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PabGouass mporpamma IUCHUIUIMHBI (MOJYJisi) pa3paboTaHa B COOTBETCTBHH C
tpedoBanusimu GI'OC BO, yrBepxkaeHHoro npukazom MuHoOpHayku Poccum ot
12 ssuBaps 2016 Ne 7, y4eOHBIM IJIaHOM MO HarpaBiieHHIO noarotoBku 38.03.02
MenemxkmenT, npoduib «MeHeIKMEHT OpraHu3aium.

Pabouas mporpamMma yTBepk/IeHa Ha 3acelaHuu Kaeapbl MEHEHKMEHTA.

[Tporokon 3aceqanus ot « 18 » guBaps 2019 1. Ne 6

3aBenytromuii kadenpoit / . B. KykcoBa

Pa3zpaboTunku:

JloneHt H. U. Ky3pmenko



1. leanb AMCHMILVIMHBI (MOXYJIS)

Henpto gucuumunasl  (Moaynst) bB1.B.JIB.01.02  «/lemonpou3BoacTBo»
aBisieTcss (OPMUPOBAHHE CHUCTEMbl 3HAaHUH O (PYHKIIMOHUPOBAHUM CHUCTEMBI
BHYTPEHHETO  JOKYMEHTOOOOpOTa  OpraHu3aluud,  pa3paboTka  CHCTEMBI
BHYTPEHHETO JJOKyMEHTO000pOTa OpraHu3aIl1H.

2. 3apaum AMCIUATUTMHBI (MOTYJIs)

Jlis AOCTMXKEHUS TIOCTABICHHOW €T HEOOXOAUMO PEIICHUE CIEAYIOLIUX
3a/ay:

2.1. U3Yy4EHUE  OCHOB  JOKYMEHTALIMOHHOTO  00eCcHedeHHUs
YIIPaBJICHYECKOUN AEATEIbHOCTH,

2.2. OCBOGHHE HAaBBIKOB O(OPMJICHUS  pEIICHUS B YIPaBICHUU
ONEpalMOHHOM  (TMPOU3BOJCTBEHHOM)  NIEATENbHOCTBIO  OpraHu3aluii  1pu
BHEJPEHUU TEXHOJOTUYECKHUX, NMPOTYKTOBBIX MHHOBAIMM WM OpPraHU3allMOHHBIX
U3MEHCHUI;

2.3. OCBOCHHE HAaBBIKOB O(hOpPMIICHUS YIIPABICHYECKUX TIOKYMEHTOB;

2.4. oBnasieHNE HABBIKAMU KOJIMYECTBEHHOIO M KAYECTBEHHOT'O aHAJIN3a
uHbOpMalluu NpU  NOPUHATAM  YNPABICHUYECKUX  PELICHUM, MOCTPOEHHUS
PKOHOMHUYECKUX, (PUHAHCOBBIX W OPraHU3ALMOHHO-YNPABICHYECKUX MOJENEH
NyTEeM HX aJanTaliy K KOHKPETHBIM 3aJa4aM YIpaBJIEHUs;

2.5, u3ydeHWe  TPHUHIMIOB  pa3BUTUS U  3aKOHOMEPHOCTHU
(GYyHKUMOHUPOBAHUS ~ OpraHW3aluy,  pa3padOTKa  CHCTEMbl  BHYTPEHHETO
JIOKYMEHTOO0OpOTa OpraHU3allliH;

2.6. OCBOEHHE HABBIKOB pPa3pabOTKH MPOTrpaMMbl OCYILIECTBICHHUS
OpraHU3allMOHHBIX U3MEHEHUH U OIIeHKHU UX 3(P(EKTUBHOCTH;

2.7. oBllajeHUWE METOJaMM pPEaIM3alUyd OCHOBHBIX YIPaBICHYECKUX
(GyHKIMIA (TPUHATHE PELICHUH, OpraHU3allysi, MOTHBUPOBAHHE 1 KOHTPOJIb);

2.8. OCBOCHHME HABBIKOB BEJEHHUA 0a3 JaHHBIX MO Pa3IUYHBIM
nokasareynsM u (QopMUpOBaHUS HMHPOPMAIMOHHOTO OOECTICUCHUs] yYaCTHUKOB
OpraHU3alOHHBIX ITPOECKTOB;

2.9. oBnageHne METOJlaMU MPOTPaMMHBIX CPEICTB 00OPaOOTKH J€I0BOM
uH(popmauuy,

2.10. ocBoeHHME HaBBIKOB aHAJINW3a KOMMYHHUKATHBHBIX CPEICTB BO
B3aMMOJICUCTBUM CO CITy)0amMu MH(GOPMALIMOHHBIX TEXHOJIOTHIA;

2.11. ocBOEHUE HABBIKOB MHTEPIPETHUPOBATH CITOCOOBI B3AUMOICHCTBUS
co cayx0amMu HWHQPOPMAIIMOHHBIX TEXHOJOTHH U 3(P(HEKTUBHO UCIOIb30BaTh
KOPIHOpaTUBHbIE HH(OPMAIIMOHHBIE CUCTEMBI.

3. MecTo 1McuMILTUHBI (MOYJIs1) B CTPYKTYpe 00pa3oBaTe/ibHOI NPOrpaMmbl
BbICIIIET0 00pa30BaHUA

JuctuminHa «Jleaonpon3BoACTBO» OTHOCUTCS K JUCHUILIMHAM MO BBIOOPY
BapUATUBHOM YACTH.



[lepedyenp mMpeaIECTBYIOMMX JUCIUIUIAH, IS KOTOPBIX HEOOXOIUMBI
3HaHUS, YMEHUS W  HaBbIKH, (QopMHUpyeMble JaHHOW  JUCHHUIIMHOM:
«MHdopMaliMOHHBIE TEXHOJIOTHM B MEHEHKMEHTe», «MmupoBas 3KOHOMHKA U
MOD».

[TepeueHp MOCIEAYIONIUX TUCHMUIUIMH, JUISI KOTOPBIX HEOOXOJUMBI 3HAHUS,
YyMEHHUsI W HaBBIKM, (OpPMHUPYEMbI€ JIaHHOW JUCHUIUIMHOW: «YTIIpaBlieHHUE
MIePCOHATIOM).

