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PabGouas nporpamma AUCHUILIIMHBI (MOYJIsA) pa3paboTaHa B COOTBETCTBUU C
TpeboBaHUsIMU (DellepalbHOrO TOCYIapCTBEHHOIO 00pa30BaTENIbHOTO CTaHAapTa
BBICIIETO 00pa3oBaHMsI, YTBEPXKACHHOro mnpukazoM MuHoOpHayku Poccum ot
25.11.2020 Ne 1453, y4eOHBIM T1aHOM 00pa3oBaTEIbHON MPOTPAMMBI BBICIIETO
oOpazoBanus — nporpammbl crenuanuteta 38.05.02 TamoxkeHHOE JIelo,
HarnpasJIeHHOCTh (poduib) ToBapoBeaeHHE M SKCIIEPTH3a BO BHEIIHETOPTOBOM
NeSTEeITbHOCTH.

PabGouast mporpamma paccMoTpeHa W OJOOpeHa Ha 3acemaHuu Kademps
menemrkMmeaTa AHOO BO «BOITNy.

[Tpotokomn ot « 17 » centsadps 2021 1. Ne 2

3aBenytomuii kadenpoit o . B. KykcoBa

Pa3zpaboTunku:
2.4
JloueHT A. 10. )KunsHUKOB
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1. llesab oCcBOCHUST TUCHUILVIMHBI (MO/TYJIS)

enbro OCBOEHUS JVICHUATUIAHBI (Motyiis) «ONEeKTPOHHBIN
JIOKYMEHTOOOOpPOT B TaMOXKEHHBIX OpraHax» SBIseTcsl (OPMUPOBAHUE CHUCTEMBI
3HAHUK O (YHKIMOHUPOBAHWHM CHCTEMBl BHYTPEHHETO JIOKYMEHTO00OpOTa
OpraHu3alMu g TOMCKA, KPUTUYECKOTO aHajh3a M CHHTe3a WH(pOpMaIuwy,
pelIeHUs] CTPATETUYECKUX M OINEPATUBHBIX YIPABICHUECKUX 3a/ad, pa3pelieHuu
KOH(DJIMKTHBIX CUTYallMi MpU MPOEKTUPOBAHWUU MEKIUYHOCTHBIX, TPYIIOBBIX U
OpraHU3allMOHHBIX KOMMYHHUKAIMH, CO3/IaHUs KaueCTBEHHOM HOPMAaTHUBHO-
METOAMYECKOW  0a3bl  IJIAHUPOBAHMS M TPOBEJIECHUS  KOMIUIEKCHOTO
HKOHOMHUYECKOTO aHanamn3a TUTSI yIpaBJICHUS OpraHu3aluOHHOM
(MpOU3BOJICTBEHHOMN) IESITEIBHOCTHIO OPTaHU3aIUH.

2. MecTo aucuunIMHbI (MOIYJIs) B CTPYKTYpe 00pa30BaTe/IbHOM POrpaMMbl
BbICLIEr0 00pa30BaHMs — NPOIPAMMBI CIICHHAJIUTET

JuciuminHa (MOAyJb) «IEKTPOHHBIA JOKYMEHTOOOOPOT B TaMOKEHHBIX
OpraHax» OTHOCUTCS K 4acTd, (HOpMUPYEeMOH ydaCTHUKAMHU OOpa30BaTENIbHBIX
otHomenuit bioka 1 «Jluctumniauuel (Moaynu) no Beioopy 4 (IB.4)».

JIist ocBOeHUsl JaHHOW MUCHUIUIMHBI (MOIYJsl) HEOOXOIUMBI pPe3yJbTaThl
OoOy4eHMs, TOJyYEeHHbIE B MPEAIICCTBYIOIMMUX JUCHUIUIMHAX  (MOIYJIAX):
«BBeneHue B crienuaibHOCTh TAMOKEHHOE JEJI0».

[lepedyeHn mocCHeqyONUX AUCIUIUINH (MOYJIEH) U MPAKTHK, JUISI KOTOPBIX
HEOOXOMMMBI PE3yNIbTaThl OOYYEHHs, TIOJyYEHHbIE B JAaHHOW JUCIUIUIMHE
(Mmonmyne): «TaMOXEHHBIM KOHTPOJb», «TaMoOXeHHas SKCIepThu3a», «YueOHas
npakTuka (O3HAKOMHTENbHAs TpakTuka)», «lIpou3BojacTBEHHAs MpaKTHKa
(IpaKTHUKa MO MOJYYEHHUIO MEPBUYHBIX MPO(PECCHOHATBHBIX YMEHUN U HABBIKOB)Y,
«IIpousBoacTBeHHAs TPAKTUKA (MIPEIAUTIIIOMHAs TPAKTUKA)».

3. 3. IlepeyeHb MIIAHUPYEMBbIX Pe3yJdbTATOB 00y4YeHUS 10 TUCHUILINHE
(M01yJ110), COOTHECEHHBIX C YCTAHOBJICHHBIMH B 00pa30BaTeILHOM
nporpaMme BbICHIEr0 00Pa30BaHUA — MPOrPaMMe CIieraaIuTeT
HHIUKATOPAMH I0CTUKEHUS KOMIIEeTeHIIUil

KO,Z[ 1 HAUMCHOBAHHC
KOMIICTCHIIN

KOII N HAUMCHOBAHHC
HHAUKaTOpa JOCTHXKCHUA
KOMIICTCHIIU

[Tnanupyemblie pe3yiabTaThl
00y4eHUs TT0 TUCIUIUINHE
(Mony110)

ITK-18.Cnocoben
WCITOJIB30BATh AIEKTPOHHBIN
JIOKYMEHTOO0OPOT,
nH(pOpMaLIOHHbIE
TEXHOJIOTUH TIPH
TaMOXCHHOM
JICKJIapUPOBAHUU U
TaMO>KEHHOM KOHTPOJIE

UIIK-18.1. IIpumenser
MeToAbI cOopa, 00paboTKH U
aHaJM3a JaHHBIX JUTsl pabOTHI C
OCHOBHBIMH NPOTPAMMHBIMU
MPOIYKTaMHU, UCIIOJTh3YEMBIMHU
B COBPEMEHHOM MPaKTUKE
OCYIIECTBIICHUS TAMOKECHHBIX
onepauuii U TAMOKEHHOTO
KOHTPOJISL.

3HaTh: METOJbI U CPEICTBA
MOJTy4eHUsI, XpaHEHUS
uH(pOpMaIK ¢ y4eToM
TpeGoBaHUi HHPOPMAITMOHHON
0€30MacCHOCTH B TAMOKEHHBIX
opranax
YMeTh: OCYIIECTBIATh TOUCK,
cOop, XpaHeHUe U aHaTN3
uH(popMaIy pa3aTuIHOTO

XapakTepa AJ1d €€ UCITI0JIb30BaHUA




B COBPEMEHHOMW MPAKTUKE
OCYILIECTBJICHUS TAMOXKEHHBIX
ONEepaLMil U TAMOXXEHHOTO
KOHTPOJISL
BiiageTs: HaBbIKaMu 3a110IHEHUS
Y KOHTPOJIS TAMOKECHHOU
JeKJIapaluy, 1eKi1apanuu
TaMOKEHHOM CTOMMOCTH M UHBIX
TaMOXEHHBIX JJOKYMEHTOB B
JIEKTPOHHOM BHJIE

