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PabGouas nporpamma AUCHUILIIMHBI (MOYJIsA) pa3paboTaHa B COOTBETCTBUU C
TpeboBaHUsIMU (DellepabHOrO TOCYIapCTBEHHOIO 00pa30BaTENbHOIO CTaHAapTa
BBICIIETO 00pa3oBaHMsI, YTBEPXKACHHOro mnpukazoM MuHoOpHayku Poccum ot
25.11.2020 Ne 1453, y4eOHBIM T1aHOM 00pa3oBaTEIbHON MPOTPAMMBI BBICIIETO
oOpazoBanus — nporpammbl crenuanuteta 38.05.02 TamoxkeHHOE JIelo,
HarpasJIeHHOCTh (Tipoduiis) «ToBapoBeacHUE U DKCIIEPTH3a BO BHEIIHETOPTOBOM
JEeSATEITbHOCTI.

PabGouast mporpamma paccMoTpeHa W OJOOpeHa Ha 3aceqaHuu Kadeapsl
ncuxosoruu AHOO BO «BDOITNy.

[Tpotokom ot « 31 » aBrycra 2021 1. Ne 1

3aBenytromuii kadenpoit JI. B. AGnanuna

Pazpabotuuku:

[Tpodeccop JI. B. AGnanuHa
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1. Ilesab ocBOCHUST TUCHHUILVIMHBI (MO/TYJIS)

Llenpto OCBOCHHSA IUCHUIUIMHBI (MOAYJs) «ITHKA JEJIOBOTO OOIICHHS»
SBIISIETCS. 3HAKOMCTBO CTYJEHTOB C OCHOBHBIMH TEOPETHUECKUMH AaCIEKTaMHU,
HOpPMaMHU U IICHHOCTSIMHU JIEJIOBOM 3THUKM M JAENOBOro 3TukeTa. dopmupoBaHue
CUCTEMBI TIPEICTABIICHUN 00 OCOOCHHOCTSIX MX MPOSBICHUS B TIPO(HECCHOHATHLHOM
NESATEILHOCTH U HaBBIKOB MX MPAKTUYECKOTO NMPUMEHEHUS, a TaKKe Pa3BUTHE U
COBEPILIEHCTBOBAHNE KOMMYHUKATUBHBIX KOMIIETCHIIMM CTYZCHTOB.

2. MecTo IMCHUILIAHBI (MOAYJIs1) B CTPYKTYpe 00pa30BaTe/ibHOI MPOrPaMMBbI

BbICIIIET0 00pa30BaHMs — MPOrPAMMBI CHIEIHAINTETA

Jucnummaa (Moayiib) «I9THKa JEI0BOTO OOIIEHUs» OTHOCHTCS K YacTH,

bopmupyemoit

Y4aCTHHKaMHU

00pa3oBaTEIbHBIX

«DakynbTaTUBHBIE TUCIUILIIUHBD.
JUist ocBO€HUs JaHHOW IUCUUIUIMHBI (MOAYJS) HEOOXOOMMBI pPEe3yJIbTaThl

oOyueHwusl,

ITOJIYYCHHBIC

B MPEAIIECTBYOIIUX

«BBeneHue B CrieNUaIbHOCTh TAMOYKEHHOE JIETION.
[lepedyens mocnenyrOUMX AUCHMIUIMH (MOAYJIEH) U MPAKTHK, JUIsI KOTOPBIX

HEO0XOIUMBI
(Momyme):

pe3ynabTaThl
«TaMOXEeHHBIHI

oOyJeHus,
MEHE[KMCHT,

TUCIMILINHAX

oTHOIeHu  biaoka 2

(MonynsIX):

MOJIyYCHHbIC B JIAHHOW JHUCIHUIUIMHE
«TaMOXEHHBII

KOHTPOJIb»,

«TamoxeHHas OKCIICPTHU3A», «YueOHas IIPpaKTHKa (O3HaKOMI/IT€HI>HaH HpaKTI/IKa)»,

((HpOHSBOI[CTBCHHaSI

IIPpaKTHKa
HpO(l)CCCI/IOHaJIBHBIX YMGHI/Iﬁ )51 HaBI)IKOB)»,

(mpakTHKa 1O

(mpenauIUIOMHAs PAKTHKA)H.

IMOJTY4YCHHUIO IICPBHUYHBIX

«HpOI/BBO,Z[CTBCHHa}I IIPpaKTHKa

3. IlepeueHns MIaHNUPyeMbIX Pe3yJibTATOB 00y4YeHMs MO JUCHUILUIUHE
(M01yJ110), COOTHECEHHBIX C YCTAHOBJICHHBIMH B 00pa30BaTeILHOM
nporpaMme BbICIIEr0 00Pa30BaHUsA — MPOrpaMMe CrieuaTuTeTa
HHIUKATOPAMH JTOCTUKEHUS] KOMIIETEHIIUIi

Ko v nHaumeHnoBauue
KOMIIETEHIINN

KOI[ N HAUMCHOBAHHC
HHAUKAaTOpa JOCTHKCHUA
KOMIICTCHIIMN

[Tnanupyemble pe3ynabTaThl
00y4eHUs TTO TUCIUIUINHE
(Mony1i0)

YK-2. CnocobeH ynpaBisTh
IPOEKTOM Ha BCEX dTarax ero
KU3HEHHOTO IIUKJIa

NVYK-2.1. Pa3zpabarsiBaeT
BapUaHTHI M CIIOCOOBI
peLIeHUH 3a/1a4 Ha OCHOBE
JENCTBYIOLUX NTPAaBOBBIX
HOPM B yCIIOBHUSIX UMEIOIIUXCS
PECYpPCOB ¥ OTPaHUYECHUH

3HaTh: IEHCTBYIONIUE IPABOBbIE
HOPMBI, PECYPCHI 1 OTPaHUYCHHS
IPOeKTa
YMeTh: . pazpabarbiBacT
BapUaHTHl pELICHUS 3a1a4 110
YIpaBIEHUIO TPOEKTaMU
Bnagets: ciocobamu pereHus
3a]1a4 10 YIPABJICHUIO MPOCKTOM

NYK-2.2. OnpenensieT 3Tansl
JKU3HEHHOTO IUKJIa IPOEKTa

3HATh: XapaKTEPHUCTUKNU OCHOBHBIX
(a3 KUZHEHHOTO [IUKJIa TPOEKTa
YMeTh: OCYIIECTBIATh
MOHUTOPUHT XOJa pean3aluu
MMPOEKTa, KOPPEKTHUPOBATH




OTKJIOHEHUS], BHOCUTh
JIOTIOTHUTEIHHBIC U3MEHEHUS B
IUTaH pealin3aliy MPOoeKTa,
YTOYHSTH 30HBI OTBETCTBEHHOCTH
Y4aCTHUKOB ITPOEKTa
Bnaners: MeTogamMu OLIEHKH
3(PEKTUBHOCTH MTPOCKTA

NYK-2.3. IIpumeHsieT MeTOo b
yIpaBICHUS MPOCKTAMU

3HaTh: MPUHIIUAIIBI TPOCKTHOT'O
MOJIX0/1a K yIIPABICHUIO
Ymertb: hopMynupoBaTh Ha
OCHOBE ITOCTaBJICHHOW MTPOOIEMBI
MPOEKTHYIO 331a4y U CIIoco0 ee
pEILICHHS Yepe3 pean3aluio
MPOEKTHOTO YIPABJICHHUS;
pa3pabaThiBaTh KOHIICTIIIHIO
IPOEKTa B paMKax 0003HAYCHHOMN
po0OsieMbl: POPMYTUPOBATH 1IEIb,
3a1a4i, 000CHOBLIBATh
aKTyaJIbHOCTb, 3HAYUMOCTb,
OXKHJIACMBbIC PE3yJIbTATHI 1
BO3MOXHBIE chepbl MX
pUMEHCHHUS
Bnaners: meTonamu
IUIAHUPOBAHHMS TIPOCKTA

