUTEIbH | HEYAOBIETBOPUTEIHHO
0
TIOJIHOTA Pedepar asisiercs | He PAacCKpBITBI Tema packpsiTa Tema packpsbiTa He
U3T0XKEHUS NH(OPMATHBHBIM, OT/ETbHbIE YaCTUYHO MOJHOCTBIO
00BEKTHBHO TepenaéT | BOIPOCHI
HCXOIHYIO
nH(OpPMAIHIO, a TaKXe
KOPPEKTHO OLIEHUBAET
Marepua,
collepKaluics B
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MIEPBOMCTOYHUKE

CTeTIeHb B paGore B momHo# | B pabote | B pabote | B pabote HE
WCTIONB30BaHAA | MEpe  HCHOJB30BAHBI | 9aCTHYHO HCIOTB30BaHbI HCTIONB30BaHbI
B pabote | pe3ynpTaThl HCIIOJIH30BaHBI HEKOTOpHIE PE3yIBTATHI
pe3yIbTaToB HCCIIeIOBaHUH U | pe3yabTaThl Ppe3yIbTaThI UCCIICA0BaHUMA u
WCCIICIOBAHNH | yCTaHOBJICHHBIX WCCIICIOBAaHUN W | UCCIENOBAaHUN W | YCTaHOBIICHHBIX
u Hay4yHbIX ()AaKTOB TI0 | YCTAHOBJICHHBIX YCTaHOBIIEHHBIX Hay4HbIX (akToB 110
YCTaHOBIICHHBI | TAHHOI Teme HaydHBIX (DaKTOB | HAyYHBIX (DaKTOB | TaHHOU TeMe
X Hay4YHBIX 0 IaHHOH TeMe 10 JTaHHOU Teme
(axroB
nornonHuTebH | B pabore B monmwHoi | B pabore | B pabote | B pabote HE
bIC 3HAHUS, | MEpPe  HCIOJH30BAHBI | YACTHIHO HCIIOJTb30BaHbI HCTIONB30BaHbI
UCTIONB30BaHH | JOMOJIHUTENIEHBIE HCIOJIb30BaHbI HEKOTOpbIE JIOTIOJTHUTEIbHBIE
bIe NpU | 3HaHUS JIOTIOJIHUTENbHBIE | JIOTIOHUTENbHBIC | 3HAHHSA
HalMCaHUuM 3HaHMS 3HAHMS
paboTHI
VYpoBeHb Ilonnoctero  Brazeer | He Brajeer | YactuuHo Bnazeer | He Baageer temoit
BJIaJICHUSA TEMOi1 OTEIbHBIMU TEMOI
TEMaTHKON BOIIPOCaMHU o

JIaHHOU TeMe
JIOTHYHOCTh Marepuan  u3noxeH | MHorna Jlornanocth Marepuan  u3JI0XKeH
TOauH JIOTHYHO JIOTHYHOCTh MIPOCIIEKHUBACTCS HEJIOTUYHO
MarepHaia W3JIOKEHUS crnabo

Hapymaercs
IIpaBunsHOCTE | McTOUHMKH Hesnauntensnsie | ['pyObie onmbku B | HomymieH miaruar
LUTUPOBAHHMS MPOLIUTHPOBAHEI OLIMOKH B | IIMTHPOBaHUU
HCTOYHHKOB MIPaBUIIBHO, HET | HUTUPOBAHUU HCTOYHUKOB

iaruara

MpaBUIBHOE Pepepar  odopmien | Hesnaunrensnsie | ['pyObie ommbku B | Pedepar  odopmien
odopmnenne MIPaBUIILHO OLIMOKH B | oopmieHuH HENpaBUILHO
paboTHI odopMIIeHHH
COOTBETCTBHE Pedepar moanocteio | Pedepar Pedepar uactnuno | Pedepar HE
pedepara COOTBETCTBYET COOTBETCTBYET COOTBETCTBYET COOTBETCTBYET
CTaH/apTHBIM CTaHaapTam CTaHjapraM, HO | CTaHIapTam CTaHAapTam
TpeOOBAHUSIM JIOITYTIICHBI

HEe3Ha4YNTEIIbHbIE

OTCTYIUICHUS

LLIkana oueHnBaHMS KOHTPObHOM paboTbl
Kpurepwuii Orenka
OIICHKH
OTJINYHO XOpOIIO YIOBJICTBOPUTEIBHO | HEYIOBIECTBOPUTEIHHO

OBnanenne B nonnoit mepe B ocHOBHOM Bi1azeeT YacTHU4YHO BlaJeeT He Bmageer cucreMoit
CHUCTEMON BJIAJIEET CUCTEMON | CHCTEMOMU MOHITHI CHUCTEMOM MOHSATHH HOHSATUI JaHHOU
MOHATHH MOHATHH TaHHOH AHHOHN JUCIATIINHBI JTAaHHOM JUCHUIIIMHBI
JTaHHOU JVCIUTIIAHBI JVCIUTUIAHBI
JICLUITIIHBI
Cucremarmsanu | Crioco0eH K CrocobeH K Criocoben He criocoben k
s ¥ 0000IIeHNe | CHCTeMaTH3alui U | CHCTEeMaTH3allid 1 000011aTh HAyYHBIH | CHCTEMATH3aLUH U
HAyYHOTO U 00001IeHIIO 0000IICHNIO HAYYHOTO | M MPAKTHICCKIHA 0000IICHNIO HAYIHOTO
MPaKTHYECKOr0 | HAaydyHOIo U MIPaKTHYECKOr0 Marepuai U TIPaKTHYECKOT0
Marepuasia MIPAKTHYECKOr0 Marepuaa, HO He MOXKeT
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Marepuaia u

KPUTUYECKHU €TO

Mmarepuaia

KPUTHYECKH €T0 OIICHUBATH
OILICHUBATh
Tpnvenenne B nonHolt Mepe B HekoTOphIX ciyyasx HE | IPUMEHSET He npumenser
MIPUMEHSET MIPUMEHSIET OTJICNIbHBIE TeOpeTHIEeCKUE 3HAHUS
TEOPETUYECKUX
i TEOPETUIECKUE TEOpEeTUYECKUE 3HAHUS TEOPETUIECKUE JUISL peTeHHsT
— 3HAHUS I JUTSI PETIICHHS 3HAHUS IS MPAKTUYIECKUX 3a/1a9
perneHns MPAKTUYECKUX 3a/1a9 pereHus
MPAKTUIECKIX
sanat MPAKTUICCKUX MPaKTUYECKUX
3amaq 3amaq
ITonHOCTBIO CaMOCTOSITEJIEH B YacTuuHO He camocrostenen B
CaMOCTOSITEIICH B CYXIIEHUSX, HE CaMOCTOSITETICH B CYXIIESHISIX
CaMOCTOSTENbH | CYXICHUSX, HCIOJNB3YeT TBOPUCCKUI CYXKICHHUIX
OCTB CYXICHHIA | UCHOIB3YeT TTOJTXO
TBOpPUYECKUI
TOAXO0N
OTBeTHI OTBeTHI OTBETHI YaCTUIHO OTBeTHI
c(OpMYIUPOBAHEl | CHOPMYIHPOBAHBI chopMyIpPOBaHEI chopMyIpoBaHbI 6e3
apryMEeHTHPOBAHO, | apryMEHTHUPOBAHO, apryMeHTHPOBAHO, apryMeHTOB, C
DopMyHpoBKa JIOTUYHO, JIOTUYHO, TPAMOTHO, €CTh | JIOTMYHO, TPaMOTHO, | HapyLIEHUEM JIOTUKH,
OTBCTOB TPaMOTHO, €CTh BBIBOJIBI, €3 HET BBIBOJIOB. JTOTTYIICHBI OLTHOKH,
BBIBO/IBI, HCIIOJIb30BaHUS HET BBIBOJIOB
HCHOJIB3YIOTCS MEXIIPEIMETHBIX CBSI3€H
MEXTMpEeIMETHbIE
CBSI3U
Jan nonxbii Jlan nonHbIf JaHn HenonHbIi JlaH HenpaBUIBHBIN
MIPABWJILHBIN OTBET | TIPAaBHILHBIA OTBET Ha TIPaBUJIBHBIN OTBET | OTBET Ha MIOCTABICHHBIC
Ha TIOCTaBJIEHHBIE | TIOCTaBJIEHHBIC B 33JIaHUM | Ha MIOCTABJIEHHBIC B | B 3aJJaHUU
OTBeTH Ha B 3aJJaHUN TEOPETHUYECKHUE BOIIPOCHI, | 3aJaHUN TEOPETHUYECKUE
MIOCTABJICHHBIE | TEOPETUUYECKUE He TTOIKPETUIEHHBIH TEOPETUIECKIE BOTIPOCHI
B 3a/laHUU BOIIPOCHI, MPaKTUUYECKUM OIBITOM, BOIIPOCHI
TEOPETHUYECCKUE | ITONKPETUIEHHBIH MIPUBEACHBI TPUMEPEI
BOMPOCHI MPaKTUYECKUM
OTIBITOM,
MIPUBEICHBI
PUMEPBI
ITonyuen [Tosryden mpaBUIIbHBII ITonyuen He nonyuen