NIIK-18.2. [Ipumensier
COBpPEMEHHBIE
MH(pOpMalLMOHHbIE
TEXHOJIOTUH JUIsl PeLLICHUS
CTaH/JapPTHBIX 3a/1a4
npogeccuoHaIbHON
JIeSITEIIbBHOCTH

3HaTh: OCHOBHBIE IPUHIUIIBI,
HaIlpaBJIEHUS U UICTOYHUKHU
aHAJIMTUYECKOU paboTHI B
TaMO>KEHHBIX OpraHax Ha OCHOBE
HCIIOJIb30BaHUS
MH(POPMALMOHHBIX TEXHOJIOTUN
YMeTh: NpOBOAUTH aHAINU3
MEePBUYHBIX U TPOU3BOIHBIX
MOKa3aTesen 1S ONpeeICHUS
TEHJCHUUN Pa3BUTHS
TaMOXEHHOT0 JieJla U
(hopMUpOBaHHST OCHOBHBIX
HaIpaBJICHUAN
COBEpPIIEHCTBOBAHUS
TaMOXXEHHOT'O PEryJIUPOBaHUS
BrnaneTs: HaBbIKamMu paboTEHI ¢
OCHOBHBIMH MPOrPaMMHBIMU
MIPOIYKTaMU, UCIIOJIb3YEMBIMHU B
COBPEMEHHOMW NPaKTUKE
OCYIIECTBJICHUS] TAMOXKEHHBIX
ornepanuuil ¥ TaMOKEHHOTO
KOHTPOJISL.

4. CTpyKTYypAa U coAepKaHue QUCIHHUIIMHBI (MO1YJIA)

4.1. CtpykTypa JUCIUTUTHHBI (MOTYIIS)

4.1.1. ObbeM mUCHMIUIMHBI (MOIYJSI) W BUALI Y4eOHOU pabOTHI MO

o4HOM (popMe 00yUeHMUSI:

Cemectp
. Bceero
Bun yue6HO# paboThI 4ACOB Ne 7
9acoB

KonrtakTHas padota (Bcero): 68 68
B ToM uucne:
Texmm (JT) 34 34
ITpaktnueckue 3anstus (I1p) 34 34
JlabopaTtopHnas pa6ora (JIab)
CamocrositenbHas pabora ooydaronuxcs (CP) 58 58




[TpomexyTouHas dopma
arrecranus IIPOMEXYTOUHON €] C)
arTecTaluu
KonnmgecTBo vacoB 18 18
OO0mas TpyA0eMKOCTh Yacel 144 144
JUCUHUTLTAHBI (MOTYJIs1) 3aueTHbIe €MUHHUIIEI 4 4

4.1.2. O0beM IUCUUIUIUHBI (MOIYJA) U BUABI y4eOHOM pabOThI MO
3a049HOM (popme 0OydeHHS:

Kypc
. Bcero
Bun yaeOHOM paboThI qaCOB No 4
4acoB
KonrtakTHas padota (Bcero): 16 16
B ToMm uuce:
Texmm (JT) 8 8
[Tpaxtuueckue 3ansatus (I1p) 8 8
JlabopaTtopHnas pa6ora (JIab)
CamocrositenpHas pabora ooyqarommuxcs (CP) 119 119
IIpomexyrouHas ®opma
arrecranus IIPOMEXYTOUHOU €] €]
arTecTaluu
KonmdecTBo wacoB 9 9
OO61mas TpyA0eMKOCTh Yackl 144 144
JTUCHUTITAHBI (MOTYJIs) 3a4eTHBIC SAUHUIIBI 4 4

4.2. ConeprxaHue TUCIUIUTHHBI (MOTYJIS):

4.2.1. CopepxaHue JTUCUUIUIMHBI (MOAYJsl) 1O OYHOM (opme
o0y4eHUs:
Kon KomnunuecTBo yacos,
KOMIICTEHIHH, |  BBUICTSCMBIX HA | .
HaumenoBanue KO KOHTaKTH abory,
A yrop y JacoB Bugsr CP Kontposnb
pasnerna, TeMbI UHIUKATOpa | MO BUAAM yueOHBIX CP
JOCTHIKEHUSA 3aHATUN
KOMITCTCHITUH
JI IIp | JIab
Tema 1. ®ynkunn I1K-18 IMoaroroBka K
JIOKYMEHTOB (UTTK-18.1 YCTHOMY O1pOCY, |y o onpoc
UIIK-18.2) 6 6 9 MOJI'OTOBKA K recThl
BBIITOJTHEHUIO
TECTOB.




Kon KosmdecTBo yacos,
KOMIICTEHIIMH, | BBLICISIEMbIX Ha
HaumenoBanwue KOJI KOHTAaKTHYIO paboTy Kos-so
’| 4acoB Bunsr CP KonTpons
paszena, TeMbl WHAMKAaTOpa | IO BHIAM y‘IS6HBIX CP
JOCTH)KEHUS 3aHATHH
KOMIICTECHIIHH
JI IIp | Jlab
Tema 2. I1K-18 IMoaroTroBka K
['ocynmapcTBeHHOE (UITK-18.1 YCTHOMY OIIpOCYy,
peryaIupoBaHue WNIIK-18.2) TOATOTOBKA K | VerHbit onpoc,
JICITOTIPOU3BOICTBA BBITTOJTHEHHIO TECTBI
6 6 9 TECTOB, pelenue
MOJrOTOBKA K | CHTYal|HOHHBIX
peLIeHnto 3afad
CUTYyallUOHHBIX
3a1a4.
Tewma 3. I1K-18 IMoaroroBka K
Knaccuduxarus (MIIK-18.1 BBITIOJTHEHUIO
JOKYMEHTOB WIIK-18.2) pedepara,
MMOJITOTOBKA K Pedepar,
6 6 9 BBIINTOJTHEHUIO TCCThI, pCIICHUE
TECTOB, CUTYaAIlMOHHBIX
IMOATOTOBKA K 3aj1ad
pEeIIeHUro
CUTYyallUOHHBIX
3a7ad4.
Tewma 4. [IpaBuina I1K-18 IMoaroroBka K
COCTaBJICHUS U (UTTK-18.1 YCTHOMY OHPOCY, | YCTHBII onpoc,
oopMIICHHS WNIIK-18.2) 6 6 9 MIOZI'OTOBKA K TeCTRI
I[OKYMCHTOB BBIINTOJTHCHHUIO
TCCTOB.
Tewma 5. TexHOMOTHS [1K-18 IToaroroBka k
paboThI ¢ (UTTK-18.1 YCTHOMY
JIOKYMEHTaMHU HNIIK-18.2) ompocy, Yerniii onpoc,
6 6 9 IIOATOTOBKA K PELLIEHHe
CUTYAallMOHHBIX
pEeIIeHUIO0 sanau
CHUTYaIlHOHHBIX
3a/ad.
Tema 6. DIeKTpOHHBIN I1K-18 [ToaroroBka k
JIOKyMEHTO00O0pOT B (UITK-18.1 BBITIOJIHEHUIO
TaMOXeHHBIX opranax | WITK-18.2) 4 5 13 pedepara, Pedepar,
B Ka,Z[pOBOﬁ CJ'Iy>K6e IMOArOTOBKA K TECTBI
BBITIOJTHCHHEO
TECTOB.
O0o0maroree 3agaTue 2
BCEI'O YACOB: 144 | 34 | 34 58 18
Tema 1. ®yHkuum 10KyMeHTOB— 21 4ac.
Jlekiumu — 6 4. Conepxanue: IIpenmer u 3amauum kypca. IlonsTus

«AOKYMCHT»

«CHUCTEMbI

JIOKYMEHTAITUN,
Crnemnduka wHPOPMAIMOHHBIX OOBEKTOB,

«YTIPABJICHYECKAs] JTOKYMEHTALIHSI.
HCIIOJB3YEMBIX B  YIIPABJICHUM.
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OCHOBHOE Ha3HAYEHHUE YIIPABIECHYECKUX JTOKYMEHTOB.