4. CTpyKTYypa ¥ coepKaHue TUCHUILTHHBI (MOIYJIs1)

4.1. CTpyKTypa IUCUMUIUTUHBI (MOTYJISI)

4.1.1. O06beM aUCUMIUIMHBI (MOIYNSI) U BUABI Y4eOHOW pabOTHI MO
ouHOM (popMe 00yUeHHUs:

. Bcero Cemectp
Bun yuebHoi paboTbl 4ACOB Ne 4
4acoB

KonrtakTHas padota (Bcero): 38 38
B Tom uuce:
Texun (JT) 19 19
ITpakTueckue 3anstus (I1p) 19 19
JlaGopatopHas pabota (JI1a)
CamocrositenpHas pabora ooyqarontuxcs (CP) 34 34
IIpomexxyrounas dopma
arTecTanus IIPOMEKYTOUHOU 3 3

arTecTaluu

KonmuecTBo yacos
OO01ast TpyA0E€MKOCTh Yacel 72 72
JTUCIUATITAHBI (MOTYJIS) 3ayeTHBIE €AMHUIIBI 2 2
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3a04HOM (popMe 00yUeHHUS:

BUJIBI y4eOHOUW paboThI IO

Kypc
. Bcero
Bun yae6HO# paboThI 4ACOB Nel
4acoB
KonrtakTHas padota (Bcero): 8 8
B ToM uucne:
Jlexuuu (JI) 4 4
ITpakTnueckue 3anstus (I1p) 4 4
JlabopaTtopHnas pabora (JIab)
CamocrositenbHas padora ooyqarontuxcs (CP) 60 60
IIpomexxyTounas dopma
arTecramus MPOMEKYTOUHOMN 3 3
arTecTaluu
KonuuectBo yacoB 4 4
OO0m1as TpyA0€MKOCTh Yacsl 72 72
JTUCIUILIAHBI (MOYJIS) 3a4yeTHbIC eMHUIIBI 2 2

4.2. ConeprxaHue TUCHUIUTHHBI (MOTYJIS):

4.2.1. CopepxaHue JTUCHUIUIMHBI (MOJIyJisi) 1O O4YHOM (opme
OOy4eHHUS:
Kon KonmyectBo yacos,
KOMIIETEHIMHM, | BBIJICISCMBIX Ha
HaumenoBanue KO KOHTaKTH aboty,| Komr-Bo
A Yo p Y Bunsr CP Kontponb
paszaena, TeMbl WHAWKaTopa | IO BUJIAM y4eOHbIX |gacoB CP
JOCTHKEHUA 3aHATUI
KOMIIETCHIHH
JI IIp | Jlab
Tema 1. 3Hauenue YK-2 [oAroToBKa K
3TUKHU IEJOBOTO (MYK-2.1 YCTHOMY
00IIeH s NUVYK-2.2 2 2 4 ormpocy, VYcerHslit onpoc,
IIOATOTOBKA K TECThI
YK 2'3) BBITIOJIHEHUIO
TECTOB
Tema 2. OcHOBHBIC VK-2 [MoaroToBKa K
nonoxkenuss mo stuku| (MYK-2.1 YCTHOMY
JIEJIOBOIr0O OOIIIEHNS nyK-2.2 onpocy, VeTHBI onpoc,
IIOATOTOBKA K TEeCTHI
HYK'2-3) BBITIOJTHEHUIO
2 2 4 pelnenue
TECTOB,
CUTYalTMOHHBIX
IIOATOTOBKA K
3aJa4
BBIITOJIHECHHIO
CUTYAallMOHHBIX
3aJa4




Kon KomudaecTBo 4acos,
KOMIIETEHIIUH, BBIJICTIIEMBIX Ha
HaumenoBanue KO KOHTAaKTH aboTt Koma-Bo
A yiop ¥, Buner CP Kontposnb
pasnena, TeMbl HHAWKaTopa | MO BUAAM yueOHbIX |gacoB CP
JOCTIKCHUS 3aHATHH
KOMITETCHIIUU
JI IIp | Jlab
Tema 3. YHudukamms YK-2 [oaroroska k
U CTaHJapTU3aIUs (MYK-2.1 Bl’mg)ﬂﬂe“mo
edepara,
3TUKU JIEJI0BOTO nyK-2.2 pewep
IOATOTOBKA K Pedepar,
oOIeH s NYK-2.3) 2 2 4 BEITIONHEHHIO | TECTHI, PElICHHE
TECTOB, CUTYaITUOHHBIX
MHOATCOTOBKA K 3a7a4
BBITIOJTHEHHU IO
CUTYAllMOHHBIX
3aJ1a4
Tema 4. Bunsr VK-2 IMoxaroroska k
JIOKYMEHTOB M UX (MYK-2.1 YCTHOMY —_
OIpocCy, CTHBIX OMPOC,
KJaccuukanms nyK-2.2 2 2 4 pocy P
IIOATOTOBKA K TCCThI
HYK'Z-B) BBITIOJTHECHUIO
TECTOB
Tema 5. IIpaBuna YK-2 Hoxaroroeka k
odopmiIeHUS (MYK-2.1 ycTHOMY
OIIpOoCy, .
YIIPaBICHUYECKUX NyK-2.2 pocy VerHslit onpoc,
IIOATOTOBKA K TeCTHI
JOKYMEHTOB NYK-2.3) ) ) 4 BEITIOHCHIIO reem
TECTOB, P
CI/ITyaI_II/IOHHI)IX
IIOATOTOBKA K
3a1a4
BBIITOJIHCHUIO
CI/ITyaHI/IOHHLIX
3a1a4
Tema 6. DTuka VK-2 IToAroToBKa K
JIJIOBOTO O0IIEeHUs (MYK-2.1 YCTHOMY
OIIpoCy, .
OpraHU3alOHHO- nyK-2.2 pocy YeTHEIi onpoc,
o IIOATOTOBKA K TeCTHI
pacnopsUTeabHOMN NVYK-2.3) 5 5 4 BBITIOTHEHHIO eet
JIeITeIIbHOCTH TECTOB, P
CUTYAallMOHHBIX
IIOATOTOBKA K
3a7a4
BBITIOJTHEHHU O
CI/ITyaHI/IOHHLIX
3a1a4
Tema 7. DTuka VK-2 IToAroToBKa K
JIeJI0OBOTO OOILEHUS B (MYK-2.1 ycTHOMY —
OIpoCy, CTHBIX OMPOC,
uH(OPMAIIMOHHO- NYK-2.2 2 2 4 pocy P
IIOATOTOBKA K TECThI
CIPaBOYHBIX NYK-2.3) B —
MaTepUajoB TECTOB




Kon KomnuuecTBo yacos,
KOMIIETEHIIUH, BBIJICTIIEMBIX Ha
HaumenoBanue KOJ KOHTaKTHYIO paboty,| Koa-Bo
pasnena, TeMbl HHAWKaTopa | MO BUAAM yueOHbIX |gacoB CP Buer CP Komrposs
JOCTIKCHUS 3aHATHH
KOMITETCHIIUU
J IIp | Jlab
Tewma 8. TpeboBanus K YK-2 [oaroroska k
0(OPMIICHHIO (MYK-2.1 yCTHOMY
JIOKYMEHTOB TI0 nyK-2.2 HO;:(?T(;CB};;a « YeTHEIi onpoc,
JTUYHOMY COCTaBY NYK-2.3) B — TCCTBI
2 2 4 pelenue
TECTOB,
TOATOTOBKA K CUTYaITUOHHBIX
BBIITOJIHEHHUIO sanat
CUTYAllMOHHBIX
3aJ1a4
Tema 9. Opranuzanust YVK-2 INoaroroska
paboTHI ¢ (MYK-2.1 BBIITOTHCHHIO
AOKYMCHTaMH NYK-2.2 ncl));;ic))?())iit K Pedepar,
HYK'Z-B) 3 1 2 BBINOJIHEHHUIO | TECTHI, PEIICHHUE
TECTOB, CUTYAallMOHHBIX
IIOATOTOBKA K 3aaa4
BBIITOJIHEHHUIO
CUTYAalIMOHHBIX
3a7a4
O0o061aronee 3aHIATHE 2
BCEI'O YACOB: 72 | 19 | 19 34
Tema 1. 3HayeHHe ITHKH J€JI0BOIr0 O0IIEHUSI— 8 YaCOB.
Jlekium — 2 4. Copepxanue: Ilpeamer m 3amaunm kypca. [loHsTus

«JIOKYMEHT» «CHUCTEMbI JIOKYMEHTAIlUW», «yMpaBJICHUECKas JTOKYMEHTAaIIUs.
Crneunduka uWHPOPMAIMOHHBIX OOBEKTOB, HCIOJIB3YEMbIX B  YIIPaBICHUMU.
OcHOBHOE Ha3HAYEHHUE YIIPABICHYECKUX JTOKYMEHTOB.