4. IlepeyeHb IUIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHUS] MO JAUCHUILIAHE
(MoxyJIl0), COOTHECEHHBIX € IUIAHUPYEMBIMHM Ppe3yJIbTATAMH OCBOCHHA
o0pa3oBaTeJIbHOM MPOrpaMMbl BbICIIEr0 00pa30BaHUs

IIponecc W3Yy4YCHHUS TV CLATUIAHBI (Moyst) b1.B./IB.01.02
«/lenonpoun3BoACTBO» HaMpaBieH Ha (HOPMUPOBAHKE Y OOYUAIOUIUXCS CIETYIOLINX
KOMIICTCHIIN:

NQ KOI[ HaI/IMeHOBaHI/Ie B pe3yJILTaTe I/I3yquI/I$I JAUCIHUITIINHBI 06yIIaIOLL[I/IeC}I
o/ | KoMIeTeH JIOJDKHBIL:
KOMIICTCHIINN
JA05 051 3HaTH YMmeThb Bnanets
1. OK-5 crocoOHOCTh paboTaTh B paboTats B | HaBBIKAMU
KOJUICKTHBE, TOllepaHTHO | TCOPHH KOMaH e ¢ | MEXJIMYHOCTHBIX
BOCHPHHUMAS MCHKIIMYHOCTHRIX U | mozppm KOMMYHHUKaIluH  C
COLIMANIBHBIE, ACIIOBBIX . JIOKYMEHTHPOBAHH | MO3ULIMU
JTHUYECKHE, KOMMYHUKAMA € | g yrpapgeH4ecKOl | JOKYMEHTHPOBAHMS
koH(pecCHMOHaNbHEIe — p | TO3HIHA JEATENBHOCTU YIIPaBICHYECKOM
KYJIbTYPHBIE Pa3Iuuust AOKYMCHTHpOBaHIA JEATENLHOCTH
yIIpaBJIeHYECKOM
JIESITEIbHOCTH
2 OIIK-4 CIIOCOOHOCTD OpraHU30BBIBATH HaBBIKAMH JIEJIOBBIX
OCYILECTBJIATh  JEJOBOE | OCHOBBI  JIENOBOTO | HEPETOBOPHBIN KOMMYHMKALIUH,
obuieHne M myOJUYHbIE | OOIIEHUS, npolecc, B TOM | METOJAMH
BBICTYILIEHHUS, BECTH | HIPHMHLMIIBI U | ducie ¢ | mIaHupoBaHMs
[IEPETOBOPHI, METOABl  JEJOBBIX | MCHOJIb30BAHUEM Kapbephl C MO3UIUK
COBELaHHUS, KOMMYHHMKALMH € | COBPEMEHHBIX JOKYMEHTHPOBAHUS
OCYIIECTBIIATE JIENOBYIO | MO3HUIHH CpencTs YIIPaBJIEeHYECKOM
HEPENUCKY U | JOKyMEHTUPOBAaHUS | KOMMYHHUKALMH C | JEATEILHOCTH
HOIEPKUBATh yIIpaBJIEeHIECKOM HO3UIUU
SIIEKTPOHHEIE JIESATEILHOCTH JOKYMEHTHPOBAHH
KOMMYHHKALIUH A yIpaBJIeHYECKOM
JeATeIbHOCTH
3. [K-1 BJaJICHUE HaBBIKAMM | OCHOBHBIE TEOPHH M | MOTHBHUPOBAThH METOIaMHU
HCIONb30BaHUS KOHLIEITLUI HepCOHAI s | GopMHpOBaHUS M
OCHOBHBIX Teopuii | B3aMMOJIEHCTBHS pelenus HOIEPIKAHMS
MOTHUBALIUH, IMAEPCTBA U | JIOAeH B | CTpaTerMd4eckux M | OJaronpHATHOIO
BIACTH Ul PELIEHMS | OpPraHU3alMy, OIEPATUBHBIX HICHXOJIOTHYECKOTO
CTPATErMYECKHX U | BKIKOYass BOIPOCH! | YIPABJIEHUYECKUX KJIMMara
OTIEPAaTUBHBIX MOTHBAIIH, 3ajad, OpraHM3aLuu c
YIIPaBIEHYECKHX 3aJad, | TPYIIIOBOM OpraHHU30BAaTh TIO3HIAN
a TaKKe U | TUHAMMKH, IPYIIIOBYIO JIOKYMEHTHPOBAHUS
OpraHM3aIliy TPYIIIOBOI | KOMaHI000pa3oBaH | pabOTy, MPOBOAMTE | YIPAaBICHYECKOU
paGoTel  Ha  OCHOBE | Wsl, KOMMYHHKALWH, | ayauT NIESITEIbHOCTH
3HAHUA HPOLIECCOB | JIMAEPCTBA M BIACTH | YENOBEYECKUX
IPYNIOBON JMHAMUKM W | JUI PeCypcoB,
HPHMHLUIIOB JOKYMEHTHPOBAHHUS | OCYIIECTBIIAT
(dopMupoBanus yIIpaBJIeHYECKOM JIMArHOCTUKY
KOMAH/IbI, YMEHHE | JEATETLHOCTH OPraHU3alHOHHON




IIPOBOJUTH aynuT KYJNbTYpBI c
YeNIOBEUECKUX PECYpPCOB TIO3UITAN
u OCYIIECTBIIATH JOKYMEHTHPOBaHH
JTarHOCTHKY sl yIpaBIEHYECKOMH
OpTraHM3aIMOHHON JeSITeIbHOCTH
KYJNbTYpHI
4, [K-2 BIIAJICHUE Pa3IUYHBIMU MIPOEKTHPOBATH criocobamu
crocobamu  pasperieHus MEXJIMUHOCTHBIE, paspelieHus
. | OCHOBHBIE  TEOpUH
KOH(JIMKTHBIX CHUTYyallUi KOH(HKTOB TpyNIOBBIE U | KOHQIUKTHBIX
pu MIPOEKTUPOBAHUU ’ OpraHU3alMOHHbIE | CUTYyaLUH,
COBpEMCHHBIC
MEKITMIHOCTHBIX, KOMMYHHUKAIlMH, B | METOZAMH aHAJIH3a
TEXHOJIOTHH
TPYIIITOBBIX u TOM  YHCIIE B | U TIPOCKTUPOBAHHSA
YIpaBICHUSL .
OpTraHM3aIMOHHBIX MEXKYIbTYPHOU MEKIITIHOCTHBIX,
. MEPCOHANIOM c
KOMMYHHUKAITHA Ha R cpele ¢ TO3WIUH | TPYMIOBBIX u
OCHOBE  COBPEMEHHBIX JOKYMEHTHPOBAaHH | OPTaHHU3AI[OHHBIX
. JIOKYMEHTHPOBaHHUS . .
TEXHOJIOTUH yIpaBIeHUS . s yIpaBJIEHYECKOH | KOMMYHUKaIMi ¢
yIpaBlIeHYEeCKOI
MepCOHAIOM, B  TOM JeSITebHOCTU MO3ULIUHI
. | JesaTenbHOCTU
4lcle B MEKKYJIbTYpPHOI JIOKYMEHTUPOBaHU
cpeze. yIPaBICHYECKOU
JIESITeTIBHOCTH
5, [1K-8 BIIAJICHUE HaBBIKAMU | OCHOBBI oopmiLsTh HaBBIKAMHU
JOKYMEHTAJIBHOTO JIOKYMEHTAI[HOHHOT | pEIICHUSI B | oopmIIeHHS
opopMIIeHHS pEIIeHUH B | O obecrieyeHns | yIpaBICHUN YIpaBICHICCKUX
YIpaBICHUU yIpaBIeHIECKOH OTIepallnOHHON JIOKYMEHTOB
OTIepanOHHON JIESTeTTHHOCTH (TIpOoHU3BOACTBEHHO
(TIpOn3BOACTBEHHOIN) W) MeATeIbHOCTHIO
JeSITeTPHOCTH OpraHu3aIlid TpHu
OpraHu3aIi npu BHEJIPEHUU
BHEAPCHUU TEXHOJIOTHYECKUX,
TEXHOJIOTHYECKHUX, HIPOAYKTOBBIX
MIPOAYKTOBBIX UHHOBAIlMA  WiIn
HMHHOBAIUH WIH OpraHU3aIIMOHHbIX
OpTraHU3aIMOHHBIX U3MEHEHUHN
HM3MEHEHUH