Pemenue 3amau

MIPaBHJIBHBIN OTBET
Ha Mpe/iaraeMbie
3a/1auMl, PEeLICHUE
TIOJIHOE,
000CHOBaHHOE,
MPEATIOKEHO
HECKOIIEKO
BapHaHTOB
penreHus

OTBET Ha MpeJTaracMple
3aj1a4u, pelIeHne
TOJTHOE, 000CHOBAHHOE,
IIPEJIOKEH OIUH
BapHUaHT pPELIEHUsS

HpaBHJ’ILHLIfI OTBECT
Ha mpeajaracMbic
3aJa4u, HO pCHICHUE
HC ITIOJTHOC

HpaBHJ’ILHLIfI OTBCT Ha
npeajaracMbIC 3aa1a4u

Kpurepun olieHnBaHUs OTBETA HAa OUJIET:

Kpurepun «3aureHo»:

- JJaHbl MCYUEPNBIBAIOIIME U OOOCHOBAaHHBIE OTBETHl HAa BCE ITOCTABIICHHBIC
BOIPOCHI, PABWJIBHO U PAllMOHATIBHO PEUIEHBI COOTBETCTBYIOINE 3a/1a4H;

- B OTBETAax BBIJEIAIOCH INIABHOE;

- OTBETHl ObUIM YETKUMHU U KPATKUMHU, & MBICIIM U3Jarajiuch B JIOTHYECKON

IIOCJIEA0BATEIBHOCTH;
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- TOKa3aHO YMEHHUE CaMOCTOSATEIbHO aHAIM3UPOBaTh (DAKTHI, COOBITHS,
SIBJICHUS, IPOLIECCHI B UX B3aUMOCBSI3H;

- IIOKa3aHbl 3HAHMS, YMEHUS U BIAJEHUS 10 KOMIIETEHIMAM JUCHUATUIAHBI

Kputepun «He 3aureHo» - oOyyaroluiics HE JAEMOHCTPUPYET 3HaHUA,
YMEHHSI U HABBIKH 110 KOMIIETEHIUAM U CLHUILINHBIL.

3. TunoBbie KOHTPOJIbHBbIE 32/IAHNMS UJIM MHbIE MATEPHUAJIbl, HEO0OXOAUMBbIE ISl
OLICHKH 3HAHWI1, YMEHH I, HABHIKOB U (MJI) ONbITA 1€ATEIbHOCTH,
XapaKTepUu3yrIMX 3Tanbl GopMUPOBAHUA KOMIIETCHIIMH

IIpumepHsbIe TeMBI pedpepaToB

1. Ponp 1 Bo3moxkHocTu [IK B coBpeMeHHOM JOKYMEHTAIIMOHHOM OOECTICYeHUU

yIpaBJIEHUS.

DKcnepTu3a HEHHOCTH JOKYMEHTOB

[ToaroroBka A€ K apXMBHOMY XPAaHEHHIO.

[Topsinok BbIAEIEHUS K YHUUTOXKEHUIO JI€] C HCTEKIIINM CPOKOM JTaBHOCTHU

JlokymeHTO000pOT B MHGOPMAITMOHHOM 00ECTICUCHUH YTIPABIICHUS

CoBpeMeHHbIe CTOCOOBI U TEXHUKA CO3aHUSI  IOKYMEHTOB.

OO61mast xapakTepUCTHKA U BUAbl OPTaHU3ALMOHHBIX TEXHUYECKUX CPEJICTB.

[lepcoHanibHbIE KOMITBIOTEPHI B COBPEMEHHOM JIEJIONTPOU3BOJICTBE.

[lopsinok opraHuzanuu JOKYMEHTOOOOpOTa C HCIOJB30BAHUEM CPEJIICTB

TEJIEKOMMYHUKAIIUH.

10.1TpaBuna u nopsiAOK TUPAKUPOBAHUS JOKYMEHTOB.

11. ABroMaTu3upoBaHHbBIE CUCTEMBI JOKYMEHTO000pOTa

12.Opranuzanus paboThl ¢ JOKYMEHTAMH, COJACPKAIUMH KOH(HUICHIUATHHBIC
CBECHMUS.

13. lokymeHTaIus TPYAOBBIX OTHOIIEHUHN B KaAPOBBIX CITy:K0ax

14.11paBuna xpaHeHus: KaApOBOM JOKYMEHTALINH.

15.TpeboBanus ['ocynapCTBEHHOW CHUCTEMBbl JOKYMEHTAIIMOHHOTO OOECIICUCHUS
YIOPABJICHUS K COCTABICHHUIO JOKYMEHTOB

16.OcHOBHBIE HOpPMATUBHBIE AaKThI, PETIAMEHTUPYIOIIUE TOKYMEHTHPOBAHHE
yIPaBIEHYECKOMN 1€ITeIbHOCTH

17.0cHoBHBIE 3amauu M (QYHKIUU CIYXKO JTOKYMEHTAIlMOHHOTO OOECIeUeHHUS
yIpPaBJIEHUS B COBPEMEHHBIX OpraHU3aIUsaX

18.McTopust IOKyMEHTOB

19.0cHOBHBIE HANPABICHUS U METOJIbI COBEPIICHCTBOBAHUS JTOKYMEHTAIIMOHHOTO
oOecrieueHus yrpaBieHUs OpraHu3alueit

20.TexHnueckoe JOKYyMEHTHPOBAaHUE

21.JlokyMeHTaIIMOHHOE 00ECTICUCHNE YIIPABICHHUS 32 PyOSIKOM

22. ApxuBHOE XpaHEHUE JOKYMEHTOB

23.0¢opmieHue JOKYMEHTOB KOJUIETUATIBHBIX OPTraHOB YIPaBIEHUS

24.Opranu3zanus paboThl OTAeNa 10 padoTe ¢ JOKyMEHTaMHU

25.JlokymeHTalMoOHHOE 00eCIeyeHNE YIIPABICHHs HA Pa3HbIX ATanax KU3HEHHOTO
[IUKJIa OpraHu3aluu

A A il
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IIpumMep MHAMBHUAYAJBbHBIX 3aIaHUI
Cdhopmupyiite muaHoe €510 pabOTHUKA OpTaHU3aIINH.
Briaenute u packpoiite OCHOBHBIE (DYHKIIMU SKCIIEPTHON KOMHCCHHU Ha OCHOBE
«lTomokeHnst 0 MOCTOSIHHO JEHCTBYIOWIEH SKCIIEPTHOW KOMHUCCUH YUPEKIACHUSA,
OpraHu3alu, TPEATPUATUS.
3. CocraBpTe KpOCCBOPA U3 U3BECTHBIX BaM TEPMUHOB TOKYMEHTOBEACHUS.

N —

IIpyMep KOHTPOJIBHBIX padoT
KontponbsHas padota Nel.
Bormpocsr:
1. Ompenenure, Kakuhe dTambl MPOLUUIO JIOKYMEHTAallMOHHOE OOecreueHue
yrpasieHus B Poccuu.
2. Beimenute 0cOOEHHOCTH TPHUKA3HOTO Jenonpoun3BoacTBa B Poccun XVI-XVII
BEKOB.
3. Ilokaxxutre, B ueM 3aKiOYaeTcs CyTb pedopMbl JOKYMEHTHPOBAHHS
YIIPaBIEHYECKON AEATEIBbHOCTH, poBeneHHoU [letpom I .
4. Packpoiite 0COOEHHOCTH JTOKYMEHTAllMOHHOTO O0€CleYeHUsl YNpaBICHUEM H
JENONPOU3BOJICTBA B COBETCKUM MEPUO,.