OYHKIIMKM  YOPABJICHYECKOTO0 JOKYMEHTA: YIpaBlieHdecKas; (QyHKIHUS
XpaHEHUsI CBEACHUI, JOCTOBEPHOCTh KOTOPBIX 3aBEpeHa; HayyHas; MpaBoOBasi;
CollMaJIbHAS; KyJIbTypHasi; UH(HOPMAIIMOHHAS; KOMMYHUKATHUBHAS.

OcHoBHBIE 3a/1auyu U (QYHKUIHUHU CIYk O JOKYMEHTAI[MOHHOTO OOecreyeHus
YIPABJICHUS B COBPEMEHHBIX OPTaHU3AIIUSX.

[TpakTHdeckoe 3aHsATHE — 6 YACOB.

Bomnpocsr:

1.  TlousaTtue, ey U 3a1a4M J1EJIOMPOU3BOICTBA

2. DYHKIMU JTOKYMEHTOB

3. CocraB 1OKyMEHTAIlUU, UCTIOJIB3YEMOM B yIIPABICHUH OpTraHU3alleH.
4, Cnyx0a  JOKyMEHTAalMOHHOrO  OOeclieueHus  YIpaBlIEHUS B

COBPCMCHHBIX OpraHu3aiuax.

Tema 2. I'ocynapcTBeHHOE peryJiMpoBaHue 1eJ0Nnpou3BoacTea — 21 gac.

Jlektum — 6  u.  Copepxkanue:  l'ocygapcTBEHHass  cHCTEMa
JOKYMEHTAIMOHHOTO obecrieueHus yIpaBJICHUS. O6mepoccuiickui
KJaccu(ukaTop ympaBiICHUYECKOM JAOKYMEHTAlMHU. [ OCyJapCTBEHHBIM CTaHAApT
(I'OCT) odopmrneHust yrpaBieHYECKUX JOKYMEHTOB. Y HU(MUIIUPOBAHHAS CUCTEMa
OpraHU3alMOHHO-PACTIOPSIAUTEIIHLHOM JTIOKYMEHTAIIUH. Cranpaptuszanus
YIpaBIEHYECKUX JTOKYMEHTOB. MeXayHapOHbIE CTaHAAPThl JOKYMEHTHUPOBAHUS
yIpaBJIEHYECKOUN eI TEIHbHOCTH.

ITpakTHueckoe 3aHsATHE — 6 YACOB.

Bomnpocsr:
1. T'ocymapcTBeHHass cHCTeMa JOKYMEHTAIIMOHHOTO  OOeCIeUeHHS
yIpaBJICHUS.
2. YHuduIMpoBaHHAas CHCTEMa OPTaHU3alMOHHO-PACIIOPSIUTEILHON
JTIOKYMEHTAIUH.

3. CrannmapTu3zanus ynpaBiIeHUECKUX TOKYMEHTOB.

Tema 3 . Knaccupukanus 10KymMeHTOB — 21 gac.
Jlexuuu — 6 4. Conepsxanue: Knaccudukaius ynpaBlieHYEeCKUX JOKYMEHTOB

o COAEPKAHUIO (o BHUJIaM JESATECIIbHOCTH): OpTraHu3alMOHHbIE,
pacnopsiauTenbHble, THOOPMAIIMOHHO - CHpaBOYHbIC. BUabl OopraHu3alliOHHBIX,
pacrnopsiIuTeNbHBIX U HWH(POPMAIMOHHO -  CIPABOYHBIX  JIOKYMEHTOB,

HCIIOJIb3YCMBIX B YIIPABJICHUMU.

[IpakTrueckoe 3aHsATHE — 6 YACOB.
Bompocsr:
1. Knaccugukauusi TOKyMEHTOB
2. Buzpl opraHu3aliMOHHO-PacCHOPSAUTEIbHBIX TOKYMEHTOB
3. Bugasl uHbOpMaIMOHHO-CIIPABOYHBIX JOKYMEHTOB
4. Bupapl KaJpOBbIX JOKYMEHTOB



Tema 4. IIpaBuia cocraBjieHusi 1 0opopmJieHUs1 TOKYMeHTOB — 21 yac.

Jlexuuu — 6 4. Copepxanue: TpeOoBaHUS K COCTABICHUIO U O(POPMIICHUIO
JTOKYMEHTOB, (hopmyrsip-obpaszert. [lopsimok odopmiieHus: HyMmepalis CTpaHHMII,
obopmiieHHE JaT, OOIICHPHUHATHIE COKpalleHus, odopmieHue HUPPOBOI
uHpopmaruu, MartemaTuueckue QGopmyisl, odopmieHHe TaOIWI, 3HAKU
TIpETMHAHUS.

CocraBieHre yIpaBJICHUYCCKUX JTOKYMEHTOB. JIeIOBBIE W KOMMEpPUYECKHE
MUChbMa: KacCu(pUKaIMs, CTPYKTypa, CTaHAapTHBIE ()pa3bl U BRIPAKEHUS; MPAaBUIIa
u  (GOpMBI KOMMEPUYECKOM TEPENmUCKA C  3apyOeKHBIMH  IMapTHEPAMH,
KOPPECTIOHCHIT!S, CBsI3aHHAsI C TPOBEICHUEM TMEPUOIMYCCKUX MEPOIPHUSATHH,
S3BIK W CTWIb AEJIOBOM JOKYMEHTalUu: o01ast xapakrepuctuka. CocTaBieHUE U
opopMICHHE JOKYMEHTOB B YCJIOBHUSX TPUMEHEHUS BBIUACIUTEIHPHOU W
AJIEKTPOHHON TEXHUKHU.

[Tonsitne «pexBuU3UT». COCTaB U PACHOJIOKEHUE PEKBU3UTOB. [l0CTOSHHBIE U
NEePEMEHHBIE PEKBU3UTHI, MOPSIJAOK WX HAHECEHHUS MPU COCTABICHUU JIOKYMEHTa
win padote cHuM. [IpaBuna odopmiieHHs PEKBU3UTOB. YTJIOBOE U MPOAOIBHOE
pacrnoyioKeHUe pPEKBU3UTOB JoKyMeHTa. CTpykrypa aokymeHTa. OnucaHue u
OCHOBHBIE TIpaBuiIa 0(hOPMIICHHS PEKBU3UTOB IOKYMEHTA.

[IpakTrueckoe 3aHsTHE — 6 YACOB.
Bomnpocsr:
1. TpebGoBaHus K COCTaBICHUIO U OPOPMIICHUIO JOKYMEHTOB
2. TpeboBanus K 0POPMIICHHUIO TOKYMEHTOB
3. CTpykTypa JOKyMEHTA.
4. OnucaHue W OCHOBHbIE TpaBuwia O(QOPMIIEHHUS PEKBU3UTOB
JOKYMEHTA.

Tema 5. Texnosorusi padorsl ¢ foKymMmeHTamMu — 21 yac..