5. CTpyKTypa M cojepkaHue TMCUMILIUHBI (MOTYJIs1)

5.1. CtpykTypa QUCHUTUIUHBI (MOIYJIS)

5.1.1. O6beM MUCIUIUIMHBI U BUABI Y4eOHON pabOThl MO OYHOMU

dbopme 00yueHust

. Bcero Cemectp
Bun yae6HO# paboTsI 4ACOB No 2
uacos
KonrtakTHas padota (Bcero): 34 34
B ToM ugucie:
Jlexumu (JT) 17 17
[MpakTrueckue 3austus (I1p) 17 17
JlaGopatopHas pabota (JIa)
CamocTosrenpHas padora odydatomerocs (CP) 38 38
KonTpois dbopma KOHTpOJIS (3) (3)
KOJI-BO YacOB
OO0mast TpyA0€MKOCTh 4acoB 72 72
3a4. efl. 2 2




5.1.2. O6beM AUCUMILTUHBI U BUIBI Y4€OHOU pabOTHI MO 3a0YHOM

dbopme 0OyueHus

Kypc 1
By yueOHol paboThl Beero JIEMHSS Ceccusl
9acoB
uacos
KonTakTHas pabora (Bcero): 8 8
B Tom uuce:
Jlexuuu (JI) 4 4
[Tpaktuyeckue 3ausatus (I1p) 4 4
JlabopaTtopHas pabora (JIab)
CamocTtosrenpHas padora odydatomerocs (CP) 60 60
KonTpois dbopma KOHTPOJIS (3) (3)
KOJI-BO YacOB 4 4
OO61mas TpyA0eMKOCTh JacoB 72 72
3a4. efl. 2 2

5.2. ConepxaHue TUCITUTUTHHBI (MOJTYJIS)

5.2.1. ConepxaHue IUCIUIUIMHBI (MOAYJS) TIO

OYHOM (opme

oOy4eHus
HaumenoBanue pazzaena, TeMbl Koz-
KosmuectBo vacos,
Kowmneren BBIJIENIAEMBIX Ha 5o
uu 5ot JacoB Biinsi Kon
(amcrn KOHTaKTHYIO paboTy CP i Tpon
KOMIICTCH | B TOM YHCJE [0 BUAAM CP b
1uid) yueOHBIX 3aHATUI
JI IIp Jlab
1 2 3 4 5 6 7 8

Tema 1. IlpaBoBas permameHTanus OK-5 ng‘;‘f;y
JIOKYMEHTHUPOBAHUS KaJIpOBOI emoro
JIeITEIbHOCTH B OpraHu3aLusaX ra“’p“a”
Pa3IMYHOM OpraHU3alliOHHO- 2 2 7 Paspaork | | ep?
npaBoBod  (GopMbl M opraHax ::g:;:m
TOCYIapCTBEHHOTO W MYHHIIHITAIEHOTO
yIpaBIeHUS
Tema 2. Opranu3arus JAesITeTbHOCTH U OIIK-4 er?;‘;;y
CTPYKTYpUPOBaHHE CITYKOBI emoro
YIIPaBICHUS IIEPCOHAIIOM B e
OpraHu3aIusIX pa3IuyHOMN 2 2 7 Paspabotk | Pedepa
OpraHU3aIMOHHO-TIPAaBOBON (HOPMBI U ;;gj::m T
oprasax rOCy/IapCTBEHHOTO u
MYHHIIHITAILHOTO YIIPABICHUS




HaunmenoBanue pazaena, TeMbl

Kowmmeren
105071
(qactu
KOMIIETEH
117179

KoanyecTBo yacos,
BBIJIETIIEMBIX HA
KOHTaKTHYIO paboTy

B TOM YHCJIE TIO BHJIaM
y4eOHBIX 3aHATHUI

JI

ITp

JIab

Kom-
BO
4acoB
CP

Bunabr
CP

Kon
TpoJI

1

3

4

5

7

Tema 3. OyHKIMHN CIIyXObI KaIpOB 1O
JIOKYMEHTHPOBAHUIO JIBUKECHMUSI
MIEPCOHAJIA U YYETY JINYHOTO COCTaBa B
OpraHu3aLusax pa3In4HON
OpraHU3aIIOHHO-TIPAaBOBONH (OpPMBI U
opraHax rocyJ1lapCTBEHHOI'O u
MYHUIUIIAJIBHOTO YIIPABICHUS

IK-1

Ananuz
HCTIONB3Y
eMoro
Matepuan
a.
Pazpabotk
a IaHa

pedepara

Pedepa

Tema 4. dopMmupoBaHHS YYETHBIX
MacCHBOB MH(GOPMAITUHU O TICPCOHAJIC B
OpraHu3aIUsIX pa3In4HOI
OpraHU3alMOHHO-TIPaBOBON (DOPMBI U
oprasax roCyJ1apCTBEHHOT'O u
MYHUIIMNIAJILHOTO YIPaBICHUS

IK-2

TToaroros
Ka K
HHIUBHUILY
ANBHOMY
3a1aHUI0

J%05914%):]
HuIyaib
HOE
3aJjaHU
e

Tema 5. Opranmzamus paboTel ¢
JOKYMEHTaMH B CIIy)KO€ YIpaBICHHS
MePCOHAIOM B OpraHu3aIUsIX
pa3yInuHON OpraHHU3alMOHHO-
mpaBoBoi  QopMBI M OpraHax
rOCyJapCTBEHHOTO M MyHHIIUTIAIIGHOTO
yIpaBIeHUS

I1K-8

TToaroros
Ka K
HHIUBHUILY
ANBHOMY
3aJ1aHUIO

J%05914%):]
Hyalb
HOE
3aJjaHU
e

Tema 6. PernamenTtupyrommue
JOKYMEHTBl ~ CIIY>)KObl ~ YIpaBJIeHHUS
NEPCOHAIOM B OpraHu3aIusIxX
pa3InYHON OpraHU3aI[IOHHO-
npaBoBoM  QopMBl M OpraHax
roCyJapCTBEHHOTO M MyHULIMIIAILHOTO
yIpaBJIeHUs

I1K-8

Tloaroros
Ka K
HUHIUBHIY
aJbHOMY
3aJIaHUIO

§%05914%1:]
HIyaib
HOE
3aIaHl
e

BCEI'O HACOB: 72

17

17

38

Tematuueckoe COACPIKAHNEC NUCHUIIIIMHBI

Tema 1. IIpaBoBasi persiaMeHTalUs JAOKYMEHTHMPOBAHUS KaJAPOBOil
AeTeJIbHOCTH B OpPraHM3alMsaX pPa3jM4yHON OpPraHu3alMOHHO-IIPABOBO
(¢opMBI U OpraHax rocyJapcTBEHHOr0 U MYHUIIMNIAJLHOIO ynpasjiaenus — 11

yacoB.