OcHoBHBIE 3a1auu ¥ (QYHKIHUH CIYXKO JOKYMEHTAIMOHHOTO oOecreueHus
YIPABJICHHS B COBPEMEHHBIX OPTaHU3aIUSX.

[IpakTuueckoe 3aHsaTHE — 2 Yaca.

Bomnpocsr:

1. [lonsiTwe, nenu W 3a7a4d  JIOKYMEHTAallMOHHOTO oOecredyeHus
YIPABJICHUS

2. HopmatuBHO-1IpaBoBOE oOecrieueHue TOKYMEHTHUPOBaHUS
YIIPaBJIIEHYECKOMN AEATEIIbHOCTU

3. CocTraB TOKyMEHTALHUH, UCTIOJIb3yEMOM B yIIPABIECHUN OPTAHU3ALMEN.

4, Cnyxx0a  MOKyMEHTAallMOHHOTO  OOECTeueHUs  YIpaBlIeHUS B

COBPCMCHHBIX OpraHu3aluiax.

Tema 2. OCHOBHBIE MOJIOKEHH 10 YTHKE 1eJI0BOr0 00IeHus — 8 4acoB.
Jlexuuu — 2 4. Coneprxanue: [loHsITHE «BUA YIIPABIEHYECKOTO JOKYMEHTA,
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€ro CBs3b ¢ (QyHKIUSIMH yrpaBiaeHus. OyHKIUHA yMPaBICHYECKOTO JIOKYMEHTA:
yhOpaBieHUecKas; (YHKIHS XpaHEHUS CBEJICHUW, JOCTOBEPHOCTh KOTOPBIX
3aBEpCHA; Hay4YHas; IpaBOBas; COIMaJbHAS, KyJIbTypHas; WH(OPMAIMOHHAS;
KOMMYHHUKATHBHASI.

OcHOBHBIE HOPMATHMBHBIC aKThI, PErIAMEHTUPYIONIHE OTHKA JE€JI0BOTO
o01IeHNS.

[IpakTrueckoe 3anaTue — 2 yaca.
Bomnpocsr:
1. TloHsTHE «YIPaBICHYECKOTO JOKYMEHTA
2. DyHKIUM yIpaBICHYECKOTO JOKYMEHTA
3. OCHOBHBIC HOPMATHUBHBIC aKThI, pETJIAMEHTHPYIOIIHNE DTHKA
JIEJIOBOTO OOILIEHHUS

Tema 3. YHupuKanus U cTaHAAPTU3AIUA ITUKH J1€JI0BOT0 o01eHust — 8
4acoB.

Jekmmm - 2 q. Conepxanue: I'ocynapcTBeHHast cHCTEMa
JIOKYMEHTAILMOHHOTO obecnieueHus YIIPABJICHUS. OO6mepoccuiickuii
KJIacCU(UKATOP YIMPABICHYCCKON JOKYMEHTAIlMU. [ oCymapcTBEHHBIH cTaHAapT
(I'OCT) oopmiieHnst yrmpaBieHUYECKUX JOKYMEHTOB. Y HU(PHUIIMPOBAHHAS CHCTEMA
OpraHU3alMOHHO-PACTIOPSIANTETBHOM JIOKYMEHTAIUH. Cranmapruzanus
YIPABJICHYECKUX JOKYMEHTOB. MeEXIyHApOAHBIE CTAHIAPTHI JOKYMEHTHUPOBAHUS
YIPaBIECHYECKOU NESITENBHOCTH.

[IpakTHueckoe 3anaTHe — 2 Jaca.

Bompocsr:
1. TocynmapcTBeHHass cucTeMa JOKYMEHTAIMOHHOTO  OOeCIeueHHs
yIpaBJICHUS.
2. YHuUIMpPOBaHHAS CHCTEMa OPTaHU3aIMOHHO-PACIIOPSIUTEILHON
JIOKYMEHTAIIUH.

3. CranpapTtuzaius yrnpaBJieHYECKUX JOKYMEHTOB.

Tema 4. Buabl J0KyMeHTOB U HX Kjaccuukanus — 8 4acos.
Jlexuu — 2 4. Copepxxanne: Kimaccudukanus ynpaBlieHYeCKUX JOKYMEHTOB

o COAEPKAHUIO (o BHUJIaM JESATECIIbHOCTH): OpTraHu3alMOHHbIE,
pacnopsiiuTenbHble, WHPOPMAIIMOHHO- CIpaBOYHbIC. BHUIbI OpraHuU3allMOHHBIX,
pacnopsiAuTEIbHBIX v nH(pOpMaIIMOHHO- CIIPABOYHBIX JIOKYMEHTOB,

HCIIOJIb3YCMEIX B YIIPABJICHUU.

[IpakTuueckoe 3aHsaTHE — 2 Yaca.

Bompocsr:
1. Knaccudukanus ynpaBieHIeCKUX TOKYMEHTOB
2. Buapl opraHn3aioHHO-PACTIOPSAUTENBHBIX IOKYMEHTOB
3. Bugasl nuaopmamoHHO-CIpaBOYHBIX JOKYMEHTOB
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4. Buabl KapOBbIX JOKYMEHTOB

Tema 5. IlpaBuiaa odgopmiieHusi ynpaBjieHYeCKHX JOKYMEHTOB — 8
Yacos.

Jlexuuu — 2 4. Copepxanue: TpeboBaHUS K COCTAaBICHUIO U OGOPMIICHHUIO
JOKYMEHTOB, (popmyrsip-obpaszert. [lopsimok odopmiieHus: HyMmepals CTpaHHMIIL,
obopmiieHHE JaT, OOIICHPHUHATHIE COKpalleHus, odopmieHue UPPOBOM
uHbopMaluu, Maremarudeckue ¢Gopmyinbl, odopmiieHne TaOMUI, 3HAKU
MpenMHaHUS.

CocTaBieHre ympaBIIEHYECKUX JOKYMEHTOB. JleJIOBble U KOMMEpUYECKHE
nuchMa: KJlaccuUKaIus, CTPYKTypa, CTaHAapTHBIE (hpa3bl U BHIPAKEHUS; TIPABHUIIA
U (QopMBl KOMMEpPYECKOW TMEpEenmucKd C 3apyOeKHBIMH  MapTHEpaMH;
KOPPECHOHICHITNS, CBSI3aHHAs C IPOBEICHUEM MEPUOAMYECKUX MEPONPUATHUH,
S3bIK ¥ CTHIJIb I€TTOBOM JOKYMEHTalMu: olmiast xapakrepuctuka. CocraBiieHue U
opopMIICHHE JOKYMEHTOB B YCJIOBHUSIX MPUMEHEHHUS BBIUUCIUTEIBHOU W
AJIEKTPOHHON TEXHUKHU.

[Tonstue «pexkBu3nuT». CoCcTaB U PACMONOKEHUE PEKBU3UTOB. [locTosIHHBIE 1
NepEeMEHHBIE PEKBU3UTHI, MOPSAOK WX HAHECEHHUs MPU COCTABIECHUU JIOKYMEHTa
wiu pabote ¢ HUM. [IpaBuna opopMieHHs] PEKBU3UTOB. YTJIIOBOE U MPOAOJIBHOE
pacrojio’)KeHUEe pPEKBU3UTOB JoKyMeHTa. CTpykTypa aokyMmeHTa. OmnucaHue u
OCHOBHBIE TTpaBMiIa OPOPMIICHUS PEKBU3UTOB JOKYMEHTA.

[IpakTueckoe 3ansATHE — 2 4aca.
Bomnpocsr:
1. TpeOGoBaHuUs K COCTABICHUIO U O(DOPMIICHHIO TOKYMEHTOB
2. TpeGoBanwus Kk 0HOPMIIEHUIO JOKYMEHTOB
3. CTpyKTypa I0KyMEHTA.
4. Onucanue ¥ OCHOBHBbIE TIpaBuia OGOPMIICHHUS PEKBU3UTOB
JOKYMEHTA.

Tema 6. JTHKA JA€JI0BOT0 o0ueHust OPraHU3alUOHHO-
pacnopsIMTeJbHOMH AeATeJIbHOCTH — 8 4acoB.