Kontposnbnas pabora No2.
Bormpocsr:

l. Onumure CTpyKTypy M Ha3HauyeHue EJQuHON ToCylIapCTBEHHOW CHCTEMBI
JEJONPOU3BOJICTBA.

2. CocTraBbTe CIIMCOK M KPaTKO PAaCKpOMTE COAEpP:KaHHE OCHOBHBIX HOPMATHUBHBIX
aKTOB, PETIAMEHTHUPYIOMINX padOTy CIY>KO JOKYMEHTAIIMOHHOTO O00ecTeueHus
yIpaBJIEHUS.

3. Bwimenute nmpodeccuoHa bHBIC U JTMYHBIE Ka4eCcTBa, KOTOphIe, Ha Bam B3rms,
HEOOXOMUMBI ~ paOOTHUKY  CIY>KObl  JJOKYMEHTAIlMOHHOTO  OOecreyeHusl,
cekpeTapro-pedepeHTy.

IlepeyeHb BONMPOCOB K 3a4€Ty

1. Pone uHdoOpmanuu B yImpaBiIeHUECKOM JEATEIbHOCTH OpraHU3alluu,
OCHOBHbIE TPEOOBAaHUU K UH(POPMAIUH

2. CTpyKTypa 1 coaepxkaHue A0roBopa KyIuId-IIpoJaku TOBApOB.

3. Knaccuduxkanus ynpasnendeckoit nHGpopMaIuu;

4. Co6op uHopMaIu 0 ACIOBOM IapTHEPE.

5. TexHonorns MOArOTOBKY U 3aKIHOYEHHS] KOMMEPUYECKOTO COMIALIEHUS.

6. NupopMaimoHHble TEXHOJIOTUH OOECIIEUEHUs] YIPaBICHYECKONW JIes-
TEJIbHOCTH.

7. Pexxnm xommepueckor TaliHbl. CBENEHUS, KOTOPbIE HE MOTYT COCTABIIATh
KOMMEPUYECKYIO TaHYy

8. JIOKyMeHT u ero (GyHKIuH,

9. JIOKyMEHTUPOBaHUE OCHOB YIIPaBICHUS

10.  OO6Gs3anHOCTM MW TmpaBa oOmajgatens WHGOpPMALMK, CcoJepXKallen
KOMMEPUYECKYIO TailHy.
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11.  VYemdunmpoBaHHas cCHCTEMa JJOKYMCHTAIUH.

12.  OcobeHHOCTH apXHBHOTO XPaHEHUS JOKYMEHTOB.

13.  OcHOBHBbIE TOCYIaPCTBEHHBIE CTAHAAPTHI HA JOKYMEHTAIIUIO.
14.  ABromarnsanus TOKyMEHTAIMOHHBIX IPOLECCOB.

15. YuudunupoBaHHbIE CUCTEMBI JOKYMEHTAIIUU.

16.  JIOKyMEHTBI JINYHOTO JieJia pa0OTHHKA.
17. [TonsiTHE O NOKYMEHTE.

18.  ®dyHKUMH TOKYMEHTOB.

19.  MarepuanbHble HOCUTEIU UHPOPMALIHH.
20. CBoiicTBa JOKyMEHTA.

21.  JIOKYMEHTBI, ONIpEACISIONINE Pa3IeICHHE TPy/ia U TPYJIOBbIE OTHOIIICHUSI.
22.  Yuubukamus u CTaHAapTU3ALNS TOKYMEHTOB.

23.  Knaccuduxkarus ynpaBieH4ecKoi nHGOpMAITUU.

24.  Homenknatypa jaed.

25.  Peructpanus IOKyMEHTOB € OMOIIbI0 « HOMEHKIAaTyphl 1em»

26.  CnocoObl TOKyMEHTUPOBAHHUS.
27.  Ortanbl  pa3BUTUS  HMHPOPMALUMOHHBIX  TEXHOJOTMH M  CPEICTB
MH(OPMALIMOHHBIX KOMMYHUKALIUH.
28.  JIOKyMEHTBHI JINYHOTO JieJia paOOTHHKA.
29. PaboTta ¢ BUBUTHBIMHU KapTOUYKAMH.
30. Opranuzanus NpueMoB U IPE3CHTAIUH.
31. Opranu3zaius AeJIOBBIX BCTPEY U COBEIIIAHUM.
32. TpeboBanus K pacOPSAIKY JHS paOOTHUKOB Odurca, PYKOBOIUTEIS.
33. 3arpaThl BpeMeHHU Ha JOKYMEHTAIIMOHHBIE pa0OTHI.
34. TexHuueckue cpeacTBa MOArOTOBKH JTIOKYMEHTOB.
35. TexHudeckue Cpe/icTBa TPAHCIOPTUPOBAHUS TIOKYMEHTOB.
36. TexHuueckrue CpeacTBa PErMCTPAalUd M MOCTPOEHUS YUYETHO-CIPABOYHOTO
anmapara.
37. TexHuueckre cpeacTBa KOHTPOJIS 32 UCIIOJIHEHUEM JIOKYMEHTOB.
38. Texauueckue cpeacTBa GOPMUPOBAHUS M UCTIOTB30BAHUS JEI.
39. IlpaBuna 3TUKeTa OOIIEHUS 110 TEIEPOHY.
40. Opranuzaiys paboThl ¢ IOKYMEHTaMHU

4. MeToau4eckue MaTepuaJibl, onpeae/siiomme npoueaypbl Ol eHNBaHUSA
3HAHUI, YMEeHMi, HABBIKOB U (UJIH) ONbITA JeSITeJIbHOCTH, XapaKTePH3YIOIIHNX
Tanbl (POPMHUPOBAHUSA KOMIETEHIMit

3aueT ciy’)XUT (POPMOIl MPOBEPKU BBHINOJHEHUS 00y4YaIOIIUMHCS OCBOCHHS
y4eOHOro mMarepuasna AUCHUIUIMHBI (MOIYJs), B COOTBETCTBUU C YTBEPKJIECHHBIMU
IpOrpaMMaMH M OLIEHOYHBIMU MAaTE€pUaJIaMH.

Pesynbrarel cmauuM 3adera OLEHMBAIOTCA IO IIKAJIE: «3aYTEHO», «HE
3a4TEHO.

B nensix noonpenust o0y4aronmxcs 3a CUCTEMaTHYeCKYI0 aKTUBHYIO paboTy
Ha Y4eOHBIX 3aHATUSX W Ha OCHOBAHUU YCIIEUIHOTO MPOXOXKJIEHHUS TEKYILIETO
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KOHTPOJISI U BHYTPUCEMECTPOBOM aTTECTAIIMU JIOITYCKAETCS BHICTABIICHUE 3a4ETHOM
OIICHKHU 0€3 TPOIIEYPhI CIaud 3aUeTa.

3aueT MPUHUMACTCS TENArOTHYeCKUMHU PAaOOTHUKAMH B COOTBETCTBUU C
3aKperyIeHHOM yueOHOM Harpy3koil Ha y4eOHbld roi. B ciyudae oTcyTcTBUs 1O
OOBEKTUBHBIM MPUYMHAM [€JJATOTHYECKOro pabOTHHKA, MPUHUMAIOIIETO 3a4erT,
3aBeAyIolUi Kapeapoil mopydaeT ero NpoBeACHUE NEAArOrnYecKoMy paOOTHUKY,
MMEIOIIEMY HEOOXOIMMYIO KBaTU(DUKAIIUIO.

Pe3ynbraThl 3ayeTa 3aHOCSATCA B 3aYETHO-IK3aMEHAIMOHHYIO BEIOMOCTb.
Ecnu oOywaronuiics He sIBWICA Ha 3auyeT, B BEJOMOCTH HAIPOTUB (paMUIUH
oOyuarolierocst Jienaercss 3amuch «He sBwicsa». HesBka Ha 3auer 0e3
YBaKUTEJIbHOW MPUYMHBI IPUPABHUBAETCA K OLIEHKE «HE 3aUTEHOM.