Jlekuuu — 6 9. Cogepxanne: Opra"uzanus JOKYMEHTOOOOPOTa;
CUCTEMaTHU3alMsI JOKYMEHTOB, HOMEHKJIATypa I uX (OPMUPOBAHUS U XpaHEHUSI.
[TonsitTue nokyMeHTOOOOpOoTa. OCHOBHBIE MOTOKH YIPABIEHYECKUX JOKYMEHTOB:
BXOJALIMHN, UCXOISIINMI, BHYTPEHHUMN.

JIBrKeHuEe  BXOJASIIMX  YOPAaBICHUYECKMX  JIOKYMEHTOB:  IMEpBUYHAS
00paboTKa,perucTpalus,pacCMOTPEHUEPYKOBOACTBOMOPIraHU3alliy, lIepeiaya  Ha
UCITOJIHEHHE, KOHTPOJIb 32 MCIOJHEHUEM, CIIMCAHHE UCIOJHEHHOIO JIOKYMEHTa B
JIETIO0.

Otanbl TPOXOXKIEHUS HCXOASIIUX JOKYMEHTOB: MOJATOTOBKA MIPOEKTAa,
corjacoBaHue, T0padOTKa MO 3aMEYaHUsIM, pETUCTpaIUs U OTIIPaBKa.

PaGota ¢ BHYTpEeHHHMMH JOKYMEHTaMHU: COCTaBJIEHHE IPOEKTa TEKCTa
JOKYMEHTa, CcOrjlacoBaHMe, Jo0pa0oTka MO  3aMEYaHMsIM, pPETUCTpalus,
TUPaXXUPOBAaHUE, Mepeada Ha MCIOJHEHUE, KOHTPOJb MCIOJHEHUS TOKYMEHTOB,
CIIMCAaHUE UCIIOJIHEHHOTO JOKYMEHTA B JIEJIO.

[TpakTHdeckoe 3aHsATHE — 6 YACOB.



Bonpocsr:

1. CrtpykTypa u 00beM JOKYMEHTO000pOTAa.

2. TexHonorust paboThI C BXOASIIUMHU U UCXOISIIUMHU TOKYMEHTAMH.
3. Peructparnus TOKyMEHTOB U KOHTPOJIb 332 WX HCIIOJTHCHUEM.

4.  XpaHEHHE JOKYMEHTOB.

Tema 6. DiIeKTPOHHBI JOKYMEHTOO0OPOT B TAMOMKEHHBIX OPraHax B
Ka/PoBoii ciy:xo0e — 19 yacos.

Jlexiuu — 4 4. Conepxanue: YHU(UIMPOBAHHAS CUCTEMA OPTaHU3aMOHHO-
pacnopsAIUTEIbHON TOKYMEHTAMHU IO KaJpaM.

JIOKyMeHTaIisi TPYAOBBIX OTHOLIEHUH B KaapoBbiX ciyx0ax. Coctas
JIOKYMEHTOB TIO0 JUYHOMY cocTaBy. CocraBieHue U O(OpMIICHUE 3asBICHUM,
TPYJOBOTO JI0roBopa (KOHTpakTa), JUYHOM KapTouku (opmbl T2, mpuka3oB mo
KaJapaM, XapaKTepUCTUKU pabOTHUKA, aBToOMOrpaduu pabOTHUKA, AHKETHI
paboOTHUKA, JIMYHOTO Jieda padoTHUKA. TpyaoBas KHMXKKA: Bblada, 0(OpMIICHHE,
XpaHEHHUE.

[lonsiTHE, CYIIHOCTP W HAa3HA4YE€HHWE INTAaTHOrO pacnucanus. IIpaBuna
BHYTPEHHEro TpyAoBoro pacnopsaka. IlpaBunma Benenuss Tabens ydera
UCIIOJIb30BaHuUs pabOUero BpeMEHH.

@opMHpOBaHME M HOMEHKJIATypa Jaen mno kagpam. [IpaBuna xpaHeHUs
KaJpOBOM JOKYMEHTALIUH.

[IpakTueckoe 3ansATHE — 2 4aca.

Bomnpocsr:

1. JIokyMeHTaIus Tpy10BbIX OTHOILICHH.

2. KanpoBslil JTOKyMEHTOOOOPOT B OpraHU3alUu.

3. ®opMHUpOBaHUE U HOMEHKIIATypa e 110 KaJIpaM.

4. CocraBnenue u oQGOpMJIEHHE JOKYMEHTOB IO JIMYHOMY COCTaBYy
OpraHu3alUu.

4.2.2. CopepxxaHue AUCIHUIUIMHBI (MOMIYJsl) MO 3a04HOM (dopme
o0y4eHUS:

Kon KonunuecTBo yacos,
KOMIIETEHIINH, BBIJICTIIEMBIX Ha
HaumenoBanue KO KOHTaKTH abort Koxa-Bo
A yiop ¥ Buner CP KonTpons
paszaena, TeMbl WHAWKaTopa | IO BUJAaM yueOHbIX |gacoB CP
JOCTHKCHUS 3aHATHH
KOMIIETEHIIUH
J | Ip | Ja6
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Kon KonuuecTtBo yacos,
KOMIICTEHIIMH, | BBLICISIEMbIX Ha
HaumenoBanue KO KOHTaKTH abor Koun-Bo
A yiop ¥, Buner CP Kontposnb
paszzena, TeMbl UHAWKaTopa | MO BUAAM yueOHbIX |gacoB CP
JIOCTHKECHUS 3aHATUN
KOMIIETEHIINH
JI IIp | Jlab
Tema 1. OyHKIMHA I1K-18 [ToaroroBka K
JIOKyMEHTOB (UIIK-18.1 YCTHOMY
UIIK-18. 2) 2 1 20 onpocy, YcrHeIi onpoc,
IIOoAroTOBKA K TECThI
BbIIIOJTHCHUIO
TECTOB.
Tema 2. I1K-18 IToaroToBka K
['ocynapcTBenHOe (UTTK-18.1 YCTHOMY
peryJivpoBaHue WNIIK-18.2) onpocy, .
HOIOTOBKA K VYcerHbll onpoc,
JIEJIONIPOU3BOICTBA A TeCTRL
BbIIIOJTHCHUIO
2 1 20 peleHue
TECTOB,
CUTYAallMOHHBIX
IOATrOTOBKA K 3a1a4
PEILEHHIO
CUTyallMUOHHBIX
3a/1a4.
Tewma 3. I1K-18 IToaroToBka K
Knaccuduxarus (MIIK-18.1 BBITIOJTHEHUIO
JOKYMEHTOB WIIK-18.2) pedepara,
IIOATOTOBKA K Pe(bepaT,
1 1 20 BBITIOJITHCHHUIO | TECThI, pCIICHUEC
TECTOB, CUTYaAIMOHHBIX
IIOATOTOBKA K 3a1a4
pCHICHUIO
CUTyallMUOHHBIX
3a7ad.
Tewma 4. IIpaBuna I1K-18 [NoaroroBka K
COCTaBJICHUS U (UTTK-18.1 YOTHOMY | /o erii ompoc,
oopMIICHHS WNIIK-18.2) 1 1 20 omnpocy, TeCTHI
I[OKYMCHTOB IIOATOTOBKA K
BBIITIOJTHEHHUIO
TECTOB.
Tema 5. Texnonorus I1K-18 [ToaroroBka k
paboTEI ¢ (UTTK-18.1 YCTHOMY
JIOKyMEHTaMH HNIIK-18.2) ompocy, | YcTHeli onpoc,
1 1 20 o peuicHue
J'OTOBKA K
CUTYalTMOHHBIX
PEIICHUIO sazau
CUTYaIMOHHBI
X 3a/1a4.
Tema 6. DIEeKTPOHHBIN I1K-18 [ToaroroBka k
JIOKyMEHTOO00O0pOT B (UITK-18.1 BBITIOJIHEHUIO
TaMOXeHHBIX opranax | WITK-18.2) 1 1 19 pedepara, Pedepar,
B Ka,Z[pOBOﬁ CJ'Iy>K6e IMOArOTOBKA K TECTBI
BBITIOJTHEHUIO
TECTOB.
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Kon KomndgecTBo 9acos,
KOMIICTCHIINH, BBLIEIIEMBIX Ha
HaumenoBanue KO KOHTAaKTH aboT Koi-Bo
yiop ¥, Buner CP Kontposnb
pazzena, TeMbI UHAWKaTopa | MO BUAAM yueOHbIX |gacoB CP
IOCTHKEHUS 3aHATHI
KOMIIETEHIIUHN
J IIp | Jlab

O0o0maro1ee 3agarue 2

BCEI'O YACOB: 144 | 8 8 119 9

Tema 1. ®yHKUMH JOKYMEHTOB — 23 yaca.