Jlekimu — 2 4. Copepkanue: IloHaTHe, Ilemd W 3aJadyd  KaJIpOBOTO
JIeJI0npon3BoACcTBa. HopMaTHBHO-TIpaBOBOE OOECIICUCHHE JICIIONPOU3BOJICTBA B

kagpoBoil ciyx6e. CocTaB JOKyMEHTAIUH,

TIEPCOHAJIOM.

[IpakTueckoe 3aHsATHE — 2 4aca.

Bompocsr:

1. TlousTHe, Henu U 3aa4u KaIPOBOTO JISJTONPOU3BOICTBA.

WCIIOJIb3YEMOW B  yIPAaBICHUU




2. HopmatuBHO-TIpaBOBOE 0O€CIIeUeHHE JEIONPOU3BOACTBA B KaJIPOBOH CiTyk0e.
3. CocTtaB 10KyMEHTallUU, UCIIOJIb3yEMOW B YIIPaBICHUH NEPCOHATIOM.

Tema 2. Opranusanusi JeiTEJIbHOCTH U CTPYKTYPHPOBAaHHE CJIY:KObI
yIpaBJ/ieHUs] MEPCOHAJOM B OPraHM3ANMAX Pa3JIMYHON OPraHU3alUOHHO-
npaBoBoii (opMbI H OpPraHax roCyJapCTBEHHOI0 M MYHUI[UNAJIbHOIO
ynpasJjieHusi — 11 yacos.

Jlekiun — 2 4. Copepxkanue: OCHOBHBIC OpPTaHU3ALMOHHBIE JTOKYMEHTHI,
pErIaMEeHTUPYIOIINE YIPABIECHUE IMEPCOHAIOM OpraHu3aluu (CocTaB KaapOBOU
nokymeHTauuu). OCHOBHbBIE pa3leibl MpaBUi BHYTPEHHErO  pacnopska.
CymHOCTh M COJEpKaHHE OpraHU3alMOHHOro JoKyMeHTa «llonoxeHue o
nepconane». llopsamok pa3pabOTKH TOJDKHOCTHBIX HMHCTPYKIIUKA pPaOOTHHKOB
KaJIpOBOM CITy’KOBI.

IIpakTrueckoe 3aHsaTHE — 2 Yaca.

Bompocsr:

1. OcHOBHbIE  OpraHU3alMOHHBIE  JOKYMEHTBI,  pErjJaMeHTHPYIOIINE
yIpaBJj€HUE MEPCOHATIOM OpraHU3aluH (COCTaB KaJpOBOU JOKYMEHTAIUH).

2. OCHOBHBIE pa3/Iesbl IPaBWJI BHYTPEHHETO paclopsIKa.

3. CymHOCTb U cOAepKaHUE OpraHU3alMOHHOTO JokyMeHTa «llomoxeHue o
HEPCOHAIEN.

4. TTopsanok pa3pabOTKH TOJKHOCTHBIX MHCTPYKIIMH paOOTHUKOB KaJIpPOBOM
CITYOBI.

Tema 3. ®yHKUMHU CIYKObI KaAPOB MO JOKYMEHTHPOBAHHMIO IBUKCHHS
NEepCOHAJIa M YyYeTy JIMYHOI0 COCTaBa B OPraHM3auMAX Pa3JINYHONI
OPraHM3allMOHHO-NIPABOBOM (GopMbI M OpPraHax TroCyJapCTBEHHOI0 W
MYHUIUNIAJIBHOTO ypaBjenus — 11 yacos.

Jlexuuu — 2 4. Conepxkanue: [lonsitue «orbop mepcoHana». JJOKyMEHTHI,
YCTAHABIMBAIOIINE  MEPBUYHBIE  KOHTAKThl  MEXKIYy  NOPETEHACHTaMHU U
paboromarensmu  (pe3toMe, aHKeTa, aBToOMOTpadus, XapakKTepucTuka U
peKoMeHaaTenbHoe TmuchbMO). llocienoBarenbHOCTh JOKYMEHTHPOBAHUS IPU
npueme Ha pabory. CocTaB JTOKYMEHTOB, MPEAbIBISEMbIX MPU MOCTYIUICHHH Ha
paboty. 3asBiieHHE O mpueMme Ha pabory. llepcoHanbHbIE HaHHBIC: MOHATHE U
JIOKYMEHTBI, yCTaHABIMBAIOIIKUE MOPSAOK UX o0padoTku. Ilonstue «mepeBomy.
Buasl u ocHoBaHus mnepeBonoB. IlocinenoBarenbHOCTh JOKYMEHTHUPOBAHUS
niepeBoa. llonsatue «nepemenienre». BUuapl nepeMeneHui.

[IpakTueckoe 3aHsTHE — 2 4aca.
Bompocsr:

[TonsiTue «oTOOP MEpcoHaay.

2. JIOKyMEHTBI, YCTaHABIMBAIOIINE TIEPBUYHBIC KOHTAKTHI MEXTy MTPETCHACHTAMH
u pabotomarensiMu (pe3toMe, aHKeTa, aBTOOHOrpadus, XapaKTepUCTUKA U
PEKOMEHAATEIBHOE TUCHMO).

3. IlocnenoBarenbHOCTh JTOKYMEHTHpPOBaHUS TpH mpueme Ha pabdory. CocrtaB

=



JIOKyMEHTOB, TPEABSIBISEMBIX MPH TMOCTYIUICHMH Ha paboTy. 3asBiIeHHE O
npueMe Ha padoTy.

4. TlepcoHanbHbIC JJaHHBIC: TOHSATHE W JIOKYMEHTHI, YCTaHABIUBAIOIINE MTOPSIIOK
ux 00pabOTKH.

5. Tlonstue «mepeBoa». Bunmbl m ocHoBaHMs TiepeBojioB. IlociemoBaTeabHOCTD
JIOKYMEHTHPOBAHUSI IEPEBO/IA.

6. Ilonstue «nepemenienue». Buapl nepeMerieHui.

Tema 4. ®opMupoBaHMs YYEeTHBIX MACCUBOB MHGOPMAIIUM 0 NIEPCOHAJIE
B OPraHu3alusiX pasjiMYHOil OpPraHu3allMOHHO-NPABOBOi (POPMBI M OpraHax
rocyAapcTBEHHOI0 1 MYHUIIMNIAJIBHOIO ynpaBJjeHusi — 11 yacos.

Jlexuu — 2 4. Cogepxanue: [lepcoHanbHbie TaHHBIE paOOTHUKA: TOHITHE U
cymHocTh. OrpaHuueHuEe TEepPCOHATBHBIX JAHHBIX OT JpYyro uHGOpMaIUu.
Pa3BuTHe 3aKOHOAATENBCTBA O 3aLUTE MMEPCOHAIBHBIX JaHHBIX. [lopsimok padoThI
C KOH(UICHIMAIBHBIMUA CBEACHUSIMHU O paboTHHKE. PaboTa KajpoBOW CIIyKOBI C
NIEPCOHAIIBHBIMU JaHHBIMH. OCHOBHBIE aCIIEKTHI [IEPEAAYN IIEPCOHAIBHBIX JAHHBIX
paboTHUKA U 3amuTa MH(GOPMaLUU MpU padboTe ¢ NEPCOHAIBHBIMU JaHHBIMU Ha
OBM. KoHTposb 3a1uThl IepcoHaIbHON HHPOPMAUU paOOTHHUKA.