B 3aueTHY10 KHUKKY BBICTABIISIETCSI COOTBETCTBYIOIIAS OIIEHKA, TOJTy4eHHAas
oOyyaromuMcs. 3aroJIHeHUE 3a4e€THOM KHIDKKH J0 BHECEHUS COOTBETCTBYIOIICH
OLICHKH B BEJIOMOCTh He pa3pemaercs. OLeHKa «HE 3a4TE€HO» B 3aYETHYIO KHUKKY
HE CTaBUTCH.

3a4eTHO-7K3aMEHAllMOHHAsl  BEIOMOCTh
MIPOBEJICHUS 3a4eTa.

CcAacTtca B JACKaHAaT B JCHb

5. MarepuaJibl 1JI1 KOMIIBIOTEPHOI'0 TECTUPOBAHMS 00Y4AIOIIMXCH B PAMKaX
NPOBeICHUA KOHTPOJIA HAJIMYHSA Y 00y4ar0IIMXCcsl C(POPMHUPOBAHHBIX
pe3yJbTATOB 00y4YeHHUsl 110 JUCHUILIMHE

OO01ue KpUTepuu OLICHUBAHUS

Ne
W [TponieHT npaBUIIbHBIX OTBETOB Onenka
1 86 % — 100 % 5 («OTIIMYHOY)
2 70 % — 85 % 4 («xoporo)
3 51 % —69 % 3 (YAOBIETBOPUTEIIHEHO)
4 50 % u MeHee 2 (HEeyJOBJIETBOPUTEIIHHO)
Bapmuanr 1
HOMep BOIIpOCa U IIPOBCPKaA C(I)OpMHpOBaHHOﬁ KOMIICTCHIIMHU
Ne Bompoca Kox xoMmmeTeHIIMN Ne Bompoca Kox xommeTeHImu
1 OK-5 11 OK-5
2 OIIK-4 12 OIIK-4
3 TIK-1 13 ITK-1
4 I1K-2 14 I1K-2
5 I1K-8 15 ITK-8
6 OK-5 16 OK-5
7 OIIK-4 17 OIIK-4
8 IIK-1 18 IIK-1
9 [1K-2 19 I1K-2
10 [1K-8 20 [1K-8
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Ki1rou oTBETOB

Ne Bonpoca BepHslii oTBET Ne Bonpoca BepHslii oTBET
1 11
2 12
3 13
4 14
5 15
6 16
7 17
8 18
9 19
10 20
1. Kakoil M3 mepeduciieHHbIX PEKBU3UTOB IMPU O(DOPMIIEHHH IOJHKEH

COOTBETCTBOBATh HOPMaM,
3aKPEIUIEHHBIM B YUYPEAUTEIBHOM IOKYMEHTE?

B W N —

2. Yem ornmmuaercs oOuii OJ1aHK OT OJaHKa mmucbpMma’?

. HauMeHoBaHue Buaa gokymenTta (08);
. HaumeHoBaHue opranuzamuu (06);

. moanucs (21);

. ieyatsb (24).

1. Ha GraHke MUchbMa OOJIbIIE PEKBU3UTOB;
2. Ha OJlaHKe MUChMa MEHbBIIIE PEKBU3UTOB,;
3. HUYEM HE OTINYAECTCS.

3. dara nokymeHTa oopmiisieTcs:

W N —

4. Breigenute mpaBWIbHBIA BapuaHT OGOPMIICHHS PEKBU3HMTA "OTMETKa 00
ucnoaaurene":

1. A.. CunopoBa
2. Cupnoposa A.1.

29-35-18
29-35-18

3. CunopoBa AnHa MBaHOBHa

3. BI)II[GJ'II/ITG, B KaKOM M3 BHUIAO0B AOKYMCHTOB HC ITPOCTABJIACTCA PCKBU3UT

29-35-18

. CnoBecHO-1Iu(PpOBBIM CTIOCOOOM;
. HudpoBeiM criocobomMm;
. HudpoBbIM 11K c10BECHO-LIMPPOBBIM CITOCOOOM.

"HaMMEHOBaHUE BUJIa JIOKYMEHTA':

1. 3BAABJIEHUE
2. IIMCbMO

3. JOKJIAJHA A 3ATIMCKA
4. JOJDKHOCTHAA NHCTPYKIUA
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6. Ecmu B Tekcre muchMa 0oGOpMIEHHOM Ha OJlaHKE OpraHU3aIluu eCTh
MIPWIOKEHHE, TO:
1. mpunoxxeHne MokeT ObITh 0(OPMIICHO B IPOU3BOJIbHOM (opme;
2. mpwioxeHne MoxkeT ObITh odopmiieHo ¢ yuerom TpedoBanuit ['OCT P6.30-
2003;
3. IpUIIOKEHHE MOXKET ObITh O(DOPMIIEHO TOJBKO B TEKCTE MHUCHhMA.

7. PexBU3UT "OTMETKA O KOHTPOJIE" CTaBUTCS:
1. Ha Bcex NOKyMEHTax;
2. Ha BXOJMIIMX U BHYTPEHHUX TOKYMEHTaX;
3. Ha BXOJSIIMX JIOKYMEHTAaX, UMEIOIINX PE3OJIIOLUI0 PYKOBOIUTEINSI OpraHU3alNH
Y BHYTPEHHMX PaCHOPSAIUTEIbHBIX JOKYMEHTAX.

8. Uto siBnsieTcst AaToM JOJKHOCTHOW UHCTPYKITUU:
1. nata ee cocTaBiCHUS,
2. nara ee NOANUCAHUS PYKOBOAUTEIEM CTPYKTYPHOTO TOAPA3AECIEHUS;
3. 1ara ee yTBEPKJICHUS PYKOBOAUTEIEM OpPraHU3aLINH.

9. Kakoe CIOBO UCHONB3YyETCS, COCOUHAS KOHCTAaTHUPYIOIIYID U
pacnopsaIuTENbHYIO YaCTH TEKCTa MpHUKa3a:
1. TIOCTAHOBIJIAIO;
2. ITIPEJJTAT AIO;
3. [IPUKA3BIBAIO.

10. OcHOBHast YacTh MPOTOKOJIA CTPOUTCS IO CXEME —
1. cimymanu, BRICTYNHIIN, TOJIOCOBAIMN, TOCTAHOBUWIIU (PELIWIIN);
2. cllymiaiu, BBICTYTWIIN, IOCTAHOBUIIHU (PEIIHIIN);
3. ciymianu, rojiocoBajiv, MOCTAHOBWIIH (PELINIIN);

11. JloknaaHas 3anmuckKa —
. »95TO0 JOKYMEHT, B KOTOPOM TMEpENalTCsi CBEICHHS, HEOOXOAUMBIC
BBIIIIECTOSIIIIEMY PYKOBOJIUTEIIIO;
2. 3TO JOKYMEHT, aJpECOBAHHBIN BBIIICCTOSIIEMY PYKOBOIAUTENIO, COJEp KaIHil
00s13aTeIbHOE M3JI0’)KEHHUE KaKOro-JTUOO BOIPOCA C BHIBOJAMH M TPEIIOKCHUSIMHU
COCTaBUTECIIS;
3. 9T0 TOKYMEHT, aApECOBAHHBIN BBHIIIIECTOAIIEMY PYKOBOJIUTEIIO C HH(DOPMAIIUCH.

12. [lenb KOHTPOJISE UCTIOJIHEHUS IOKYMEHTa COCTOMT ...
1. B yueTe KOHTPOJIUPYEMBIX JOKYMEHTOB;
2. B CBOEBpPEMEHHOM cOope HeoOXoaumoill HHpopManuu 00 HCIOIHIEMOM
peleHny;
3. B o0ecrieueHnr CBOEBPEMEHHOTO UCIIOHEHUS TOKYMEHTA.

13. DkcnepTu3a HEHHOCTH JOKYMEHTOB IMPOBOJAUTCS C LEIbIO —
1. yueTa JOKyMEHTOB B OpraHU3AIINH;
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2.0TOOpa JOKYMEHTOB Ha apXMBHOE XpPAaHEHHWE W YCTAHOBJICHHUS CPOKOB HUX
XPaHEHHUS;
3. KOHTpOJISI Tpu paboTe C TOKYMEHTAMU B OpTraHU3aIIHH.