Jlekmun — 2 uy. Copepxanme: IIpeamer u 3amaum kypca. [lomsTus
«JTOKYMEHT» «CHUCTEMBbI JIOKYMEHTallUW», «yNpPaBICHUYECKas JIOKYMEHTaLUsD».
Crneunduka HHPOPMALMOHHBIX OOBEKTOB, HMCHOJIB3YEMBIX B YIIPaBJICHUMU.
OCHOBHOE Ha3HAYEHHUE YIIPABIECHYECKUX JTOKYMEHTOB.

OYHKIMM  YOPABIEHYECKOTO JIOKYMEHTAa: YIpaBiieHYecKas; (yHKIHA
XpaHEHUs] CBEJEHUM, JOCTOBEPHOCTh KOTOPBIX 3aBEpPEHA; HAy4dHas; IpaBOBas;
COLIMAJIbHAS; KYJIbTypHasi; UH(HOPMAIIMOHHAS; KOMMYHUKATUBHAS.

OcHoBHbIE 3a/1a4i U (QYHKUUU CIYKO JOKYMEHTAlMOHHOTO 00€CIeYeHMs
YIPABJICHNS B COBPEMEHHBIX OPraHU3aLUsX.

[IpakTueckoe 3ansitue — | yvac.

Bompocsr:

1.  TlousTue, ey U 3a1a4M J1E€JIOMPOU3BOJCTBA

2. OyHKIMKM JOKYMEHTOB

3. CocTaB TOKyMEHTAIIUH, UCTIOJIh3yEMOH B YIIPABICHUH OpPTraHU3alleH.
4, Cnyx0a  TOKyMEHTAalMOHHOrO  OOecleueHus  YIpaBlIeHUs B

COBPCMCHHBIX OpraHru3alnugax.

Tema 2. T'ocymapcTBeHHOe peryJMpoBaHue [eJIONMPOU3BoOJACTBA — 23
yaca.

Jlekitum - 2 4. Comepxanme: [ocymapcTBeHHass — cucTema
JTIOKYMEHTAIMOHHOTO obecrieueHus yIpaBJICHHUS. Oo6mepoccuiickuii
KJaccu(puKaTop yHpaBICHUYECKOW JOKYMEHTAIMH. | OCYJapCTBEHHBIM CTaHAApT
(I'OCT) odopmneHust yrpaBaeHIECKUX JOKYMEHTOB. Y HU(DUIIMPOBAHHAS CUCTEMA
OpraHU3alMOHHO-PACTIOPSIAUTEIIHHOM JOKYMEHTAIIUH. Cranpaptuzanus
YOPaBIECHYECKUX JTOKYMEHTOB. MeXIyHapOHbIE CTAaHAAPThl TOKYMEHTHUPOBAHUS
yIpaBJIE€HYECKOUN eI TEIHbHOCTH.

[IpakTueckoe 3anstue — | ygac.
Bompocsr:
1. TocynapcTBeHHass cucTeMa JOKYMEHTAI[MOHHOTO  oOecreyeHus
yTIpaBJICHMUSL.
2. YHu(uuUpoBaHHAas CHCTEMa OPraHU3alMOHHO-PACHIOPSAIUTEIBHOM
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JIOKYMEHTAIIUH.
3. CrannmapTu3zanus ynpaBieHUECKUX IOKYMEHTOB.

Tema 3 . Knaccudukanus 10KyMeHTOB — 22 yaca.
Jlexuuu — 1 4. Conepsxanue: Kinaccudukaius ynpaplieHYEeCKUX JOKYMEHTOB

I10 COACPIKAHUTO (HO BUJaM I[GHTGJILHOCTI/I): OpraHu3allMOHHLIC,
PaClIoOpAOAUTCIIBHBIC, I/IH(bOpMaHI/IOHHO - CIIPaBOYHBIC. BI/II[I)I OpraHu3alilMOHHbIX,
pacopAaIuTCIbHBIX u I/IH(l)OpMaI_[I/IOHHO - CIIpaBOYHBIX JOKYMCHTOB,

HCIIOJIb3YCMBbIX B YIIPABJICHUU.

[IpakTrueckoe 3ansaTue — 1 yac.
Bomnpocsr:
1. Knaccudukaius 10KyMEHTOB
2. Buzpl opranu3aliMOHHO-PacHOPSAUTEIbHBIX IOKYMEHTOB
3. Bugasl uHpOpMamOHHO-CIIPABOYHBIX JOKYMEHTOB
4. Buapl KapOBbIX JOKYMEHTOB

Tema 4. IIpaBmia cocTaBieHusi 1 0(pOpMIICHUSI JOKYMEHTOB — 22 4aca.

Jlexuun — 1 4. Conepxanue: TpeGoBaHMsI K COCTAaBICHUIO U O(OPMIIEHHIO
JOKYMEHTOB, (popmyisip-oOpazen. Ilopsnok odopmiieHus: Hymepalus CTpaHMIL,
opopmieHue gaT, OOUIENPUHATHIE COKpalleHus, odopmieHue UdpPOBO
uH(popmanuu, MaTeMaTuyeckue QGopMynbl, oOQoOpMIIeHHE TaOaul, 3HAKU
penyuHaHusl.

CocrapiieHue yNpaBIEHUYECKUX JIOKYMEHTOB. JleloBble U KOMMEpPUYECKHE
NUChbMa: KIacCU(pUKALMS, CTPYKTYpa, CTaHAApTHBIE ()pa3bl U BbIPAKEHUS; MPABUIIA
U (GOpMBI KOMMEPUECKOM TEpenucKd ¢  3apyOeKHBIMH  IapTHEPAMH;
KOPPECIIOHJEHIMS, CBSI3aHHAs C NPOBEICHHUEM MEPUOAUYECKUX MEPOIPHUATHH,
S3bIK W CTWIIb J1€7I0BOM AOKYMEHTAIMK: o0Iiast Xxapaktepuctuka. CocTaBieHue U
oopmiieHHe JOKYMEHTOB B YCIOBUSIX TIPUMEHEHUS BBIYUCIUTEIBHON W
AJIEKTPOHHOM TEXHUKH.