Jlekuun — 2 4. Coxepxxanue: Buasl opraHM3alluOHHO-PACHOPSAIUTENbHBIX
NoKymeHTOB.  IIpaBuna  cocTaBieHUsT  OPraHU3aLMOHHO-PACHOPSINTEIBHBIX
NOoKyMeHTOB. TpeOoBaHUs K OQOPMIIEHUIO OPraHU3alMOHHO-PACIIOPSAUTENbHBIX
JIOKYMEHTOB.

[Topsimok cocTtaBiaeHuss U OQOPMIIEHUS OPraHU3alUOHHBIX JIOKYMEHTOB:
yCTaBa, MOJOXKEHHWM, ITAaTHOTO paCIUCaHUs, MpaBUI BHYTPEHHErO TPYJIOBOTO
pacnopsiika, TOJOXEHUS O CTPYKTYPHBIX MOAPA3AEIEHUAX, JOJKHOCTHBIX
MHCTPYKIUI pabOTHUKA.

[Topsnox coctaBieHus U OGOPMIICHHSI PACIOPSIAUTEIbHBIX JOKYMEHTOB:
pelIeHne, pacnopsKeHNEe, TPUKa3, yKa3aHUe, IOCTaHOBJIEHUE.

[IpakTuueckoe 3aHsaTHE — 2 Yaca.
Bompocsr:
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Bubl opraHn3aiiioHHbIX JOKYMEHTOB.

Bunbl pacnopsauTenbHbIX TOKYMEHTOB

3. IlpaBuna  cocraBieHus W OQOPMIICHUS  OPTraHU3AIMOHHBIX
JIOKYMEHTOB.

4. TlpaBuna  coctaBiieHUS ©W  O(QOpPMIIEHUS  PaCHOPAIUTEIHHBIX

JIOKYMEHTOB.

no

Tema 7. JloKyMeHTHpOBaHHE HHGOPMALMOHHO-CIIPABOYHBIX
MaTepHaJIoB — § 4acoB.

Jlekiuu — 2 u. Copepxkanue: Buasl HHPOPMAIMOHHO-CIIPABOYHBIX
nokyMeHToB. [IpaBuna cocraBneHus HHPOPMAIIMOHHO-CIIPABOYHBIX JTOKYMEHTOB.
TpeboBanus k ohopmieHUI0 HHHOPMAITMOHHO-CIIPABOYHBIX TJOKYMEHTOB.

[lopsamok coctaBieHus u odopmieHUs HUHPOPMALIMOHHO-CIIPABOUHBIX
JOKYMEHTOB: aKT, IPOTOKOJ, JOKJIagHas 3alKicKka, OOBSCHUTENbHAs 3aIllncKa,
crpaBKa, Tejerpamma, TenedoHorpamma, mucbMo, JOBEPEHHOCTb.

[IpakTnueckoe 3anaTue — 2 yaca.
Bompocsr:
1. Bunbl uH(GOpMaIIMIOHHO-CITPABOYHBIX IOKYMEHTOB.
2. IlpaBuia coctaBneHUs] HHPOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB.
3. TpeboBanuss &k  odopmieHHI0O  WH(MOPMALUOHHO-CITPABOYHBIX
JOKYMEHTOB.
4. Tlopsnok cocraBiieHus U oopmiieHHs] HHPOPMAIMOHHO-CIIPaBOYHBIX
JOKYMEHTOB

Tema 8. TpedoBanus K 0pOpPMIIEHHUIO TOKYMEHTOB 10 JJUYHOMY COCTABY
— 8 yacos.

Jlexuuu — 2 4. Copepxxanue: YHU(DULIMPOBAHHAS CUCTEMA OPTaHU3ALIMOHHO-
pacnopsAIUTEIbHON TOKYMEHTALWHU IO KaJpaM.

JIOKyMeHTaIusi TPYAOBBIX OTHOLIEHUH B KaapoBbix ciyx0ax. Cocrtas
JOKYMEHTOB 1O JMYHOMY cocTaBy. CocTaBieHHe U OQOpMIICHHE 3asiBICHUH,
TPYJOBOTO J0roBopa (KOHTpakTa), JUYHOM KapTouku (opmbl T2, mpuka3oB mo
KaJpaM, XapaKTepUCTUKU pPaOOTHHKA, aBTOOMOTrpaduu paOOTHHUKA, AHKETHI
paboTHUKa, JIMYHOTO JAena paboTHHKA. TpyAoBas KHMXKKA: Bblgada, opopmieHue,
XpaHEHHE.

[lonsiTMe, CyIIHOCT, W Ha3HAUYE€HHME IUTATHOTrO pacnucanus. I[lpaBuna
BHYTPEHHETr0 TpylnoBoro pacnopsiaka. IlpaBuna Benenust Tabens yuera
UCIIOJIb30BaHUs paboyero BpeMeHH!.

dopMUpOBaHME W HOMEHKJIATypa Jeil 1o kaapam. lIpaBuna XpaneHus
KaJpOBOM JOKYMEHTALINH.

[IpakTrueckoe 3aHaTue — 2 yaca.
Bompocsr:
1. JIokyMeHTaus Tpy10BbIX OTHOLLICHHM.
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2. KanpoBblil 1OKyMeHTOOOOPOT B OpraHU3alUy.

3. ®opMupoBaHHE U HOMEHKJIATYypa /e M0 KaJpam.

4.  CocraBiaeHue U oO(opmiIeHUE JOKYMEHTOB IO JMYHOMY COCTaBy
OpTaHU3aIHH.

Tema 9. Opranuzanusi padoTsl ¢ JOKyMeHTaMH — 6 4acoB.

Jlekuuu — 3 9. Cogmepxkanue: OpraHuzanus JAOKYMEHTOOOOPOTa;
CHUCTEMaTHU3aIMsI JOKYMEHTOB, HOMEHKJIATypa I uX (POPMUPOBAHUS U XpaHCHUS.
[Tonarue nokymeHTO000pOoTa. OCHOBHBIE MOTOKH YMHPABICHYECKUX TOKYMEHTOB:
BXOJIAIINHI, UCXOAAIINN, BHYTPCHHUMU.

JIBIbKeHUE ~ BXOJAIIMX  YIPABICHUYECKUX  JIOKYMEHTOB:  IEpBUYHAs
0o0paboTKa, perucTpaiys, pacCMOTPEHHUE PYKOBOJCTBOM OpraHHW3alldd, Tepemada
Ha UCIIOJIHEHUE, KOHTPOJIb 3a UCIIOJHEHUEM, CIIMCAHUE UCIIOJIHEHHOTO JOKYMEHTA
B JIETIO.

OTanbl NOPOXOXKICHUS HCXOASIMX JOKYMEHTOB: IOATOTOBKA IPOEKTA,
corjacoBaHHe, T0padOTKa MO 3aMEUYaHUsIM, PETUCTPAIUs U OTIIPABKa.

PaGota ¢ BHYTpEHHMMH JOKYMEHTaMHU: COCTAaBJICHHE MPOEKTa TEKCTa
JIOKyMEHTa, COIJIacOBaHMWE, JOopa0OTKa MO  3aMEyaHusIM, perucTpanus,
TUpPaXUPOBAHHE, NIEpeaya Ha UCIOIHEHUE, KOHTPOJIb WCIIOJHEHHS TOKYMEHTOB,
CIIMCAaHHNE UCIIOJIHEHHOTO JOKYMEHTA B JIEJIO.

[IpakTuueckoe 3anstue — 1 gac.

Bomnpocsr:

1. CrtpykTypa u 00beM IOKYMEHTOO0OpOTA.

2 TexHomorus paboThI ¢ BXOAAIIMMHI M HCXOASIIMMH JTOKYMEHTaAMH.
3. Peructpanus fOKyMEHTOB U KOHTPOJIb 33 WX MCIIOJTHEHUEM.