14. AxTbl, mUchbMa, (HaKChl, TOKIATHBIE 3aMMUCKA OTHOCSTCS K ...
1. opraHn3alIMOHHBIM IOKYMEHTAM
2. cipaBOYHO-UH(OPMAIMOHHBIM JJOKYMEHTaM
3. pacnopsiAuTENbHBIM JOKYMEHTaM
4. BHEIIIHUM JIOKYMEHTaM

15. Kako#i mokyMeHT co3naercs u ohOopMIIsIeTCS CEKpeTapeM B pe3yJbTare
IIPOBEACHUSA
IIPOU3BOJICTBEHHOI'O COBEIAHMS Y PYKOBOJIUTENS?
1. moHBIN TPOTOKON
2. KpaTKu{ MPOTOKOJ
3. pacropsiKeHue
4. pemieHue

16. B xakom JokyMeHTe Bbl, Kak pyKOBOAUTEIh CTPYKTYPHOTO
nojipas/ieJieHdss 00OCHYEeT€ CBOM  MPEIOKEHUsS ISl PYKOBOJACTBA (DUPMBI TIO
pacHIMpeHunIo BaIlero otaesna’?

1. B muceMe

2. B peUICHUU

3. B JOKJIQJJHOM 3aIINCKeE
4. B cipaBKe

17. Kakue opraHum3aliMOHHBIE JOKYMEHTBHI YTBEPKIAIOTCS PYyKOBOIUTEIEM
opranuzanuu?
1. ITonokeHust 0 CTPYKTYpPHBIX ITOAPA3AEICHUSIX
2. NOKHOCTHBIE UHCTPYKLUU
3. ITaTHOE pPacluCaHue
4. BCe NepeUHCIICHHbIE IOKYMEHTBI.

18. VYcrmoBHoe 0003HaueHHWE JOKYMEHTa, TMPUCBOEHHOE €My TIpH
pErucTpanuyy Ha3bIBaeTCA ...
1. nanexc
2. NOPAJIKOBBIA HOMED
3. perucTpalvoOHHbI HOMED
4. y4eTHBIN UH]IEKC

19. Yka3aHus 0 HCIIOJIHEHUIO JOKYMEHTA COAEP/KATHCS B PEKBU3HUTE
. pe3omonus
. TEKCT JOKYMEHTa
. Tpud yTBEpKACHUS
. OTMETKa 00 UCIIOJTHUTENE

B W N —
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20. PexBusur "I'pu¢ cormacoBanmsi JOKyMeHTa'" MPOCTABISETCS ...

1. Ha BHEUTHEM U BHYTPEHHEM JOKYMEHTE
2. Ha BHYTPEHHEM JIOKYMEHTE
3. Opu BHEIIHEM COMIACOBAHUM JOKYMEHTA C APYTMMU OPTraHU3alusIMu
4. Ha BCEX IOKYMEHTAX
Bapuanr 2
Homep Bompoca u mpoBepka chopMUpOBaHHOM KOMITETCHITUU
Ne Bompoca Kox xommeTeHIIMN Ne Bompoca Koxa xoMmmerennn
1 OK-5 11 OK-5
2 OIIK-4 12 OIIK-4
3 TIK-1 13 T1K-1
4 T1IK-2 14 T1K-2
5 TIK-8 15 TIK-8
6 OK-5 16 OK-5
7 OITK-4 17 OIIK-4
8 TIK-1 18 TIK-1
9 T1K-2 19 T1K-2
10 TIK-8 20 T1K-8
Kirou oTBeTOB
Ne Bompoca BepHnslii otBET Ne Bompoca BepHnbslii otBET
1 11
2 12
3 13
4 14
5 15
6 16
7 17
8 18
9 19
10 20
1. Kakoe W3 TNpPUBEICHHBIX OMNPEACICHUN TMOHATUHA "JOKyMeHT'
cootBercTByeT 'OCT P 51141-2003:
l. MOKyMEHT - 53TO MaTepHaIbHBIH OOBEKT C 3aQUKCUPOBAHHONW Ha HEM

uHbopMaIeil B BUe TEKCTa, 3BYKO3aIMCH WM U300pakeHus1, MpeaHa3HaYeHHbIN
IJI TIepeayd BO BPEMEHHU M MPOCTPAHCTBE B LIESAX XPAHEHUS U OOIIECTBEHHOTO
WCIIOJIb30BAHMS.

2. TOKYMEHT - 3TO 3a(pUKCUPOBAaHHAs Ha MaTE€pHAIbHOM HOCHUTENE MH(pOpMALHS C
PEKBU3UTAMHU, MTO3BOJISIIOIIUMU €€ UACHTU(PULUPOBATS;

3. JOKYMEHT - 3TO JOKa3aTeJbCTBO, AeJIoBas Oymara, ciyXalasl J0Ka3aTeabCTBOM

4ero-Huly/p, o(hULnaIbHOE

IIMCBMECHHOC

YAOCTOBCPCHUEC JIMYHOCTH, IIACIIOPT,

CBHUIACTCIIBCTBO O ‘ICM-HI/I6y,Z[B.

aKT, IIHCBbMCHHOC
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2. Uem omimuaeTcst oOuiui OaHk oT OjlaHKa muchbMa?
1. Ha GraHke MUChMa OOJIbINE PEKBU3UTOB;
2. Ha OJIaHKe MChMa MCHBIIIE PEKBU3UTOB,;
3. HUYEM HE OTINYaACTCH.

3. YcroBHOE 0003HAYEHHUE TOKYMEHTA, MPUCBOCHHOE €MY MIPU PErUucTpaluu
Ha3bIBAETCH ...
1. uHIEKC
2. IOPSIKOBBIA HOMEP
3. perucTpalOHHbIN HOMED
4. y4eTHBIN UHJIEKC

4.BeiienuTe MpaBUIbLHBIN BapuaHT ohopmiieHHs "MOANNUCH", €CITU JJOKYMEHT
odopmiieH Ha OaHKe MUChMa OpPraHU3aLUU:
1. Kommepueckuit tupexkTop

00O "TIpectmxk" JInynas moanuch B.A. Ilerpos
2. KomMepueckuii TUpEKTOP
00O "TIpectmx"  JInuHas noANUCH IlerpoB B.A
3. Kommepueckuii qupextop JInunas moanuch B.A. IletpoB

5. Beigenure mpaBUIBHBIA BapUaHT OPOPMIICHHS PEKBU3UTA "OTMETKa 00
ucnoaaurene":

1. A.. CunopoBa 29-35-18

2. Cunoposa A.U. 29-35-18
3. CunopoBa AnHa MBaHOBHa
29-35-18

6. Ecnmu B Tekcre muchMa, oOpMIICHHOM Ha OJIaHKe OpraHHM3aliH eCTh
IPWIOKEHUE, TO:
1. mpuitoKeHre MOXET ObITh O(POPMIIEHO B IPOU3BOJILHOMN (hopMme;
2. mpuiokeHne MoxkeT ObITh odopmiieno ¢ yderom tpeboanuii ['OCT P6.30-
2003;

3. IpUIIOKEHHE MOXKET OBITh O()OPMIICHO TOJIBKO B TEKCTE MUCHMA.

7. KpaTkoe U3I0XKEHUE COJEpKaHUS JOKyMEeHTa (QopMyIupyeTrcss B
PEKBU3UTE ...
1. TekcT HOKyMeHTa
2. 3ar0JI0OBOK K TEKCTY
3. pe3omtonus
4. 31ech HET MPABUIIBHOTO OTBETA

8. B kakom OmaHke 1aH HauOoJiee TOJHBIM TMEepeUYeHb PEKBU3UTOB
NpeAnpUsATUs?
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1. Gy1aHK MHUCHMa;
2. 001U OJIaHK;
3. OJIaHK TeJerpaMMBl.

9. Kakoe ci0OBO HCNONB3YyeTCA, COECAMHAS  KOHCTATHPYIOLIYIO M
pacnopsAaIuTENbHYIO YaCTH TEKCTa IMpHUKa3a:
1. IOCTAHOBIJIAIO;
2. TPEJJIATAIO;
3. IIPUKA3BIBAIO.