ITonsiTne «pekBu3uT». COCTaB U pacnoIOKEHUE PEKBU3UTOB. [I0CcTOSHHBIE 1
IIEPEMEHHBIE PEKBU3UTHI, MOPSAOK MX HAHECEHHUs NPU COCTABIECHUU JTOKYMEHTa
wi pabore cHuM. IlpaBuna oopmiieHHsT PEKBU3UTOB. YTIIOBOE U TMPOJIOJIBHOE
pacIoNoKEHUE PEKBU3UTOB NOKyMeHTa. CTpykTypa AoKyMeHTa. OnucaHue u
OCHOBHbIE TTpaBuiIa 0(hOPMIICHHS PEKBU3UTOB JOKYMEHTA.

[IpakTueckoe 3anstue — | ygac.
Bompocsr:
1. TpebGoBaHus K COCTaBICHUIO U O(POPMIICHUIO JOKYMEHTOB
2. TpeGoBanus Kk 0(hOPMIICHHUIO TOKYMEHTOB
3. CTpykTypa JOKYMEHTA.
4. Onucanne W OCHOBHBIE TIpaBwia OQOPMIICHUS  PEKBU3UTOB
JOKyMEHTA.
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Tema 5. TexHnoJiorusi padboTsl ¢ JOKyMEHTaAMH — 22 yaca.

Jlekiuu — 1 4. Conepxanue: OpraHuzanus JOKYMEHTOO0OpOTa;
CHUCTEeMAaTH3allMs JOKYMEHTOB, HOMEHKIIATypa JUIsl UX (OPMUPOBAHUS U XPAHCHHUS.
[Tonarue nokymeHTo000pOoTa. OCHOBHBIE MOTOKH YMPABICHYECKUX TOKYMEHTOB:
BXOJISIINAMN, UCXOISIIUNA, BHYTPECHHUM.

JIBWOKEHHE  BXOMSIIUMX  YNPABJICHUYECKUX  JOKYMEHTOB:  MEpBUYHAs
00paboTKa,perucTpaius,pacCMOTPEHUEPYKOBOICTBOMOpraHu3alliy, fepeada  Ha
WCIOJIHEHUE, KOHTPOJIb 332 UCIOJHEHUEM, CIIMCAHUE WCIOJHEHHOrO JOKYMEHTA B
JIeJI0.

OTanbkl MOPOXOXKICHUS HCXOASAIMX JOKYMEHTOB: MOJATOTOBKA IIPOEKTA,
corjacoBaHHe, TOpadOTKa MO 3aMEUaHUsIM, PETUCTPAITUS U OTIIPABKa.

PaGota ¢ BHYTpEHHUMH JOKYMEHTaMHU: COCTaBJICHHME IIPOCKTAa TEKCTa
JOKYMEHTa, COTJlacOBaHHME, JOpa0OTKa MO  3aMEUaHUsIM, perucTpanus,
TUPOKUPOBAHME, MEepeaada Ha UCIOJHEHHUE, KOHTPOJIb MCIOJIHEHUS IOKYMEHTOB,
CIIMCAaHUE UCITIOJIHEHHOTO JJOKYMEHTA B JEJI0.

HpaKTI/ILIeCKOC 3aHsATHE — 1 4Jac.

Bompocsr:

1. CrtpykTypa u 00beM JOKYMEHTO000pOTAa.

2 TexHonorus padboThl ¢ BXOASIIMMHI U UCXOASIIMMH JIOKYMEHTaAMHU.
3. Peructparus 1OKyMeHTOB U KOHTPOJIb 332 UX HCIIOJTHEHUEM.

4 XpaHEHUE JOKYMEHTOB.

Tema 6. DiIeKTPOHHBIN JOKYMEHTO000POT B TAMOKEHHBIX OPraHax B
KaJApoBOH cayxoe — 21 yac.

Jlextuu — 1 4. Coneprxanue: YHuUIIMpoBaHHasi CUCTEMA OPraHU3aIlIMOHHO-
pacnopsAuTEILHON JOKYMEHTALIMY 1O KaJpaM.

JlokymeHTaIusi TPYIOBbIX OTHOIIEHUH B KaapoBbix ciyxkOax. Cocras
JIOKYMEHTOB TI0 JIMYHOMY cocTaBy. CocraBieHue u o(OpMIICHHE 3asBIICHUA,
TPYJIOBOTO JIOTOBOpa (KOHTpakTa), JUYHOW KapTouku ¢opmbl T2, mpukazoB 1o
KaJpaM, XapakTEepUCTHUKKW pabOTHHKA, aBToOWMorpaduu pabOTHUKA, AaHKETHI
paboTHHKa, IMYHOTO Jena paboTHHKA. TpyaoBas KHIKKA: Bbiada, 0OpMIICHHE,
XpaHEHUe.

[TonaTtne, CymHOCTh M Ha3HAYEHUE IITaTHOro pacnucanus. I[lpaBuiia
BHYTPEHHETO TPYAOBOTO pacnopsaka. IlpaBuna BegeHus Tabenss yuera
HCIIOJIb30BaHUs pabouero BpeMeHHU.

dopmupoBaHWEe W HOMEHKJATypa Jel 1o kaapam. l[IpaBuna XxpaHeHus
KaJpOBOW JOKYMEHTAIUH.

[TpakTueckoe 3ansitue — 1 yac.

Bompocsr:

1. JIokyMeHTaus Tpy10BbIX OTHOLLICHHM.

2 KanpoBsriif 1OKyMeHTOOOOPOT B OpraHU3aIIUU.

3. @opMHUpOBaHUE U HOMEHKJIATypa e 110 KaJIpaM.

4 CoctaBnenne u oQOpMJIEHHE IJOKYMEHTOB IO JHUYHOMY COCTaBYy
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OpraHU3al1u.
5. OueHo4YHbIe MaTEePHAJIbI JUCUUIJINHBI (MOXYJIs1)
OueHoYHBIE  MaTepUalbl  JUISI  NPOBEACHUS  TEKYIIEro  KOHTPOJIS
YCIIEBAEMOCTH M TMPOMEXKYTOYHOM aTTecTallMy 110 JUCHUIUIMHE (MOIYJIIO)
MIpeICTaBICHbI B BUIe (POHA OLICHOUYHBIX CPEJICTB MO JUCIUILUIMHE (MOIYJIIO).

6. MeTounquKne MaTepuajabl AJd 0CBOCHUA TUCHUIIJINHBI (MO[lyJ]SI)

Meroauueckue Marepuanbl IS OCBOCHHUS  JUCHUIUIUHBL  (MOMIYJISA)
MIPE/ICTABIICHBI B BUJIE y4€OHO-METOUIECKOTO KOMITIIEKCA JTUCITUTIIMHBI (MOTYIIS).

7. IlepedyeHb yueOHBIX U3AHUI, HEOOXOAMMBIX /IJI51 OCBOEHUS AN CIIUTLIUHbI
(MoayJis)

Hcnonb3yercs
IpU U3YyYEHUH Pexum nocryna
paszesnoB (Tem)

Ne | bubnuorpaduyeckoe onucanue yueOHOro
/1 W3IaHUS

MartgeeBa, B. A. JlokyMeHTaloHHOE
o0ecrieYeHre yIpaBiIeHHs B TAMOXKECHHBIX
oprasax (¢ IpUMEHEHHEM DJICKTPOHHOTO https://www.iprbookshop.ru/1
1 oOyuenus). B 2 wactsx. U.1 : kypc nekuuit 1-6 05676.html

/ B. A. MarBeeBa. — MockBa : Poccuiickast
TaMo)keHHad akagemus, 2020. — 178 c.