4 XpaHeHUE JOKYMEHTOB.

4.2.2. CopepxxaHue AUCIHUIUIMHBI (MOMIYJsl) MO 3a04HOM (dopme
o0y4eHUS:

Kon KomanyectBo 4acos,
KOMIIETCHIIMH, | BBIAEISAEMbIX HA
HaumenoBanue KOJT KOHTaKTHYIO padoTy,| Koma-Bo Bier CP KoHTports
paszaena, TeMbl WHAWKaTopa | IO BUJAAM yueOHbIX |gacoB CP
JOCTUKEHUSA 3aHATHI
KOMIICTCHIINU

JI IIp | Jlab

Tema 1. 3HaueHue YK-2
3THKH J€JI0BOrO (MYK-2.1 CaAMOCTOSTENBH
06HleHI/I$[ NYyK-2.2 1 6 0€ M3yYEeHHE B

NYK-2.3) PUOC
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Kon KonuuecTtBo yacos,
KOMITETCHIIMH, | BBIICTSIEMBIX HA
HaumenoBanue KOJ KOHTaKTHYIO paboty,| Koa-Bo Bt CP KoHTpoh
paszzena, TeMbl UHAWKaTopa | MO BUAAM yueOHbIX |gacoB CP
JIOCTHKECHUS 3aHATHI
KOMIIETEHIINH
JI IIp | Jlab
Tema 2. OcHOBHBIE YK-2 Honaroroeka k
nonoxxkenuss mo srtuku| (MYK-2.1 ycTHOMYy
JIEJIOBOr0O OOIEHUS nyK-2.2 HO;:(?T(;?;&‘ « YeTHEIi onpoc,
HYK'ZB) 1 1 BBIIIOJIHEHUIO TCCTRI
6 TecToB, pelenue
TOATOTOBKA K CUTYaITUOHHBIX
BBIIIOJTHCHHIO afad
CUTYAllMOHHBIX
3aga4
Tema 3. YHuduxanms YK-2 [oaroroska k
U CTaHJIapTU3aLMs (MYK-2.1 BBIITOTHCHHIO
ATHUKU JIEJIOBOTO NYK-2.2 pegepara,
MOJIrOTOBKA K Pedepar,
0OIICHHST NVK-2.3) 1 1 6 BBITIOJIHEHHIO | TECTBI, PELIEHHE
TECTOB, CUTYAallMOHHBIX
IIOATOTOBKA K 3aJ1a4
BBIIIOJTHCHHIO
CUTYAalIMOHHBIX
3amaq
Tema 4. Buast YK-2
JIOKYMEHTOB M HX (NYK-2.1 Camoctosrenny
1 6 0€ U3y4CHHE B
KJaccuukanms NYK-2.2 SOC
NVYK-2.3)
Tewma 5. [IpaBuina YK-2
opopMIIeHNS (MYK-2.1 CamocrodrensH
7 0€ U3y4CHHE B
YIPaBICHUYECKUX NYK-2.2 SOC
JIOKYMEHTOB NVYK-2.3)
Tewma 6. DTHka YK-2
JIETIOBOT'0 OOIICHHS (MYK-2.1 CaMOCTOSTeNbH
OpPraHHU3aIMOHHO- NyK-2.2 7 0€ U3yYeHHE B
pacopsAuTENLHOM NYK-2.3) 9HOC
JIESITEIIBHOCTH
Tema 7. OTuka YK-2
JIETIOBOTO OOIICHUS B (MYK-2.1 CaMOCTOSTENbH
UH(POPMAIMOHHO- NvyK-2.2 7 0€ M3yYeHHE B
CIIPABOYHBIX NYK-2.3) SU0C
MaTepUajoB
Tewma 8. TpeboBanus YK-2
0(OPMIIEHUIO (MYK-2.1 Camoctosrensn
7 o€ U3yyeHue B
JIOKYMEHTOB TI0 NYK-2.2 SUOC
JUYHOMY COCTaBY NYK-2.3)
Tema 9. Opranuzanus YK-2
paboTHI ¢ (MYK-2.1 3 COiMP?:;s:;EZI;H
JTIOKyMEHTaMHU nyK-2.2 SHUOC

NYK-2.3)
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Kon KomndgecTBo 9acos,
KOMIICTCHIINH, BBLIEIIEMBIX Ha
HaumenoBanue KO KOHTAaKTH aboT Koi-Bo
yiop ¥, Buner CP Kontposnb
pazzena, TeMbI UHAWKaTopa | MO BUAAM yueOHbIX |gacoB CP
IOCTHKEHUS 3aHATHI
KOMIIETEHIIUHN
J IIp | Jlab

O0o0maro1ee 3agarue 2

BCEI'O YACOB: 72 | 4 4 60 4

Tema 1. 3HavyeHHe YTHKH 1€JI0BOI0 O0OIEHHUS — 8 YaCOB.

Jlexkumn — 1 4. Copepxanue: Ilpenmer u 3amaum kypca. IlonAtus
«JTOKYMEHT» «CHUCTEMBbI JIOKYMEHTallUW», «yNpPaBICHUYECKas JIOKYMEHTaLUsD».
Crneunduka HHPOPMALMOHHBIX OOBEKTOB, HMCHOJIB3YEMBIX B YIIPaBJICHUMU.
OCHOBHOE Ha3HAYEHHUE YIIPABIECHUYECKUX TOKYMEHTOB.

OcHoBHBIC 33/1aud U (PYHKIHUHU CIYXO JTOKYMEHTAIIMOHHOTO OOECIeueHHUs
YIPABJICHHS B COBPEMEHHBIX OPraHU3aLUsX.

Tema 2. OcHOBHbBIE MOJIOJKEHUS IO ITHKE eJIOBOro oomeHuss — 8
4acoB.

Jlextuu — 1 u. Conepxanue: [loHATHE «BU yIPaBISHYECKOTO JOKYMEHTAY,
€ro CBs3b ¢ (YHKIUAMH yIpaBlieHHS. DyHKIIMHU yHpaBiIECHYECKOTO JTOKYMEHTa:
yopaBieHuYeckas; (QYHKIMS XpaHEHHUs CBEACHUM, JOCTOBEPHOCTh KOTOPBIX
3aBepeHa; HaydHas; IpaBOBas; COIMANbHAS; KyJIbTypHas; HWH(OpMaIMOHHAS;
KOMMYHUKATUBHAS.

OcHOBHBIE HOPMATHMBHBIC aKThI, PErJIaMEHTUPYIOIIME OTHKA JEJI0BOTO
o0IIeHuS.

[IpakTnueckoe 3anstue — 1 gac.
Bomnpocsr:
1. TloHsiTHE «YIIPaBIEHYECKOTO JOKYMEHTa»
2. OYHKIMH yHPaBIEHYECKOrO JOKYMEHTa
3. OcHOBHBIE HOPMATUBHBIE AaKThl, pETJIAMEHTUpPYIOLIUME THUKA
JIeJIOBOTO OOIIEHUs

Tema 3. YHudpukanusi v cTaHIaAPpTU3ANUA ITUKH [1€J10BOT0 001IeHus — 8
4acoB.

Jlexuum — 1 4. Copepxanue: ['ocymapcTBeHHass — cuctema
JTOKYMEHTAIMOHHOTO oOecreueHus yIpPaBJIEHUS. Ob61epoccuiickuit
KJIacCU(UKATOp YMPABJICHUYECKON JTOKyMEHTaIuu. [oCynapCTBEHHBIN CTaHIapT
(I'OCT) odopmaenust yrpaBiaeHYECKUX JOKYMEHTOB. Y HUPUIIMPOBAHHAS CUCTEMA
OpraHNU3alMOHHO-PACTIOPSIUTEIBHOM JOKYMEHTAIUH. Cranpaptuzanus
YIPaBJIEHYECKUX JTOKYMEHTOB. MeXIyHapOIHbIE CTaHAAPThl JTOKYMEHTUPOBAHUS
YIPaBJIECHYECKOUN NESITENBHOCTH.
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[IpakTuueckoe 3ansTue — 1 yac.

Bormpocst:
1. T'ocynapcTBeHHass cuUCTeMa JIOKYMEHTAllMOHHOTO  OOecreueHus
yIpaBJICHUS.
2. YHuUIMpOBaHHAS CHCTEMa OPTraHU3alMOHHO-PACIIOPSIAUTEIHLHON
JOKYMEHTALIUH.

3. CrampapTuzarus yrnpaBJIeHYECKUX JOKYMEHTOB.

Tema 4. Buabl 1J0KyMEeHTOB M MX KJIaccupukanus — / 4acos.
Jlexuu — 1 4. Copepxanue: Kinaccudukanus ynpaBieH4eCKUX JOKyMEHTOB

1o COJIEPKaHUIO (mo BHUJIAM JEATEIIbHOCTH): OpTraHU3alOHHbIC,
pacniopsauTeIbHbIe, WH()OPMAIMOHHO- CIpaBOYHBIC. Buabl OpraHW3alMOHHBIX,
pacnopsiAUTEIbHBIX 151 uH(OPMAIIMOHHO- CIIPaBOYHBIX JIOKYMEHTOB,

HCIIOJIB3YCMBIX B YIIPABJICHHH.