10. OcHOBHast 4YacCTh MPOTOKOJIA CTPOUTCS IO CXEME —
1. cimymanu, BRICTYNHIIN, TOJIOCOBAIHN, TOCTAHOBUWIIN (PELIWIIN);
2. cllylmianu, BBICTYTHWIIN, IOCTAHOBUIIHU (PEILIHIIN);
3. ciymianu, rojiocoBajiv, MOCTAHOBWIIH (PELINIIN);

11. JloknaaHas 3armucka —
. »95TO0 JOKYMEHT, B KOTOPOM TMEpPENalOTCs CBEICHUS, HEOOXOAUMBIC
BBIIIECTOSIIIEMY PYKOBOJIUTEIIIO;
2. 3TO JOKYMEHT, aJpE€COBAHHBIN BBIIIECTOSIIEMY PYKOBOAUTENIO, COJEp KAIUil
00s13aTeIbHOE M3JI0’)KEHHUE KAaKOro-TMOO BOIPOCA C BBIBOJAMH U MPEIIOKCHUSIMHU
COCTaBUTES;
3. 3TO TOKYMEHT, aJIpeCOBAaHHBIN BBIIECTOSIIEMY PYKOBOJUTENIO C HHGOPMAIIUEH.

12. Beigenute npaBuiIbHbIN BapHaHT, KOIZIA PETUCTPUPYETCS MOCTYHAOMINMA
JOKYMEHT:
1. B IeHb NOCTYIJIEHUS;
2. B ICHb NOANIMCAHUS PYKOBOJIUTEIIEM;
3. B I€Hb OTIIPABKU OTBETA;
4. OHM HE PETUCTPUPYIOTCS.

13. Kakoii BuUJ HOMEHKJIATyphl SIBJISIETCS OOS3aTENIbHBIM 1T  KaXIOu
opranuzaiuu’?
1. TumnoBas;
2. mpuMepHasi;
3. KOHKpETHast

14. AKTbI, UChbMa, (haKChI, TOKJIATHBIC 3aIIMCKA OTHOCATCS K ...
. OPTraHU3alMOHHBIM JIOKYMEHTaM
. CIIPaBOYHO-UH(POPMAITMOHHBIM TOKyMEHTaM
. pacropsAUTEIbHBIM JOKYMEHTAM
. BHEIITHUM JIOKyMEHTaM

B W N —

15. Kakoit 1OKyMeHT co3naercsi U oOpPMIISETCS CEKPeTapeM B pe3yibTare
HPOBEICHHS
MIPOM3BOICTBEHHOTO COBEIIAHUS Y PYKOBOIUTEIS?
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1. mOHBIN TPOTOKON
2. KpaTKui MPOTOKOJ
3. pacropsKeHue

4. pemieHue

16. Kakoil TOKyMEHT COACPKUT MH(MOPMAIIUIO C TpaBaMu, 00sI3aHHOCTIIMU U
GbyHKIMAMH pabOTHUKA?
1. Tpya0OBO#1 KOHTpaKT
2. TpyIOBOM JOTOBOP
3. mpuKa3 o mpreme Ha paboTy
4. 1OMKHOCTHASI UHCTPYKIIMS

17. B kakoM JokyMeHTe Bpbl, Kak pyKOBOAUTENIb CTPYKTYPHOTO
MoJpa3/ieIeHust 000CHYETe CBOU
MpeAJIOKEHUS sl PYKOBOJACTBA (DUPMBI IO pACIIMPEHUIO Balllero oTaena?
. B TIMChME
. B pEILLICHUH
. B JIOKJIQJTHOM 3aIIUCKe
. B CTIpaBKe

A WD —

18. B kakoM JokymeHTe ormpezaensercs ¢GoHa 3apaOOTHOW  IUIAThI
OpraHu3aluu, TpeanpusiTus, Gupmsi?
1. B ITAaTHOW YUCIIEHHOCTHU
2. B ITaTHOM pacluCcaHuu
3. B ycraBe
4. B mpuKaze

19. Ha ube ums anpecyercs 3asBieHue?
1.Ha UMs1 pyKOBOAUTEIISI OpraHu3aIuu
2. Ha UM HaYaJIbHUKA OTJENa KaIpOB
3. Ha UMSI PYKOBOAMTEIISI CTPYKTYPHOTO TO/Ipa3ieeHUs
4. Ha UMS1 3aMECTUTEIISI PYKOBOJIUTENISI OpTaHU3alUH

20. Kakue Buabl OJIAHKOB MOXET HMMETh OpraHu3alus, MOpearnpusiTue,
dbupma?
1. oOmumii 6;1aHK ¥ OMAHK JJI MUChbMa
2.01aHK CTPYKTYPHOTO TTOAPA3CICHHS] U IOJDKHOCTHOTO JIUIIA
3. 6JlaHK KOHKPETHOTO BHIA IOKyMEHTa
4. Bce MepeUrCIICHHbIE BU bl OJJAHKOB

Bapuanr 3

Homep Bompoca u mpoBepka chopMUpOBaHHOM KOMITETCHIIUU

| Ne Bompoca | Ko komnereHmu | Ne Bompoca | Kon komnereHmu
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1 OK-5 11 OK-5
2 OIIK-4 12 OIIK-4
3 IK-1 13 IK-1
4 MK-2 14 MK-2
5 IT1K-8 15 ITK-8
6 OK-5 16 OK-5
7 OIIK-4 17 OIIK-4
8 IK-1 18 IK-1
9 I1K-2 19 I1K-2
10 ITK-8 20 ITK-8
Kurou orBeToB
Noe Bompoca Bepnsiii oTBeT No Bompoca BepHnblii oTBeT

1 11

2 12

3 13

4 14

5 15

6 16

7 17

8 18

9 19

10 20

1.
2.
3.

1. PexBu3ut "oT™MeTKa O KOHTpOJIE" CTaBUTCH:
Ha BCEX JOKYMEHTAX;
Ha BXOJISIIIIUX U BHYTPEHHUX JOKYMEHTAX;
Ha BXOJSIIMX JOKYMEHTAX, UMEIOIIUX PE30JIONI0 PYKOBOJUTEIISI OpPTraHU3alUuN

U BHYTPEHHHUX

1.
2.
3.

PaCIOPAAUTCIIbHBIX TOKYMCHTAX.

2. Yto sByISIETCS 1aTOW TOKHOCTHOM MHCTPYKIIUU:
JlaTa €€ COCTABJICHHUS;
JlaTa €€ MOANKMCAHNS PYKOBOJIUTEIIEM CTPYKTYPHOIO MOIPA3ICIICHUS;
JlaTa €€ YTBEPKACHUSI PYKOBOJUTEIIEM OPTraHU3AIUU.

3. B kako#i nocienoBareabHOCTH 0QOPMIISIETCS BBOAHASI YacTh MPOTOKOIA,

YKQKHATE MPABUIIBHBIN OTBET:

1.
2.
3.

p—

npecenaTesnb, CEKpeTaph, IPUCYTCTBOBAJIM, IOBECTKA JIHS;
npecenaTesb, CEKpeTapb, IPUCYTCTBOBAIM, MPUIJIAIIICHBI, TOBECTKA JTHS;
npeacenaTelib, CEKpeTapb, HOBECTKA JIHS, IPUCYTCTBOBAIIM, IPUIJIAIICHBI;

4. TekCT aKTa COCTOUT HU3:

. U3 BOOHOM U KOHCTaTUPYIOLIEH YaCTH;
. I3 BOOHOM, KOHCTATHUPYIOLIEN YaCTU U PACIIOPSAIUTENBHOM;
. U3 BOOHOM M IOCTaHABIMBAIONICH YaCTH;

5. Kakoe u3 npuBeeHHBIX ONPeAeICHU "TOKyMEHTO000pOT" MpaBUILHOE:
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1. moxyMeHTOOO0pOT - 3TO ¢ukcamuss (akTa CO3JaHUS WIH IMOCTYIICHUS
JOKYMEHTa TyTeM TMPOCTABICHUS HA HEM WHICKCA C MOCIEIYIONEeH 3amuchio
HEOOXOIUMBIX CBEJICHUI O JOKYMEHTE B PETHCTPAIIMOHHOM XYpHAJIE;

2. TOKyMEHTOOOOPOT - 3TO JABMKEHUE JOKYMEHTOB B OpTaHU3AIMH C MOMEHTa WX
CO3/IaHMSI WJTM TIOJTYYCHHS 10 3aBEPIICHUS UCTIOTHEHUS WU OTIIPABJICHHMS.