I'anuesa, H. B. JlokymeHTanimonHoe
obecrnieueHue ynpasieHus : yaeOHuk / H. https://www.iprbookshop.ru/1
2 | B. I'anuesa, XK. K. T'aysineB. — MockBa : 1-6 16986.html

N3natensckuii Jom MUCuC, 2021.

8. IlepeuyeHb 3J1IEKTPOHHBIX 00Pa30BaTEJbHBIX PECYPCOB, COBPEMEHHBIX
npogeccunoHaANbHBIX 023 JAHHBLIX U HHPOPMAIMOHHBIX CIIPABOYHBIX CUCTEM,
HE00XO0UMBIX /IJISl OCBOCHMSI TMCHUIINHBI (MOIYJIs1)

8.1. DnekTpoHHbIE 00pa30BaTEIbHBIE PECYPCHI:

No
HanmenoBanue INunepcerpinka

/11

1. Munmncrepcrao HayxH 1 BHICIICTO https://minobrnauki.gov.ru

oOpasoBanus Poccuiickoit denepanuu:
2 MununcrepcTBO pocBenenns Poccuiickon hitps://edu.gov.ru
denepanuu:
3. Denepanbnas c1yxba no Haxsopy s chepe http://obrnadzor.gov.ru/ru/
00pa3oBaHMs ¥ HAYKH:



https://www.iprbookshop.ru/105676.html
https://www.iprbookshop.ru/105676.html
https://www.iprbookshop.ru/116986.html
https://www.iprbookshop.ru/116986.html
https://minobrnauki.gov.ru/
https://edu.gov.ru/
http://obrnadzor.gov.ru/ru/
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4 ®enepanbHbli mopTan «Poccuiickoe hitp:/Awww.edu.ru/.
o0Opa3oBaHUE:
5. Epunas xonexius uH(prBH,X http://school-collection.edu.ru/
00pa30BaTEeNbHBIX PECYPCOB:
DIIeKTPOHHO-OUOIMOTEeUHAs CHCTEMa .
6. «IPRbooksy: http://www.IPRbooks.ru/
7 DNIeKTpOHHAs 6I/I6J'II/£OTe‘lHa${ cucreMa hitps://biblio-online.ru/
FOpaiir:
8. ba3a naHHBIX 37IEKTPOHHBIX KYPHAJIOB! http://www.iprbookshop.ru/6951.html

8.2. CoBpemeHHBIE MTPOdeCCHOHANIbHBIE 0a3bI TAHHBIX U WH()OPMAITMOHHBIC
CIIPABOYHBIE CHCTEMBI:

Ne
i HaunmenoBanue I'nnepccepuika
1 Hayunast snekrponnas Oubimnoreka wwwe.elibrary.ru
5 CrnpaBouHasi mpaBoBas CUCTEMA http://www.consultant.ru/about/
«Koncynpsrantllimoc»
3 CrpaBouHO-MH(OPMAIIMOHHBIIT ITOpTaT http://gramota.ru/
I'PAMOTA.PY
4 MunucTepeTBO KyIbTypsl Poccuiickoi https://culture.qov.ru/
Oenepaunu (MunkynsTypsl Poccun)
9. MarepuajibHO-TEXHHUYECKOE o0ecneYeHue M CIUIIUHbI (MOLYJIA)
[lepeuenn CocTtaB KOMIUIEKTA JTUIIEH3HOHHOTO B CBOOOIHO
Ne | HaumeHnoBanue 000pyI0BaHUS U pacrpocTpaHsAeMOro NporpaMMHOIO
n/n MTOMEIICHUS TEXHUYECKUX CPEJICTB o0ecTieYeHuns1, B TOM YHCIIE OTEUECTBEHHOTO
00y4YeHHs IPOM3BOJICTBA
KomnbrorepHsiit 30 nepcoHaNbHBIX 1. 1C:IIpennpusitue 8§ — CyOnuieH3uOHHBIN
X0JI1 AyTuTopHs KOMITBIOTEPOB C norosop ot 02.07.2020 Ne FOC-2020-00731;
AT JIOCTYTIOM K CETH 2. Onepanuonnas cucrema Windows — AKT
CaMOCTOATCIPHOU WnrepHer, NPUEMKH-TIepEeIaui HEUCKITIOYUTENILHOTO MPaBa
paboTer KOMITbIoTEepHBIE cToMbL, | Ne 9751 ot 09.09.2018. Jlunensus
00yJaroImxcst : : :
CTYIIbsI DreamSparkPremiumElectronicSoftwareDelivery
(5 years) Renewal,
3. CripaBouHO-TIpaBOBasi cCTEMA
1 «Koncynprantllmroc» — Jlorosop ot 01.09.2020

Ne 75-2020/RDD;

4. CnpaBo4HO-TIpaBoBasi cuctema «l apanT» —
Jorosop ot 01.09.2020 Ne CK6030/09/20;

5. MicrosoftOffice — Cy6nuiieH3nOHHBIH
norosop ot 12.01.2017 Ne Bxx 11O 123015-
2017. Jluuensus OfficeStd 2016 RUS OLP NL
Acdmc;

6. AutuBupyc ESET NOD32 —
CyOnuuen3nonHslit orosop ot 27.07.2017 Ne



http://www.edu.ru/
http://school-collection.edu.ru/
http://www.iprbooks.ru/
https://biblio-online.ru/
http://www.iprbookshop.ru/6951.html
http://www.elibrary.ru/
http://www.consultant.ru/about/
http://gramota.ru/
https://culture.gov.ru/
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[Tepeuenn CocraB KOMIUIEKTA JIUIIEH3NOHHOI'O U CBOOOIHO
Ne | HammeHnoBanwue 000py/IOBaHUS U pacnpocTpaHsIeMOro NporpaMMHOTO
n/n MOMEIIICHHUS TEXHUYECKHUX CPEACTB o0ecrieueHus, B TOM YUCIIE OTEYECTBEHHOTO
00y4eHus IIPOU3BOJICTBA
KOC-2017-00498;
7. LibreOffice — CBo6oaHO pacnpocTpaHseMoe
IIPOrpaMMHO€E 00€CTIEUEHUE;
8. 7-Zip — CB0o0OOIHO pacpocTpaHsieMOe
pOrpaMMHOE 00eCIieUeHHE OTCUECTBEHHOTO
IPOM3BOJICTBA.
Kabuner 326 KpyIJiblii cToi, Kpecna, | 1. 1C:Ipeanpusitue 8 — CyOnuiieH3nOHHBIN
VyeOnas BUJICONIPOEKITMOHHOE | jgoroBop oT 02.07.2020 Ne FOC-2020-00731,
ayUTOpHA I o0opyoBaHue JIst 2. OnepanuonHas cucreMa Windows — AKT
TIPOBEACHHA Npe3eHTAIHIH, NPUEMKH-TICPEIaui HEUCKITIOYUTENILHOTO ITPaBa
YEeOHBIX 3aHATHH cpercTBa Ne 9751 o 09.09.2018. JTunensus
3BykoBoctpousBenuus, | DreamSparkPremiumElectronicSoftwareDelivery
9KpaH, nepcoHanbHbi | (5 years) Renewal;
KOMIIBIOTED, 3. CripaBouHO-TIpaBOBas CCTEMA

TEJIEBU30D, CTOJIBI
IIACbMEHHBIE, CTOJIBI
Y4YEHHUYECKHUE,
IIOPTPETHI YYCHBIX,

«KoncynprantlLimtoc» — foroop ot 01.09.2020
Ne 75-2020/RDD;