Tema 5. IlpaBuna odopmiieHusi ynpaBjieHYeCKHX JOKYMEHTOB — 7
4acoB.

Copepxanne: TpeGoBaHMsI K COCTaBICHUIO M O(QOPMIICHHIO JOKYMEHTOB,
dopmyisip-oopazen. Ilopsnok odopmieHus:: Hymepauus CTpaHul, ohopMIICHHE
JaT, OOLIENPUHATHIE COKpalleHus, odopmiieHne HUPPOBOKH HHPOpPMaALIUU,
MaTeMatuyeckue popmyiibl, opopmiaeHre Tadaul, 3HaKU NPEUHAHUS.

CocrapiieHue YIpaBICHYECKUX JTOKYMEHTOB. JlenoBble M KOMMEpPUYECKHE
NUChbMa: KIacCU(pUKALMS, CTPYKTYpa, CTaHAApTHBIE ()pa3bl U BBIPAKEHUS; PABUIIA
U (GOpMBI KOMMEPUECKOW TEpenucKd ¢  3apyOeKHbIMH  IapTHEPAMH;
KOPPECTIOHJEHIUSA, CBSI3aHHAs C TMPOBEJICHUEM MEPUOJUYECKUX MEPOIPUSATHUH,
S3bIK W CTWIIb J1€70BOM JAOKYMEHTAIMK: o01iast Xxapaktepuctuka. CocTaBieHue U
oopmiieHHe JOKYMEHTOB B YCIOBUSIX TPUMEHEHUS BBIYUCIUTEIBHON H
AJIEKTPOHHOM TEXHUKH.

ITonsiTne «pekBu3uT». COCTaB U PacnoIOKEHUE PEKBU3UTOB. [I0CTOSHHBIE 1
IIEPEMEHHBIE PEKBU3UTHI, MOPSAOK MX HAHECEHUs NPU COCTABIECHHUU JIOKYMEHTa
wi padote ¢ HUM. [IpaBuna opopMieHHs] PEKBU3UTOB. YTJIIOBOE U MPOAOJIbHOE
pPacnoJIOKEHUE PEKBU3UTOB JOKymMeHTa. CTpykTypa aokyMeHTa. OnucaHue u
OCHOBHBIE TTpaBuiIa 0(hOPMIICHHS PEKBU3UTOB TJOKYMEHTA.

Tema 6. ITHKA JAeJIOBOTO o0ueHust OPraHM3aluOHHO-
pacCoOpPSiAUTEIbHO 1eATeJIbHOCTH — / YaCOB.

Conepxxanue: Buabl opraHu3allMOHHO-PACTIOPSAUTENbHBIX JOKYMEHTOB.
[IpaBuna  cocTaBieHUSI  OPraHU3ALUMOHHO-PACHOPSIUTENBHBIX  JOKYMEHTOB.
TpeboBanust k 0HOPMIIEHUIO OPraHU3AIIMOHHO-PACTIOPSAUTEIBHBIX TOKYMEHTOB.

[lopsmok cocTaBieHuss U OQOPMIICHHS OPTaHU3ALMOHHBIX JOKYMEHTOB:
yCTaBa, MOJOXXEHHI, IITAaTHOIO pAaCIUCaHWs, MpaBUI BHYTPEHHErO TPYIOBOTO
pacnopsiika, IOJIOKEHUS O CTPYKTYpPHBIX IOAPA3IEICHUSAX, JOJKHOCTHBIX
WHCTPYKITUI paOOTHHKA.

[Topsnox coctaBieHus ¥ OGOPMIICHHUS PaCHOPSAUTEIbHBIX JOKYMEHTOB:
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pelieHne, pacopsKeHNEe, TPUKa3, yKa3aHUe, IOCTaHOBJIECHUE.

Tema 7. JlokymMeHTHpOBaHUE UH(POPMAIMOHHO-CIIPABOYHBbIX
MaTepuaJjioB — / 4acoB.

Conepxanue: Buabl mHGOpMAIIMOHHO-CITPAaBOYHBIX JTIOKyMeHTOB. [IpaBuiia
COCTaBJICHHS] ~ MH(OPMAIMOHHO-CIIPABOYHBIX  JOKYMEHTOB. TpeboBaHusi K
oopMIIeHUIO HH(POPMAITMOHHO-CIIPABOYHBIX JTOKYMEHTOB.

[lopsmox coctaBieHus u odopmieHUS HUHPOPMAIIMOHHO-CIIPABOYHBIX
JIOKYMEHTOB: aKT, TPOTOKOJ, IOKJIagHas 3amnucka, OOBSCHUTENbHAs 3aIlncKa,
CHpaBKa, TejerpamMma, TenedoHorpamma, mucbMo, JOBEPEHHOCTb.

Tema 8. TpedoBanusi kK 0opopMiIeHHIO JOKYMEHTOB 10 JUYHOMY COCTABY
— 7 4acoB.

Conepxanue: YHudunupoBaHHas cucrema OpraHU3alMOHHO-
paclopsAaAUTEIbHON JOKYMEHTALMU 110 KaJIpaM.

JIOKyMeHTalusi TPYAOBBIX OTHOLIEHUH B KaapoBbix ciyx0ax. Cocras
JOKYMEHTOB N0 JUYHOMY cocTaBy. CocraBieHue U 0oQOpMIICHHE 3asBICHMIA,
TPYAOBOI'O JIOTOBOpa (KOHTpAKTa), JUYHOM KapTouku ¢opMbl T2, mpukaszoB 1o
KaJapaM, XapakTepUCTUKU pabOTHUKA, aBToOMOrpaduu pabOTHUKA, AHKETHI
paboOTHUKA, JIMYHOTO Jieda padoTHUKA. TpyaoBas KHIMXKKA: Bbladya, oOpMIIEHUE,
XpaHEHUE.

[lonaTHE, CyIIHOCTP W HAa3HAYEHWE IUTATHOrO pacnucanus. [IpaBuiia
BHYTPEHHETr0 TpylnoBoro pacnopsiaka. IlpaBuna Benenust Tabens ydera
MCITI0JIb30BaHUs pab0vYero BpeMeHHU.

dopMupOBaHME W HOMEHKIATypa naein no kaapam. lIpaBuna Xxpanenus
KaJpOBOM JOKYMEHTALIUH.

Tema 9. Opranuzanusi padoTsbl ¢ JOKYyMeHTaAMH — 8 4acoB.

Conepxxanue:  Opranuzainusi  JIOKYMEHTOOOOpPOTa;  CHCTEMAaTH3aIus
JIOKyMEHTOB, HOMEHKJaTypa il uX QopMupoBaHusi U xpaHeHus. [loHsitue
TOKyMeHTooOOpoTa.  OCHOBHBIE  TIOTOKM  YNPABIEHYECKUX  JIOKYMEHTOB:
BXOJIALINMI, UCXOAAIINN, BHYTPEHHUMU.

JIBI>KEHWE  BXOJAIIMX  YHNPABICHUYECKUX  JOKYMEHTOB:  IEpBUYHAs
0o0paboTKa, perucrpaunus, pacCMOTPEHUE PYKOBOJCTBOM OpraHW3allid, Nepenaya
Ha UCIIOJTHEHUE, KOHTPOJIb 32 UCIIOJHEHUEM, CIIHMCAaHUE UCITOJIHEHHOTO JOKYMEHTA
B JIEJIO.

OTtanbl MOPOXOXKICHUS HCXOAANIUX JOKYMEHTOB: IOATOTOBKA IPOEKTA,
corjacoBaHue, 10padOTKa MO 3aMeUYaHusIM, PETUCTpaIUs U OTIIPaBKa.

PaGota ¢ BHYTpEeHHUMH JOKYMEHTaMH: COCTaBJICHHE IIPOCKTAa TEKCTa
JIOKyMEHTa, COIJIaCOBaHME, JOpa0OTKa MO0  3aMEUYaHUsIM, pPETUcCTpaIus,
TUpaXXUPOBaHKE, NIepeaya Ha UCIOIHEHUE, KOHTPOJIb MCIIOJHEHUS TOKYMEHTOB,
CIIMCAaHKE UCIIOJIHEHHOTO JOKYMEHTA B JIEJIO.