3. IOKyMEHTOOOOPOT - 3TO COBOKYIMHOCTh JOKYMEHTOB, COAEpIaIuX Hambosee
TTOJTHBIE CBEICHHS O PaOOTHUKE U €r0 TPYIOBOM JIEATCILHOCTH.

6. Llenb KOHTPOJISt UCTIOTHEHUS JOKYMEHTA COCTOMT ...
1. B yueTe KOHTPOJIHUPYEMBIX JTOKYMECHTOB;
2. B CBOEBpPEMEHHOM cOoOpe HeoOXoaumoil HHpopManuu 00 HCIOIHIEMOM
pEIICHNH;
3. B oOecrieueHnr CBOEBPEMEHHOTO UCTIOJIHEHUS JOKYMEHTA.

7. Kakoli BUA HOMEHKJIATYpPHI SIBISETCA OOS3aTEIbHBIM I KaXKIOH
opranuzanuu’?
1. TunoBasi;
2. npuMepHas;
3. KOHKpETHast

8. C kaxkol MepUOJUYHOCTBIO JOKHA MPOBOJUTHCS IKCIIEPTHU3a IIEHHOCTH
JIOKyMEHTOB TTOCTOSTHHOTO U
BPEMEHHOTO XpaHCHHS:
1. 1 pa3 B kBapTam;
2.1 pa3 B rox;
3. 1 pa3 B 14Tk JIET;

9. Kakoil TOKYMEHT COJIEpKUT MH(OPMAIIUIO C TTpaBaMU, O0S3aHHOCTSIMU U
GyHKUMAMH pabOTHUKA?
1. TpyZtOBOI1 KOHTPAKT
2. TpyZIOBO# AOTOBOP
3. mpuKa3 o mpreme Ha paboTy
4. TOJDKHOCTHAsI MHCTPYKLUSA

10. Kakoii IOKyMEHT COCTaBJIACTCA KOMUCCHUEN TIPU BBIJICJIICHUN JIOKYMEHTOB
K YHUUTOXXECHUIO?
1. akT
2. cupaBKa
3. JIOKJIaJHAas 3amucKa
4. 0OBsICHUTEIbHAS 3aIUCKa

11. B xakoM JjokymeHTe ompenensiercs (oHa 3apabOTHON  IUIATHI
OpraHu3alid, TPEANPUATHS, GUPMBI?
1. B IITAaTHOM YUCIIEHHOCTH
2. B IITaTHOM pacIyCaHun
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3. B ycTaBe
4. B mpukaze

12. Ha uybe nums agpecyercs 3asBiueHue?
1.Ha UMS PYKOBOAMTEISI OpraHU3alun
2. Ha UMS HaYaJIbHUKA OTJAENa KaIpOB
3. Ha UMS PYKOBOAMTEIISI CTPYKTYPHOTO TIOIPA3/IEIECHUS
4.Ha UM 3aMECTUTEIISI PYKOBOJIUTEIS OPTaHU3ALNT

13. TOCT P6.30-2003 ycTaHaBIMBaET COCTaB PEKBU3UTOB
1. 31 pekBU3UT
2. 29 peKBU3UTOB
3. 30 peKBU3UTOB
4. 32 pekBU3UTa

14. B kakux JOKyMEHTax yka3bIBaeTcsi pekBH3UT "CrpaBOUYHbIE JaHHbBIE 00
opranuzanuu'?
1. B moOBIX
2. BO BHEIIHUX
3. BO BHYTPEHHHX
4. rae 3To Heo0X0IUMO

15. PexBusut "['pud cormacoBanus 1oKkymMeHTa" MPOCTABISETCS ...
. Ha BHEIITHEM U BHYTPEHHEM JOKYMEHTE
. Ha BHYTPEHHEM JJOKYMEHTE
. IpY BHEIIHEM COTJIACOBAaHUU JOKYMEHTA C JIPYTUMH OpraHU3alUusMU
. Ha BCEX JIOKYMEHTaxX

AW N =

16. Kakyto QyHKIMIO HE BBIIOJHSAET ciryx0a JJOY?

1. Pa3zpaboTtka, BeieHHE U BHeIpEHUE Tabess U anbOoMa yHUPUIUMPOBAHHBIX (OpM
2. TOKyMEHTOB OpraHu3alliy;

3. CogepiieHCTBOBaHKE (hOPM M METOJIOB PAOOTHI C JOKYMEHTAMH;

4. O0ecrieyeHNE YCTAaHOBJIEHHOTO MOPsiAKa pabOThI C JOKYMEHTAMU;

5. IIpuem rpaxaan Ha padoTy.

17. Onpenenenue, Ha3HAYCHHE, COCTaB U TpeOOBaHUSA K OGOPMIICHUIO
YHUDUIIUPOBAHHBIX CUCTEM JJOKYMEHTAIIMH YCTaHABINBAIOTCS:

1. [Tonoxennem o ciyxoe [J0VY;

2. MHCcTpyKIMen o aeaonpon3BOACTBY;

3. T'ocynapcTBEHHBIMU CTaHAAPTAMHU

4. YupenuTeabHbIMHU TOKYMEHTAMU MIPEATPHUSTHS.

18. JlaToi mpoToKOoa CYUTAECTCA 1aTa:
1. ITognucanust mpOTOKOJIA MIpeCeaaTeIeM;
2. OxoHuarenapHOe 0(hOpMIICHUE JOKYMEHTA;
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3. Jlata mpoBeaeHus coOpaHusl.

19. Pe3omonns nMUIIETCS HA TOKYMEHTE COOTBETCTBYIOIIHUM JOJKHOCTHBIM
JIUIIOM W BKJIIOYAET:
1. ®amMunuy UCIIOJIHUTEINEN, COIEPKAHNE TOPYUEHUS, CPOK MCIIOIHEHUS, TIOAINCH
U J1aTy;
2. ®aMWINK UCTIOTHUTENEH, TOAMKUCH U J1aTy;
3. ®aMWINM UCTIOJTHUTEIICH, COIEpKAHUE TTOPYUECHUS, TIONUCH U JaTy;

20. Beimenure, B KaKkoM W3 BHOB JOKYMEHTOB HE MPOCTABIISIETCS PEKBU3UT
"HauMeHOBaHUE BHUIA
JOKyMEeHTa'"":
1. BASIBJIEHUE
2. [IMCBMO
3. JOKJIAJJTHAA 3AIIMCKA
4. 1OJDKHOCTHAA MHCTPYKIMA

Bapuanr 4

Homep Bompoca u mpoBepka chopMUpOBaHHOM KOMITETCHIIUU

Ne Bompoca Kox xomnereHum Ne Bompoca Kon xommieTeHIIMmu
1 OK-5 11 OK-5
2 OIIK-4 12 OIIK-4
3 TIK-1 13 T1K-1
4 TIK-2 14 I1K-2
5 TIK-8 15 I1K-8
6 OK-5 16 OK-5
7 OIIK-4 17 OIIK-4
8 TIK-1 18 T1K-1
9 TIK-2 19 T1K-2

10 TIK-8 20 I1K-8

Korou oTBETOB

Ne Bompoca BepHnslii oTBET Ne Bompoca BepHnbslii otBET
1 11
2 12
3 13
4 14
5 15
6 16
7 17
8 18
9 19
10 20

3amanue Ne 1
OcHOBHas 4aCTh MIPOTOKOJIA CTPOUTCS 11O CXEME:
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Ortger:

1. cnymianu, BBICTYIIUIIU, TOJIOCOBAIIN, IOCTAHOBUIIN (PEILIMIIN )
2. cllymianu, BBICTYTHIIN, TOCTAHOBUIIH (PEILIIIIN )

3. ciymianu, rojiocoBajiu, MOCTAHOBWIIH (PELINIIN)

3aganue Ne 2
JlokiagHas 3anuckKa:

Orser:

l. 3T0 JOKyMEHT, B KOTOPOM MEpEAaloTCs] CBEACHUS, HEOOXOAUMBIE
BBILIECTOSAIIEMY PYKOBOIUTEIIIO

2. 3TO JOKYMEHT, aJpECOBaHHBIA BBIIIECTOALIEMY PYKOBOIUTENIO, COACPIKAIIMMA
00s13aTeNIbHOE U3JI0KEHUE KaKOro-aubo BOMPOCa C BBIBOJAMH U MPEATIOKEHHUSIMU
COCTaBHTEIIS