[IpakTnueckoe 3anaTue — 2 yaca.
Bomnpocsr:

[lepconanibHbIE TaHHBIE PAOOTHUKA: MOHATHE U CYIIIHOCTb.

OrpaHnyeHue nNepcoHaJbHbIX JAHHBIX OT IPYrol HHPOpMaLUH.

Pa3BuTHE 3aKOHOJATENBCTBA O 3AIIUTE IEPCOHATBHBIX JAHHBIX.

[Topsinok paboThl ¢ KOH(UIECHIMATLHBIMU CBEICHUSIMU O paboTHUKe. Paborta

KaJIpOBOM CITy>KOBI C MEpCOHATBHBIMUA JJTAHHBIMHU.

5. OcHOBHBIE acHeKThl Mepefadyd MEepPCOHAIbHBIX JAHHBIX PAaOOTHUKA W 3alluTa
uHdopmaruu npu pabore ¢ nepcoHadbHbIMU AaHHbIMM Ha DBM. Kontpoib
3aIlUTHI IEPCOHATBHOM HHOpMaIK paboTHUKA.

W

Tema 5. Opranuzauus padoThl ¢ JOKYyMEHTaMH B CJIy:xk0e ynpaBJIeHUsI
MEePCOHAJIOM B OPraHM3aLMAX Pa3JIUYHON OPraHN3alMOHHO-NIPABOBOI (GOpPMBI
U OPraHax rocyJIapcTBeHHOr0 ¥ MYHHIMNIAJBHOT0 yIipaBJjieHus — 15 yacos.

Jlekiuu — 4 4. Copepxkanue: CTpykTypa U 00bEM JTOKYMEHTOOOOpPOTA.
TexHosioruss paboThl ¢ BXOASUIUMU U UCXOIAIUMU JOKyMeHTamu. OOpaboTka
UCXOJSIIMX JIOKYMEHTOB. Perucrpamusi JOKYMEHTOB M KOHTPOJIb 3a HX
ucnogHenueM. dopma perucTparuu JOKYMEHTOB W TOPSAOK WX 3alOJHEHUS.
KonTtposis Han wucnosHeHueMm nokyMeHTOB. Homenkmartypa nen. Iloaroroska
JIOKYMEHTOB K Tlepeiaue Ha apXUBHOE XpaHCHHUE.

[IpakTuueckoe 3ansTue — 4 Jaca.
Bompocsr:
1. CrpykTypa 1 06beM JOKyMEHTOOOOpOTA.
2. TexHomorusi pabOTHI C BXOASAIIMMH U UCXOAAIIUMU JoKymMeHTamu. OOpaboTka
UCXOJIAIIUX IOKYMEHTOB.



3. Peructpamusi [OKyMEHTOB U KOHTPOJdb 3a HX HcrnojdHeHueM. @Dopma

perucTpain JOKYMCHTOB U IOPAAOK NX 3aIIOJTHCHUA.

Homenknarypa nen.

o ok

KOHTpOJII) HaJl UCIIOJIHCHUCM JOKYMCHTOB.

Tema 6. PerimameHTHpYyWOIIHE JTOKYMEHTBHI

HOI[FOTOBK& HJOKYMCHTOB K IICPCAAYUC Ha aPXHUBHOC XPAHCHUC.

CJIYKOBI

ylpasJieHUs
MEePCOHAJIOM B OPraHU3ALMSAX PA3JIHYHON OPraHN3alMOHHO-TIPABOBO (DOPMBI

N OpraHax rocyaiapCTB€HHOro 1 MyHNMIIMNMAJbLHOI0 YIIPaABJICHUA — 13 yacos.

Jlexunn — 5 4. Conepxxanue: [ToHsTHE, CYIIIHOCTh U Ha3HAYEHHUE ITATHOTO
pacniucanus. IIpaBuiia BHyTpeHHero TpynoBoro pacrnopsaka. [lonoxeHnue o

TIepCcoHaIe.

HpaKTI/ILIeCKOG 3aHATHE — 5 JacoB.

Bompocsr:

1. TloHsiTHe, CYUTHOCTH M HA3HAYEHUE IITATHOTO PACIUCaHUSI.
2. IlpaBusia BHYTpEHHETO TPYAOBOIO PacCHopsIKa.

3. HpaBI/IJIa BCACHUA Tabens y4ucTa UCIIOJIb30BAHUA pa60qer0 BPCMCHHU.

5.2.2. Conepxanvue IUCHUIUIMHBI (MOYJISA) MO 3a04HOM (opme

oOy4eHus

HaunmenoBanue paszaeina, TeMbl Kou-
KoandgecTBo yacos, 50
Kommeren BBIICJISIEMBIX HA
Mu 4acoB Kon
KOHTaKTHYIO paboTy Bupl
(4actu CP cp | TPon
KOMIIETEH | B TOM YHCJIE [0 BUJIAM b
1uid) yueOHBIX 3aHATHH
JI IIp Jlab
1 2 3 4 5 6 7 8
Tema 1. IlpaBoBas pernaMeHTanus OK-5 Anais
” UCTIONB3Y
JIOKYMEHTHUPOBAHUS KaJIpoOBOI emoro
JesITeIbHOCTH B OpraHu3anusax Matepuan
N a. P
Pa3siIn4HOU OpraH1M3alluOHHO- 1 10 PazpaGoTk e(i;epa
MpaBOBOM MBI u raHax a Inata
paBoBoO (bop op pedepara
TOCYJapCTBEHHOTO U MYHUITUTIAJTEHOTO
YIpaBJICHUS
Tema 2. Opranu3arus JAesITeIbHOCTH U OIIK-4 Anajus
HCIIONB3Y
CTPYKTYpUPOBaHUE CITYKOBI eMoro
YIIPaBICHUS IIEPCOHAIIOM B Marepuan
a.
OpraHu3aIMsIX pa3IuyHOMN 1 10 PaspaGotk | Pedepa
OpraHU3aIMOHHO-TIPAaBOBON (HOPMBI U a”qj:a“a T
pedepara
opraHax rocyapCTBEHHOTO i