5. OneHoOYHbIE MATEPUAJIbI U CHUIIIMHBI (MOTYJIA)
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OueHouHble  MaTepualibl  JJIsi  NPOBEICHMUS]  TEKYIIEr0  KOHTPOJIS
YCIIEBAEMOCTH M TMPOMEXKYTOYHOM aTTecTallMy 10 JUCHUIUIMHE (MOIYJIIO)
MIpe/ICTaBICHbI B BUe (POH/Ia OLICHOYHBIX CPEACTB MO AUCITUILIMHE (MOIYJIIO).

6. MeToanueckne MaTepuaJIbl 1Jisl 0OCBOCHMS JUCHUILINHBI (MOTYJIs1)

Mertoauueckue Marepuaigbl IS OCBOCHHS  JUCHUIUIUHBL  (MOMIYJIS)
MIPE/ICTABIICHBI B BUJIE yU€OHO-METOUICCKOTO KOMITJIEKCA TUCITUTIIMHBI (MOTYIIS).

7. llepeyeHb y4eOHbIX M3AaHUI, HEOOXOAUMBIX AJIsl OCBOCHHUS AMCHMILINHBI
(Mmopyast)

Ucnonb3yercs
P U3YICHUH Pexum mocryma
paszesnoB (Tem)

Ne | Bubnmorpadudeckoe onrcanue yaeOHOTO
/o U3JaHUS

Yepueimona, JI. M. Otuka, KynbTypa u
STHUKET JeJIOBOro oOmeHus : y4debHoe
1 |mocobue must By30B /[ JI. 1. YepusbimoBa. — 1-9 https://urait.ru/bcode/490073
Mocksa : UzparensctBo FOpaiit, 2022, —
161 c. — (Bricmiee obpa3zoBanue).

Ponpiruna, H. 1O. Ortuka JICTTOBBIX
OTHOIICHHH : y4eOHUK W TPAKTHKYM ISt
aKaJIeMUYECKOTO OakanaBpuata /
2 |H.10. PonpruHa. — MoOCKBa 1-9 https://urait.ru/bcode/507885
WznarensctBo HOpaiit, 2022. — 430 c. —
(bakanaBp. AkageMu4eckuii Kypc).

[Tandunosa, A.Il Kynerypa peun u
nenoBoe obuieHue B 2 4. Yacte 1 : yueOHuUK
u PaKTHKYM TSt BYy30B /
3 |A. Il Ilangunosa, A.B. lonmaros ; nox 1-9 https://urait.ru/bcode/489295
obmeit pemakuueit A. I1. [TandunoBoii. —
Mocksa : U3marensctBo OpaiiT, 2022. —
231 c. — (Bwicmiee ob6pazoBaHue).

8. IlepeueHb 3JIEKTPOHHBIX 00Pa30BaTeJbHBIX PECYPCOB, COBPEMEHHBIX
Nnpo¢ecCHOHANBbHBIX 023 JAHHBIX 1 HHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM,
HEeO0XOAMMBIX /IJIf1 OCBOCHMS IUCIHUILINHBI (MOIYJIs1)

8.1. DnexTpoHHbBIE 00pPa30BATEIBHBIE PECYPCHI:

Ne
/i HaunmenoBanue INuniepcebinka
MUHHCTEPCTBO HAVKU U BBLICIIIETO . .
1. P vy . https://minobrnauki.gov.ru
obOpazoBanms Poccuiickoit @enepanuu:



https://urait.ru/bcode/490073
https://urait.ru/bcode/507885
https://urait.ru/bcode/489295
https://minobrnauki.gov.ru/
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MunuctepcTBO npocsemenus: Poccuiickoit

https://edu.gov.ru

denepauuu:
3, | Penepanbhas ciyxba 1o Hansopy B chepe http://obrnadzor.gov.ru/ru/
00pa3oBaHMsI ¥ HAYKU:
4 ®enepanpHbiil nopran «Poccuiickoe http:/Avww.edu.rul.
oOpa3zoBaHHEY:
5. Eusas xoaexius unposbix http://school-collection.edu.ru/
00pa3oBaTeNLHBIX PECYPCOB:
DNIEKTPOHHO-OUOIMOTEUHAsS CUCTEMA .
6. «IPRbooks»: http://www.IPRbooks.ru/
7 DJeKTpOHHAs 6I/I6JII/£0T6‘-IHaSI cucreMa https://biblio-online.ru/
Opaiir:
8. basa maHHBIX 3JEKTPOHHBIX JKYPHAIIOB: http://www.iprbookshop.ru/6951.html

8.2. CoBpemeHHbIE MTpodecCHOHANIbHBIE 0a3bl TAHHBIX U UH()OPMAITMOHHBIE
CIIPABOYHBIE CUCTEMBbI:

Ne
i Haumenosanue I'nnepcebuika
1 Hayunas anektpoHHasi OnbInoTeKa wwwe.elibrary.ru
2 CrnpaBouHasi mpaBoBasi CUCTEMA http://www.consultant.ru/about/
«Koncynprantllimoc»
3 DdenepanbHas ciry:x0a rocy1apCTBEHHON https://rosstat.gov.ru/
CTaTUCTHKH
4 CripaBo4HO-HH(OPMAIIMOHHBIHN MOpTal http://gramota.ru/
I'PAMOTA.PY
5 MuHnuctepcTBO KynbTyphl Poccniickoit https://culture.gov.ru/
®enepaunu (MunkynsTypbl Poccun)
9. MarepuajibHO-TEXHHUYECKOE o0ecneYeHue M CIUIIUHbI (MOLYJIA)
[Tepeuenn CocraB KOMIUIEKTa JIUIIEH3HOHHOTO M CBOOOIHO
Ne | HaumenoBanue 000pyI0BaHUS U | pacrpoCTpaHsIeMOro IPOTPaMMHOTO
/11| TIOMEIIEeHUS TEXHUYECKUX CPEICTB| OOECTeyeHns, B TOM YHCJIE OTEYECTBEHHOTO
00y4YeHHs IPOM3BOJICTBA
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KomnbrorepHbiit
XOJT ayauTOpus
TUISE
CaMOCTOATEJIbHOMN
paboThl
o0yJaromuxcst

30 NEPCOHAIBHBIX
KOMITBIOTEPOB c
JOCTYIIOM K  CeTH
WHrepHer,
KOMITBIOTEPHBIE CTOJIBI,
CTYJbS

1. 1C:IIpemmpusitue 8 — CyONUIIEH3UOHHBIHA
norosop ot 02.07.2020 Ne KOC-2020-00731;

2. Omepanmonnas cuctema Windows — AKT
MPUEMKHU-TIEpEadyd HEUCKIIOYUTEIILHOTO IpaBa
Ne 9751 oT 09.09.2018. JIunensus
DreamSparkPremiumElectronicSoftwareDelivery
(5 years) Renewal;

3. CrnipaBouHO-TIpaBOBast cucrema
«Koncynprantllntoc» — Jlorosop ot 01.09.2020
Ne 75-2020/RDD;

4. CnopaBouyHo-mipaBoBasi cucrema «['apant» —
Horosop ot 01.09.2020 Ne CK6030/09/20;

5. MicrosoftOffice -~  CybnuieH3nOHHBIH
noropop ot 12.01.2017 Ne Bx I1O 123015-
2017. JInuensusa OfficeStd 2016 RUS OLP NL
Acdmc;

6. AHTUBHpPYC ESET NOD32 —
Cybnunensuonnsiii goropop ot 27.07.2017 Ne
KOC-2017-00498;

7. LibreOffice — CBoboaHO pacmpocTpaHsiemMoe
porpaMMHOe oOecrieueHue;
8. 7-Zip — CsobomHo
porpaMMHOE  OOecTieueHue
MIPOM3BOJICTBA.

pacrpocTpaHsieMoe
OTEYECTBEHHOI'O

Kaouner 304
yaeOHas
ayJUTOPUS
MIPOBEICHUS

y4EOHBIX 3aHATHH

JIA

Mebenb  ydyeHHuuecKas
(CTOMBI, CTYINBS), TOCKA
JUIS  THCbMa  MEJIOM,
TIPOEKTOP,
IIPOCKIIMOHHBIA DKpaH,
[IEPCOHAJIbHBIN
KOMIIbIOTEp, OaHHEpHI,
ITaTuB, BeO-Kamepa,
KHIDKHBIA CTEeNTax