4. CnpaBouHO-TIpaBoBasi cucreMa «l apanT» —
Horosop ot 01.09.2020 Ne CK6030/09/20;

2 mraTus, BeO-kamepa, | 5. MicrosoftOffice — CybnuiieH3nOHHBIIH
JI0CKa MapKepHas norosop ot 12.01.2017 Ne Bxx 11O 123015-
2017. Junensusa OfficeStd 2016 RUS OLP NL
Acdmc;
6. AutuBupyc ESET NOD32 —
CyOnuueH3uoHHbIH g0roBop ot 27.07.2017 Ne
KOC-2017-00498;
7. LibreOffice — CBoGoaHO pacmpocTpaHsemMoe
IporpaMMHOe oOecrieueHue;
8. 7-Zip — CB00OOIHO pacpocTpaHsieMOe
IIPOrpaMMHO€E 00ecTieYeHUE OTEYECTBEHHOTO
IIPOU3BO/JICTBA.
Kabuner 311 Me0ennb yueHUuecKas
VyeOnas (cTombl, CTYIIBS), JOCKA
3 ayaIuTOpHA NI JIJIs TIMChMa MEJIOM,
HPOBECHUS OaHHEpbI, TPUOYHA JUIS
yueOHBIX 3aHATUI BBICTYTLIEHMIL
KaGuner 324 Me0enb yueHnuecKas
VyeOnas (cTobl, CTYNbS); JOCKA
4 ayIuTOpHA NI s IMChMa MEJIOM;
MIPOBEACHUS TpuGyHa s
yueOHBIX 3aHATUI BBICTYTLICHMI;

OaHHEpHI




JIner perucrpanyu U3MeHeHUi K padoyeil mporpaMMe JMCUMILVIMHBI (MOIYJIs1)

/o

Jlata BHECeHUS
U3MEHCHUH

Howmepa
M3MEHEHHBIX
JIUCTOB

I[OKYMGHT, Ha OCHOBAHHUH KOTOPOI'O
BHCCCHBI N3MCHCHUA

Conepxanue U3MEHEHUM

[Tonmuce
pa3paboTunka
paboueii
IPOrPaMMBbI

30.08.2022
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Horosop Ne 7764/21 ot 25.03.2021
Ha OKa3aHUM YCIYT 1O
npenoctapiieHuto nocryna Kk bC.
JIunensuonHslil forosop Ne 5343 ot
23.06.2022
JInen3nonHoe cormamieHue Ne
7783/21 ot 25.03.2021 Ha
MCIIOJIb30BAHUE aJalITHPOBAHHBIX
texnosoruit ObC (ms murr ¢
OTpaHUYCHHBIMH BO3MOKHOCTSIMHU
3pCHHS)

AKTyanuzanus JuTepaTypsl

—~2 f

30.08.2022

14-15

®denepanbHbIi TOCYAAPCTBEHHBIN

00pa3oBaTeNbHbIN CTAHAAPT BHICIIETO
o0Opa3oBaHMs 110 HANPaBICHUS
noarotoBku 38.05.02 TamosxkeHHOE

neno (ypoBeHb CHelHaluTeTa): MpUKa3

Muno6pnayku P® ot 25.11.2020

Nel453
[Tyt 4.3.4

Oo6noBneHMe MpodeccuoHANbHBIX 0a3 JaHHBIX U
WH(OPMAIMOHHBIX CIIPABOYHBIX CUCTEM

30.08.2022

15-16

®denepanbHbII TOCYAAPCTBEHHBIN

00pa3oBaTeNbHBIN CTAHAAPT BHICILIETO
o0Opa3oBaHMs 110 HANPaBICHUS
noaroroBku 38.05.02 TamoxxeHHOE

neno (ypoBeHb CIelHaluTeTa): MPUKa3

Muno6puayku PO ot 25.11.2020

Nel453
Ilynkt 4.3.2

OOHOBNIEHNE KOMILJIEKTA JINIIEH3HOHHOTO
MPOrpaMMHOTO 00ecTIeueHUs

D Y
7 7

30.08.2023

14

Horosop Ne 7764/21 ot 25.03.2021
Ha OKa3aHUM YCIYT 10
npeaocTaBiieHnio gocryna Kk 9bC.
JInuensuonnsit forosop Ne 5343 ot

AKTyanu3zanus JUTepaTypsbl
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23.06.2022
JInen3noHHoe coramenue Ne
7783/21 ot 25.03.2021 Ha
HCITOJIb30BAaHUE Al THPOBAHHBIX
texHojoruit ObC (st uir ¢
OTpaHUYCHHBIMH BO3MOKHOCTSIMH
3peHus)

30.08.2023

14-15

®denepanbHbli TOCYIapCTBEHHBIN

00pa30BaTeNbHBIN CTAHAAPT BBICIIETO
o0pa3oBaHMsl 110 HAPABIICHUS
noaroroBku 38.05.02 TamoxxenHoe

neno (ypoBeHb CHeHaluTeTa): MPUKa3

Muno6puayku PO ot 25.11.2020

Nel453
[lyuxt 4.3.4

OO6HoBIIeHUE PO ECCHOHATBHBIX 0a3 TaHHBIX U
UH(OPMAIIMOHHBIX CIIPABOYHBIX CHCTEM

30.08.2023

15-16

®denepanbHbIi TOCYAAPCTBEHHBIN

00pa30BaTeNbHBIN CTAHAAPT BBICIIETO
00pa3zoBaHMs IO HAINPABJICHUS
noarorosku 38.05.02 TamoskeHHOE

neno (ypoBeHb CHeHaluTeTa): MPUKa3

Muno6pnayku P® ot 25.11.2020

Nel1453
[lynxt 4.3.2

OO0OHOBJIEHHE KOMIUIEKTA JUIEH3UOHHOTO
MPOrPaMMHOTO o0ecTeueHus

30.08.2024

14

Jluuensunonnsiii gorosop ¢ OO0
«INEKTPOHHOE U3/1aTEIHCTBO
FOPAWT» ot 23.06.2022 Ne 5343, B
TOM YHCJI€ Ha UCIIOJb30BaHUE
aJanTUpOBaHHBIX TexHonorui IbC
(m71st TUIY C OTPAaHUYCHHBIMU
BO3MO>KHOCTSIMU 3PCHHSI)

AKTyanu3anus JUTepaTypbl

s M

30.08.2024

14-15

®denepanbHbIi TOCYAApCTBEHHBIN
00pa3oBaTeNbHBIN CTAHAAPT BHICIIETO
o0Opa3oBaHMUsl 110 HaNpPaBICHUS
noaroroBku 38.05.02 TamoxxeHHOE
neno (ypoBeHb CHelHaluTeTa): MpUKa3
Muno6puayku PO ot 25.11.2020

Oo6nHoBeHHE MTPOheCcCHOHATBHBIX 0a3 JaHHBIX U
WH(OPMALIMOHHBIX CIIPABOYHBIX CHCTEM

7 f
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No1453
[Tynkr 4.3.4

30.08.2024

15-16

®DenepanbHbIi TOCYAAPCTBEHHBIN

00pa3oBaTeNbHbIN CTAHAAPT BHICLLIETO
00pa3oBaHUs 110 HANIPABICHUS
noarotosku 38.05.02 Tamoxxennoe

1eino (ypoBEHb CHELMAIUTETA): IPUKA3

Muno6pnayku P® ot 25.11.2020

Nel453
[lynkr 4.3.2

OOHOBJIEHHE KOMIUIEKTa JINIICH3HOHHOTO
MPOrPaMMHOTO O0ecTIeueHUs
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