MYHUIMIIAJIBHOTO YIIPABICHUS




HaunmenoBanue pazaena, TeMbl Koin-
KonuyecTBo yacos,
Kommeten BBIJIEIIICMBIX Ha 5O
1 KOHTaKTHYIO paboTy HaC0B | g e Ko
(qactu CP cp | Tpon
KOMIICTEH | B TOM YHMCJE [0 BUAAM b
1Hi) y4€OHBIX 3aHATUI
JI IIp JIab
1 2 3 4 5) 6 7 8
Tema 3. ®yHKIMH CITyKObI KaJAPOB TIO TK-1 ;Hlfgf:w
JIOKYMEHTHPOBAHUIO JIBUKCHUS emoro
[IepCcoHaIa U y4ETy JUYHOTO COCTaBa B ;mep“a”
OpraHM3alusaX pasIM4HOM 1 1 10 | Paspasonc | | coep?
OpraHU3aIMOHHO-TIPABOBON (HOPMBI H ;:;j::m
oprasax rocyJ1lapCTBEHHOI'O u
MYHUIIMIIAJILHOTO YIIPaBICHUS
Tema 4. ®opmupoBaHUs YYETHBIX IK-2 K“;ﬁmm“
MAaCCHBOB I/IH(l)OpMaLII/II/I O nepcoHali€c B uHauBHLy | WHous
OpraHu3anusax Pa3IMYHOMN 1 1 10 g;:grxy) ”iyo‘i:b
OpPTraHU3aIIOHHO-TIPABOBOM (POPMBI U -
oprasax roCyJ1apCTBEHHOT'O u e
MYHUIIMNIAJILHOTO YIPaBICHUS
Tema 5. Opranmzamus paboTel ¢ IK-8 K“;ﬁmm“
JOKyMEHTaMHU B CIyK0e yIpaBiIeHUs mony |
IIEPCOHAIOM B OpraHu3aIusIX g;:grxy) Myifmb
pa3Iu4HON OpraHu3alMOHHO- 1 10 Hoe
npaBoBoii  (OpPMBI M Opramax s
roCcy/1apCTBEHHOI'O0 ¥ MYHUIIMIIAJILHOTO
yIpaBIeHUS
Tema 6. Pernamentupyroime K“:EFOTOB
JOKYMEHTBI ~ CIY>KOBI  yIpaBJieHHS WHHBHY
TIEPCOHATIOM B OpraHM3aLuUsIX anowy f;;ﬁ
pa3IM4HON OpraHU3alMOHHO- I1K-8 1 10 Hoe
npaBoBoii  (GOpMBI M Opramax s
rOCyIapCTBEHHOTO ¥ MYHHUIIMIIAJIILHOTO
yIpaBJIeHUs
BCEI'O YACOB: 72 4 4 60 4

Tematuueckoe COACPIKAHNUEC NUCIHUILIINHBI

Tema 1. IlpaBoBasi periiaMeHTalusi JAOKYMEHTHPOBAHHUS KaJApPOBOil
AeTeJIbHOCTH B OpPraHM3auMsaX pPa3jJM4YHON OPraHu3alMOHHO-NPABOBOI
(¢opMBI U OpraHax rocyJapcTBEHHOr0 U MYHUIIMNIAJLHOIO ynpasjienus — 11
4acoB.

Jlekuuu.  Conepxkanume: Ilonarwe, 1enu ©W  3aJa4d  KaJApPOBOTO
nenornpon3BocTBa. HopmatuBHO-paBoBOe oOecreueHrne IeIoNpOn3BOJCTBA B
KaapoBou ciyx0Oe. CocTaB JIOKYMEHTAIlMH, WCIOJB3yeMON B yHOpaBICHUU
MIEPCOHAJIOM.

[IpakTueckoe 3ansitue — | ygac.




Bonpocsr:
1. IlondATue, 1eau U 3a1a4u KaApOBOro JEJI0NPOU3BOACTBA.
2. HopMatuBHO-TIpaBOBOE 0O€CIIEUEHHE JEIONPOU3BOCTBA B KaJIPOBO CIIykO0e.
3. CocraB 10KyMEHTAlMH, UCIIOJIB3YEMON B YIPABIECHUH IEPCOHATIOM.

Tema 2. Opranusanmusi JeiTEJIbHOCTH U CTPYKTYPHPOBAaHHE CJIY:KObI
yIpaBJIeHUs INEPCOHAJOM B OPraHM3ALMAX Pa3JIM4YHON OPraHU3alHOHHO-
npaBoBoii (opMbI H OPraHax roOCyJAapPpCTBEHHOI0 M MYHHUIUNAJIbHOIO
yupasjeHus — 11 yacos.

Jlekunn. Copepxanue: OCHOBHbIE  OpPraHU3aLMOHHBIE  JIOKYMEHTHI,
pErjlaMEeHTUPYIOIINE YIPABIECHUE IMEPCOHAIOM OpraHu3aluu (CocTaB KaapOBOU
nokymeHTanuu). OCHOBHbBIE pa3lefbl MpaBUi BHYTPEHHErO  pacnopsiika.
CymHOCTh M COJEpKaHHE OpraHUu3alMOHHOro JoKyMeHTa «llomoxenue o
nepcoHane». llopsaok pa3pabOTKU JOMKHOCTHBIX HHCTPYKLHMHA pPabOOTHUKOB
KaJIpOBOH CITy>KOBI.

IIpakTrnueckoe 3ansTue — | yac.
Bompocsr:
1. OCHOBHBIE OpraHU3allMOHHBIE JOKYMEHTHI, PErjJaMEHTHPYIOIIUE YIIpaBJICHUE
NEPCOHAJIIOM OpPTraHu3aluu (COCTaB KaJIpOBOM TOKYMEHTALIUN).
2. OCHOBHBIE pa3/IeIbl MPABIII BHYTPEHHETO PACIIOPSIKA.
3. CymHOCT, W coOJep)KaHHuEe OpraHu3aloHHOr0 aokymMeHTa «llomoxkenue o
HIEPCOHAIIEN.
4. Tlopsgok pa3pabOTKM JIOKHOCTHBIX HWHCTPYKIMI pPaOOTHHUKOB KaJpOBOM
CITY>OBI.

Tema 3. ®yHKUMHU CIAYKObI KaJAPOB MO JOKYMEHTHPOBAHMIO IBUKEHUS
MepcoHAJa W Y4YeTy JIMYHOIO COCTABA B OPraHU3anMsAX pPa3jiM4HOM
OPraHM3allMOHHO-NIPABOBOM (GopMbI M OpPraHax TrocCyJapCTBEHHOI0 W
MYHUIHMIAJBHOIO ynpaBjaeHus — 12 yacos

Jlexuuu — 1 4. Conepxkanue: I[loHsitue «oTOOp mepconanay. JJOKyMeHTHI,
YCTAHABJIMBAKOIINE  MEPBUYHBIE  KOHTAKThl ~ MEXKIYy  NPETEHACHTAMH U
paboromarensmu  (pe3toMe, aHKeTa, aBToOWMoOrpadus, XapakTepucTuka U
peKoMeHaaTebHOe THChbMO). [locienoBarebHOCT JOKYMEHTHUPOBAHUS TPHU
npueMe Ha paboty. CocTaB TIOKYMEHTOB, MPEIbIBISEMbIX MPU MOCTYIUICHUU Ha
paboty. 3asBieHue o mpueme Ha padory. IlepcoHanbHble AaHHBIE: TOHSATHE U
JIOKYMEHTBI, YCTAHABJIMBAIOIINE TOPSAOK UX 00padoTku. IloHsTHE «TmepeBOI.
Buast u ocHoBaHus mnepeBojoB. IlocimenoBarenbHOCTh JOKYMEHTHUPOBAHUS
niepeBoja. llonsatue «nepemenienre». Buapl mepemMenieHui.

[Ipaktuueckoe 3ansTue — 1 gac.
Bompocsr:
1. TlonsiTue «OTOOP MEpCOHATAY.
2. JIOKyMEHTBI, YCTaHABIUBAIOIINE TIEPBUYHBIC KOHTAKTHI MEXTy MTPETCHACHTAMH
u pabotomarensiMu (pe3toMe, aHKeTa, aBTOOHWOrpadus, XapaKTepUCTUKA U



PEKOMEHATENBHOE MUCHMO).