1. 1C:Ipemnpustue 8 — CyOIHUIICH3UOHHBII
norosop ot 02.07.2020 Ne KOC-2020-00731;

2. Onmnepammonnas cucreMa Windows — AKT
MPUEMKHU-TIEpEaul HEUCKIIOYUTEIILHOTO TpaBa
Ne 9751 oT 09.09.2018. Junensus
DreamSparkPremiumElectronicSoftwareDelivery
(5 years) Renewal,

3. CrnpaBouHO-TIpaBOBast cucreMa
«Koncynprantlntoc» — Jlorosop ot 01.09.2020
Ne 75-2020/RDD;

4. CnopaBoyHo-TipaBoBasi cucrtemMa «lapaHt» —
Horosop ot 01.09.2020 Ne CK6030/09/20;

5. MicrosoftOffice —  CyOnuieH3uOHHbIH
poroop ot 12.01.2017 Ne Bx IIO 123015-
2017. Jluuensust OfficeStd 2016 RUS OLP NL
Acdmc;

6. AHTHBUDPYC ESET NOD32 -
CyOmunen3nonnbiii goroop ot 27.07.2017 Ne
KOC-2017-00498;

7. LibreOffice — CBoboaHO pacmpocTpaHsemMoe
porpamMMHOe oOecTieueHme;
8. 7-Zip — CsobomHo
mporpaMmMHOe  0OecreueHne
MIPOM3BOJICTBA.

pacnpocTpaHsIeMoe
OTEYECTBEHHOT'O
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Kabuner 324 | meOenbp  yuyeHHUECKast

yueOHast (cTousbl, cTyNbA); JOCKA

ayouaropus N | s IMChbMa  MEJIOM;

MIPOBEICHUS TpuGyHa st

yqe6Hb£X BBLICTYIIJICHUH;

3aHSITHIA: Ganuepst

Kabuner 326 | xpyruslii croi, kpecna, | 1. 1C:IIpenmpustue 8 — CyOnuieH3UOHHBIHI

yuecOHas BUJICOMTPOCKITMOHHOE norosop ot 02.07.2020 Ne KOC-2020-00731;

aynmuTopus UL | oGopymoBaHHE st | 2. Oneparmonnas cucreMa Windows — AKT

IIpOBEACHUA | mpesenTanuid, HNPUEMKH-TIEPENAYN HEUCKIIIOYMTEILHOIO IIpaBa

YUeOHBIX 3aHATHI CpeacTBa Ne 9751 oT 09.09.2018. JInnensus
3BykoBoctpousseanus, | DreamSparkPremiumElectronicSoftwareDelivery
sKkpaH, mepcoHansHbIi | (5 years) Renewal;
KOMIIBIOTED, 3. CrnpaBouHO-TIpaBOBast cucTema
TEJIEBU30p, croiibl | «Koncynerantllmoc» — Jlorosop ot 01.09.2020
nucbMeHHsle,  croubl | Ne 75-2020/RDD;
YUEHUYECKHeE, 4. CnopaBoyHo-mipaBoBasi cucrema «lapant» —
MIOPTPETHI yueHsix, | JloroBop ot 01.09.2020 Ne CK6030/09/20;
mratuB, BeO-kamepa, | 5. MicrosoftOffice —  CyOnuiieH3uOHHBIH

JI0CKa MapKepHast

qoroop ot 12.01.2017 Ne Bx I1O 123015-
2017. Jnuensus OfficeStd 2016 RUS OLP NL
Acdmc;

6. AHTUBHpPYC ESET NOD32 —
CyOnunen3uonssiii gorosop ot 27.07.2017 Ne
KOC-2017-00498;

7. LibreOffice — CBoboaHO pacmpocTpaHsemMoe
porpaMMHOe oOecTieueHme;
8. 7-Zip — CsobomHo
porpaMmMHOe  00O€cTeueHue
IPOM3BOJICTBA.

pacrpocTpaHsieMoe
OTEYEeCTBEHHOTO




JIner perucrpanyu U3MeHeHUi K padoyeil mporpaMMe JMCUMILVIMHBI (MOIYJIs1)

/o

Jlata BHECeHUS
U3MEHCHUH

Howmepa
M3MEHEHHBIX
JIUCTOB

I[OKYMGHT, Ha OCHOBAaHHUH KOTOPOI'O
BHCCCHBI N3MCHCHUA

Coneprxanre M3MEHEHUM

[Monnuce
pa3paboTunka
paboueii
IPOrPaMMBI

30.08.2022
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Horosop Ne 7764/21 ot 25.03.2021
Ha OKa3aHUM YCIYT 1O
npenoctapiieHuto nocryna Kk bC.
JIunensuonHslil forosop Ne 5343 ot
23.06.2022
JInen3nonHoe cormamnieHue Ne
7783/21 ot 25.03.2021 Ha
MCIIOJIb30BAHUE aJalITHPOBAHHBIX
texnosioruit ObC (s mui ¢
OTpaHUYCHHBIMH BO3MOKHOCTSIMHU
3pCHHS)

AKTyanusanus JIMTepaTypbl

30.08.2022

16-17

®denepanbHbIi TOCYAAPCTBEHHBIN

00pa3oBaTeNbHbIN CTAHAAPT BHICILIETO
oOpa3oBaHMsI 110 HaNPaBJICHUS
noarotoBku 38.05.02 TamosxkeHHOE

neno (ypoBeHb CHelHaluTeTa): MpUKa3

Muno6pnayku P® ot 25.11.2020

Nel453
[Tyt 4.3.4

Oo6noBneHMe MpodeccuoHANbHBIX 0a3 JaHHBIX U
MH()OPMAIIMOHHBIX CIIPABOYHBIX CHCTEM

30.08.2022

17-19

®denepanbHbII TOCYAAPCTBEHHBIN

00pa3oBaTeNbHBIN CTAHAAPT BHICILIETO
oOpa3oBaHMsI 110 HaNPaBJICHUS
noarotoBku 38.05.02 TamokeHHOE

neno (ypoBeHb CIelHaluTeTa): MPUKa3

Muno6puayku PO ot 25.11.2020

Nel453
Ilynkt 4.3.2

OOHOBNIEHNE KOMILIEKTA JIMIIEH3HOHHOTO
MPOTPAaMMHOTO 00€CTICUeHUS
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Horosop Ne 7764/21 ot 25.03.2021
Ha OKa3aHUM YCIYT 110
npenocrasiieHuto gocryna k ObC.
JInuen3uonnslii 1orosop Ne 5343 ot
23.06.2022
30.08.2023 16 JIunensnoHHoe coramieHue No AKTyanu3aius JUTepaTypbl
7783/21 ot 25.03.2021 Ha
MCIIOJIb30BaHUE a/IallTUPOBAHHBIX
texHojoruit ObC (s uir ¢
OTrpaHUYEHHBIMUA BO3MOXKHOCTSIMU
3peHus)

®denepanbHbIi TOCYAAPCTBEHHBIN

00pa3oBaTeNbHBIN CTAHAAPT BHICIIETO

00pa3oBaHMsl 110 HAIIPABJICHUS
noaroroBku 38.05.02 TamoxxenHoe O6HoBIeHNE TPohecCHOHANBHBIX 0a3 JaHHBIX U

neino (YpoBeHb CIIeLUAIUTETa): IPUKa3 MH(POPMALIMOHHBIX CIIPAaBOYHBIX CUCTEM
Muno6puayku PO ot 25.11.2020

Nel453
[lyuxt 4.3.4

30.08.2023 16-17

®DenepanbHbIi TOCYAAPCTBEHHBIN
o0pa30BaTeNbHbIN CTAaHAAPT BBHICLIETO
00pa3oBaHMs 110 HAIIPABJICHUS
noarotroBku 38.05.02 TamoxxeHnHoe OOHOBNIEHNE KOMILIEKTA JINIIEH3HOHHOTO
neno (YpoBeHb CIIELUAIUTETa): IPUKa3 MIPOrpaMMHOTO 0OecredeHust
Muno6pnayku P® ot 25.11.2020
Nel453
[lynxt 4.3.2

30.08.2023 17-19
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