3. 9T0 TOKYMEHT, a/IpECOBAHHBII BBIIIECTOSIIEMY PYKOBOAUTENIO C HH(OpMarnei

3amanue Ne 3
JIOKyMEHT, KOTOPBIM co3aaeTcs u ohopMIIsIETCS CEKpeTapeM B pe3yibTaTe
MPOBEACHUS MPOU3BOJICTBEHHOTO COBEIIAHUS Y PYKOBOAUTEIIS:

Otger:

1. MOJIHBIN TPOTOKOI
2. KpaTKUil IPOTOKOI
3. pacnopsiKeHue

4. perieHue

3aganue Ne 4
PykoBoauTenb CTpyKTYypHOTO MOIpa3ieieHus O00OCHYET CBOM TPEATOKEHUS JJIsI
PYKOBOJICTBA (PUPMBI 110 PACHIUPEHUIO OT/ENA B JOKYMEHTE:

OtBer:

1. B muceme

2. B peUICHUU

3. B IOKJIQIHOM 3aIIMCKE
4. B cripaBKe

3aganme Ne 5
HNudopmanmio o mpaBax, 005S3aHHOCTAX U QYHKITUSAX paOOTHUKA COJACPIKUT:

Otser:

1. TpyTOBOI KOHTPAKT

2. TpyZIOBOM 1OTOBOP

3. mpuKa3 o mpreme Ha paboTy
4. 10JKHOCTHAS UHCTPYKIUS
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3aganue Ne 6
®on/1 3apabOTHOM TIIATHI OPraHU3AIUN OTIPEIEISAETCS:

Otser:

1. B ITaTHOM YHCIIEHHOCTH
2. B IITaTHOM PACHUCAHUH
3. B ycTaBe

4. B mpukase

3ananue Ne 7
3asBICHUE a/IpECyeTCH:

OTBerT:

1. Ha UM pYKOBOJIUTENSI OPTaHU3ALIUU

2. Ha UM$ HaYaJIbHUKA OT/eJIa KaJpoB

3. Ha UMSI PYKOBOAMTEIISI CTPYKTYPHOTO TO/Ipa3/ICTICHUS
4.Ha UMs 3aMECTUTEJISI PYKOBOJUTEIS OPraHUu3aIuu

3amanue Ne 8
HNmeeT 1 pUANYECKYIO CHITY TTPOTOKOJI, TJIe HE YKa3aHO KOJTUYECTBO
MIPUCYTCTBYIOIIHUX:

Otger:

1. Ja, ecnu oH moAnucaH npeaceaaTesieM U CeKpeTapeM
2. Jla, eciid 3T0 KpaTKUil IPOTOKOI

3. Her

3aganue Ne 9
JlaTol TOJKHOCTHOW MHCTPYKLMU SIBJISIETCS:

OTBerT:

1. naTa ee cocTaBiaeHUI

2. nara ee MOJIMUCaHNs PYKOBOJUTENIEM CTPYKTYPHOTO TOIpa3ieIeHUs
3. naTa ee yTBEp)KJICHHUS PYKOBOAUTEIIEM OpraHU3aIliu

3aganue Ne 10
B kakoit mocienoBareabHOCTH OQOpMIISIECTCS BBOAHAS YaCTh MPOTOKOJIA:

OTBerT:

. IpeJIceIaTelNb

. CEKpeTaphb

. IpUTJIAIIEHBI

. IOBECTKA JHS

. IPUCYTCTBOBAJIN

N B~ WN =
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ITopsanok: 1,2,4,5,3

3ananme Ne 11
JIoKkyMeHTO00OPOT - ATO:

OTBeT:

1. duxcanus daxra co3gaHus WU MOCTYIUICHUS TOKYMEHTA IyTEM IPOCTaBICHUS
Ha HEM WHJIEKCa C MOCEAYIONIEH 3aMiChi0 HEOOXOIUMBIX CBEJICHUN O JIOKYMEHTE
B PETUCTPAIMOHHOM >KypHAJIE

2. IBUKEHHUE JOKYMEHTOB B OpPTaHU3aI[MK C MOMEHTA UX CO3JaHUs WU MOJy4YeHUS
JI0 3aBEPIICHUS UCIIOJITHCHUS WIN OTIPABJICHUS

3. COBOKYMMHOCTH JIOKYMEHTOB, COJICpKAIIMX HAanOoJIee MOJIHbIC CBECHUS O paboT-
HHUKE U €ro TPYJOBOU JESATECIBLHOCTH

3aganue Nel2
JlaTol MpOTOKOJIA CUNTAETCS JaTa:

OTBeT:

1. IToanmucanusi MpOTOKOJIA MPEICEAATEIIEM
2. OxoHuarenbHOe 0hOpMIICHUE JOKYMEHTA
3. Jlata npoBeneHus: coOpaHusi

3aganue Ne 13
DKcrepTr3a EHHOCTH JJOKYMEHTOB ITPOBOJAUTCS C HENIbIO:

OTBerT:

1. yyeTa JOKyMEHTOB B OpraHU3AIINHU

2. ortOopa JOKYMEHTOB Ha AapXMBHOE XPAaHEHUE U YCTAHOBJICHUS CPOKOB HX
XpaHeHUs

3. KOHTPOJIS MpU paboTe C TOKYMEHTaMU B OpraHU3aIuu

3amanue Ne 14
PykoBoauTenem opranuzaiuy He YTBEPKIAIOTCS JOKYMEHTHI:

Ortser:

1. MoJIOKEHUSI O CTPYKTYPHBIX MOAPA3AETIECHUAX
2. TOJKHOCTHBIE HHCTPYKLINN

3. LITaTHOE PaCIUCaHUE

4. TPOTOKOJIBI

3amanue Ne 15
Kparkoe uznoxenue coaepxanus JT0KyMeHTa GOpMYIUPYETCS B PEKBU3UTE:

OTtBeT:
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1. TeKCT HOKyMeHTa

2. 3ar0JI0BOK K TEKCTY

3. pe3omonus

4. 31eCch HET MPABUIIBHOTO OTBETA

3apanue Ne 16
BHocuTh M3MeHeHUsI B IITATHOE paCUCAaHUE MOYKHO B TOJ:
OTBerT:
1. omun pa3
2. nBa pasa
3. orpaHUYEHMS HA ATOT CYET 3aKOHOJIATEJIbCTBOM HE YCTaHOBJICHBI
4. I3MEHSATH €Tr0 B TCUCHHUE IoJa HEJIb3s

3aganue Ne 17
Hy»xHo 11 BHOCUTH B TPYIOBYIO KHIXKKY 3allUCh O MEPEUMEHOBAHUU OPTaHU3AIINU:

Otser:

1. Hy)XHO

2. HE HYXHO

3. Ha ycMOTpeHue paboroaarens

4. Hy’KHO TOJIKO €CJIM OpTraHu3alis TPy 3TOM CMEHWJIa OpPraHru3allMOHHO-
paBoBYyIO Hopmy

5. HY’)KHO TOJIBKO TeM pabOTHUKAM, KOTOPbIE YBOJIBHSAIOTCS U3 OpraHU3aINH

3aganue Ne 18
[Ipu 3akiIr0ueHUN TPYAOBOTO JIOTOBOPA TPAKIAHWH, TTOCTYTAIOIINA HAa paboTy, HE
JOJKEH MPEIbSIBISATh pad0OTOIATEINIO:

OTBerT:

1. CBUICTENBCTBO O pOXKICHUN peOCeHKA

2. macnoprt

3. cTpaxoBO€ CBUACTEIIHCTBO FOCYIAPCTBEHHOTO MIEHCHOHHOTO CTPaXOBaHHUSI
4. TPYIOBYIO KHIXKKY

5. BOeHHBII OMIeT

3aganue Ne 19
Paznen TpynoBoit kumxku «CBeneHus o paboTe» pa3ouT Ha:

Otger:

1. 3 rpadmr
2. 4 rpadsl
3. 6 rpad
4. 1 rpady

3aganue Ne 20
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B ynudunmpoannoit popme nuuHo#M KapTouku padotauka (Ne T-2) HeT rpadbr:

OtBer:

1. rpaxxgaHCTBO

2. COCTaB CeMbU

3. cocTosiHUE B Opake
4. HaIIMOHAJILHOCTD
5. MECTO POXKICHUS