3. IlocnenoBarenbHOCTh JOKYMEHTHUPOBAaHUS Npu mnpueme Ha padory. CocraB
JIOKYMEHTOB, MPEABSABIAEMBbIX MpPU MOCTYIUIEHUU Ha PaldOTy. 3asBICHHUE O
npuemMe Ha padoTy.

4. llepcoHanbHblC JJaHHBIE: TIOHATHUE U JIOKYMEHTBI, YCTAHABIMBAIOLIUE MOPSIOK
ux 00pabOTKH.

5. Ilonsatue «mnepeBom». Buasl m ocHoBaHus nepeBonoB. llocienoBaTenbHOCTD
JOKYMEHTUPOBAHMS IEPEBOJIA.

6. I[ousaTtue «nepemernienne». Buabl nepeMemnieHui.

Tema 4. ®opMupoBaHMs YYEeTHBIX MACCUBOB MHGOPMAIIUM 0 NIEPCOHAJIE
B OPraHu3anusiX pasjiMYHOil OPraHu3allMOHHO-NPABOBOi (POPMBI M OpraHax
roCyJAapcTBEHHOI0 1 MYHUIIUNIAJIBHOI0 YypaBJjeHust — 12 yacos.

Jlexuuu — 1 4. Conepxanue: IlepconanbHble TaHHBIE pAOOTHUKA: TOHITHUE U
cyuHocTh. OrpaHuueHUE TMEepPCOHAJIBHBIX JAHHBIX OT JpYyrol uHpopMauuu.
Pa3BuTHe 3aKOHOAATENBCTBA O 3aLUTE MMEPCOHAIBHBIX JaHHBIX. [lopsinok padoThI
C KOH(UICHIMAIBHBIMUA CBEACHUSIMH O paboTHHKe. PaboTa KajpoBoOl CiryXObI €
NEPCOHAIBHBIMU TaHHBIMU. OCHOBHBIE aCIIEKThI MEpeAaun MEPCOHANBHBIX TaHHBIX
paboTHUKA U 3amuTa MH(GOPMaLUMU MpU padboTe ¢ NEPCOHAIBHBIMU JaHHBIMU Ha
OBM. KoHTposb 3a1uThl epcoOHaIbHON HHPOPMAIUU paOOTHHUKA.

[IpakTnueckoe 3anstue — 1 gac.
Bomnpocsr:

[lepconanbHbIe NaHHBIE PAOOTHUKA: IOHATHE U CYIIIHOCTb.

OrpaHnyeHne epCOHATBHBIX JaHHBIX OT APYTrov HH(POPMAIIHH.

Pa3BuTHe 3aKOHOAATETHCTBA O 3aIUTE MEPCOHATBHBIX TaHHBIX.

[Topsinok paboThl ¢ KOH(MUIECHIIMATFHBIMU CBEICHUSIMHU O paboTHHKe. PabGoTta

KaJIpOBOM CITY>KOBI C MEPCOHATBHBIMU JAHHBIMH.

5. OCHOBHBIE aCIEKTHI Mepeaayll MEPCOHATBHBIX JIaHHBIX PaOOTHUKA M 3aluTa
uHdopmaruu npu pabore ¢ nepcoHadbHbIMH AaHHbIMM Ha DBM. Kontpoib
3aIlUTHI IEPCOHATBHOM HHOpMaIK paboTHUKA.

PO

Tema 5. Opranuzauus padoThl ¢ JOKYyMEHTaMH B CJIy:xk0e ynpaBJieHUsI
MEePCOHAJIOM B OPraHM3alUAX PA3JIHYHON OPraHU3alMOHHO-IIPABOBOM (DOPMBI
U OPraHax rocyiapCTBeHHOr0 U MyHHIUNAJIbHOTO yrnpaBJjeHus — 11 yacos.

Jlekiuu — 1 4. Copepxkanue: CTpykTypa U 00BEM JTOKYMEHTOOOOpPOTA.
TexHosoruss paboThl ¢ BXOISAIUIUMHU U HUCXOIAIIUMU JTOKyMeHTamu. O6paboTka
UCXOMSIINX JIOKYMEHTOB. Peructpamusi JOKYMEHTOB M KOHTPOJIb 3a HX
ucnogHenueM. dopma perucTparuu JOKYMEHTOB W TOPSAOK WX 3alOJHEHUS.
KonTtposis Han wucnosHeHueMm nokymeHToB. Homenkmarypa nen. Iloaroroska
JIOKYMEHTOB K IlepeJjaye Ha apXUBHOE XPaHECHHUE.

Bomnpocsr:

1. CtpykTypa u 00beM TOKyMEHTOO00pOTA.

2. TexHomorusi pabOTHI C BXOASAIIMMH U UCXOAAIIUMU JoKymMeHTamu. OOpaboTka
UCXOMSIIINX TOKYMEHTOB.



3. Peructpamusi [OKyMEHTOB U KOHTPOJdb 3a HX HcrnojdHeHueM. @Dopma
pErucTpanyuy JOKyMEHTOB U MOPSAIOK UX 3aI0JHEHUS.

KOHTpOJIb HaJ UCIOJIHEHNEM JOKYMEHTOB.

Homenkiatypa nen.

IToaroToBKa JOKYMEHTOB K I€pelaye Ha ApXUBHOE XpaHEHUE.

o ok

Tema 6. PerusiameHTHpyKOIIHE JAOKYMEHTBI CJY:KObl YyIpaBJICHUS
MePCOHAJIOM B OPraHU3aLMAX PA3JIHYHON OPraHNU3alMOHHO-IIPABOBOM (DOPMBI
¥ OPraHax rocy1apcTBeHHOr0 ¥ MyHHMIMIIAJBHOIO yIipaBJjieHus -11 yacos.

Jlexunn — 1 4. Conepxanue: [ToHsTHE, CYIIHOCTh U Ha3HAYEHHUE LITATHOTO
pacnucanus. llpaBuwia BHyTpeHHEro TpymoBOro pacmnopsaka. Ilomoxenue o
IIEpPCOHAJIE.

Bomnpocsr:

1. TloHATue, CyIIHOCTh U Ha3HAUEHUE IITATHOIO PaCUCaHUS.

2. IlpaBuiia BHyTpEHHETO TPYI0BOTO pacopsaKa.

3. IlpaBua BeneHus Tabens yueTa CIoJIb30BaHusl padouero BpeMEeHH.

6. MeToanueckne MaTepuaJibl A5 U3yYeHUs] TUCUUILIHHBI (MOTYJIA)
Meroauueckue MaTepuanbl I U3YYCHUS  JUCHUIUIMHBL  (MOMIYJIS)
MPEJCTABJICHbBI B BUIC Y4€OHO-METOAUYECKOTO0 KOMITJIEKCA AUCITUTIIIMHBI (MOIYJIs).

7. IllepeyeHb y4eOHBIX U3AHUI, HEOOXOAMMBIX IJIs1 OCBOCHUS M CIIUTIIMHbI

(MoayJis)
Ne | bubaunorpaduueckoe onucanue yueOHOTo Hcnonesyeres
IIpU U3Y4YECHUU Pexxnm nocrymna
/1 W3JaHUS
pa3nenos (TeM)
I'pozoBa, O.C. Jlenonpon3BoACTBO :
yueOHOe nocooue TSt BY30B /
1 |0.C.I'po3zoBa. — 2-e u3a.— Mocksa : 1-6 https://urait.ru/bcode/510372

WznarensctBo FOpaiit, 2023. — 131 c. —
(Beicmiee o6pazoBanue).

[ITyBanosa, H. H. OcHOBBI
JENONPOU3BOACTBA.  SI3BIK  CIIy)keOHOTO
JOKYMEHTA : yYEOHWK W TPAKTHUKYM JUIS
By30B/ H. H. lllyBanosa, A. 0. BanoBa ;
2 |mox o0reit penaknuei 1-6 https://urait.ru/bcode/511417
H. H. llyBanoBoii. — 3-e u3n., nepepad. u
non. — Mocksa : U3gatensctBo FOpaiir,
2023. — 384 c.— (Bricmiee
o0OpasoBaHme).

8. Ilepeyenn pecypcoB HH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH
«AHTEpPHET», HEOOXOAMMBIX JIJISI OCBOECHHS JUCHHILUIHHBI (MOTYJI51)


https://urait.ru/bcode/510372
https://urait.ru/bcode/511417

Ne

/i HaumenoBanue I'mnepceslika

MI/IHI/ICTepCTBO HAaYKH U BBICHICTO

obpaszoBanus Poccuiickoit denepanuu: https://minobrnauki.gov.ru

2 MuHnucrepcTBO nIpocBeleHus Poceniickoin

denepanyn: https://edu.gov.ru

3 ®enepanbpHas ciyx0a o Hag30py B cdepe

; http://obrnadzor.gov.ru/ru/
00pa3oBaHMs U HAYKH:

®enepanbHbii noptan «Poccuiickoe

4. ) http://www.edu.ru/.
o0Opa3oBaHUEY:
5. Epunas xonexius HH(prBH_X http://school-collection.edu.ru/
00pa30BaTeNbHBIX PECYPCOB:
DIIeKTPOHHO-OUOIMOTEeUHAs CHCTEMa .
6. «IPRbooks»: http://www.IPRbooks.ru/
7 DJIeKTpOHHAsS 6I/I6J'II/£0T6‘IHa}I cucreMa hitps://biblio-online.ru/
IOpaiir:
8. baza maHHBIX 3JICKTPOHHBIX JKYPHAJIOB: http://www.iprbookshop.ru/6951.html

9. IlepeyeHb HH(POPMATMOHHBIX TEXHOJIOTHI, HCMOJb3yeMbIX NPH
OCYLIECTBJICHHH 00pa30BaTeIbHOI0 NMpoLecca no AUCHHILIMHE (MOYJII0),
BKJII0YASI MIepevYeHb COBPEeMEHHbIX NMPOo(ecCHOHAIBHBIX 023 JaHHBIX U
UH(OPMANMOHHBIX CIIPABOYHBIX CHCTEM

9.1. UudopmarimoHHbIe TEXHOJIOTHH

NHdopManimoHHbIe TEXHOJIOTMH — 3TO COBOKYIMHOCTh METOJIOB, CIIOCOOOB,
PUEMOB M CPEICTB O0OpabOTKH JTOKYMEHTHPOBAaHHON WHGOpMAaIMK, BKIIOYas
NPUKJIAJAHbIE TPOTrPaMMHBIE CpPEJICTBA, W PETrJAMEHTUPOBAHHOTO TMOPSAAKA HX
IPUMEHEHUS.

[lon wuHQOPMALMOHHBIMUA TEXHOJOTHSIMH TIOHMMAETCS HCIOJb30BaHUE
KOMIIBIOTEPHOM TEXHUKM M CHUCTEM CBs3W JJIs Cco3/JaHus, cOopa, mepeaayw,
XpaHeHus 1 00padoTku nHpopmaluu it Bcex cep 001ecCTBeHHON KU3HHU.

[Ipu ocyuiecTBieHnr 00pa30BaTENBLHOTO IMpoOLecca MO AUCLHUILIIMHE MOTYT
OPUMEHATbCS Takue WH(OOPMALMOHHBIE TEXHOJIOTMH, KaK MHCIOJNIb30BAaHHE Ha
3QHSATUAX AJIEKTPOHHBIX HM3JAaHUNM (YTEHHUE JIEKIUH C HCIOJIb30BAaHUEM CIIai]i-
MpEe3eHTalUl, 3JIEKTPOHHOTO Kypca JEeKUUH, rpaduyeckux OOBEKTOB, BHUIEO-
ay/IM0-MaTEPHUAIIOB (uepes WuTepHerT), BUPTYalIbHBIX nabopaTopui,
MPaKTUKYMOB), CIIELHUATU3UPOBAHHBIX U OPUCHBIX MPOrpamMM, MH(POPMAITMOHHBIX
(cipaBoYHBIX) cucTeM, 0a3 JaHHBIX, OpraHu3alus B3aUMOJCHCTBUS C
OOy4YarOIIMMUCS MOCPEACTBOM 3JIEKTPOHHON MOYTHI, (hopyMoB, MHTEepHET-TpyIII,
CKaill,  4YaTbl,  BHUJCOKOH(EPEHIICBA3b,  KOMIBIOTEPHOE  TECTUPOBAHUE,
JUCTAHIIMOHHBIC 3aHATHS (OMMMIIUAbLI, KoH(pepeHnu), BeOMHAp (ceMHHAp,
OpraHu30BaHHbIN yepe3 HTepHeT).


https://minobrnauki.gov.ru/
https://edu.gov.ru/
http://obrnadzor.gov.ru/ru/
http://www.edu.ru/
http://school-collection.edu.ru/
http://www.iprbooks.ru/
https://biblio-online.ru/
http://www.iprbookshop.ru/6951.html

9.2. CoBpemenHble TipodeccuOHaNIbHbIC 0a3bl JaHHBIX U WHGOPMAIIMOHHbIS
CTIPaBOYHBIE CHCTEMBI

Ne
HanmeHnoBanue I'unepccpuika

/11

1 Hayunas snexTpoHHast OMOIHOTEKA www.elibrary.ru

9 CripaBo4Hast IpaBoOBasi CUCTEMa http://www.consultant.ru/about/

«Koncynpsrantllimocy
CrpaBo4YHO-UHGOPMAITHOHHBIH TTOPTAT _
3 PAMOTA.PY http://gramota.ru/
4 MHUHHUCTEPCTBO KYJIbTYphl Poccuiickoii https://culture.qov.ru/

®Denepaunn (MunkyasTypbl Poccun)

10.

Oobpa3oBareibHbIE

TEXHOJIOI'MH,

HCIOJIb3yeMble npu

OCYIECTBJIEHHMH 00Pa30BaATEJIbHOI0 MPOLeCcca Mo JUCHUILINHE (MOTYJII0)

obecrieyeHus

JLoist

Ka4CCTBCHHOI'O

00pa3oBaTEILHOTO

Imponccca

IPHUMCHSAIOTCA CIICAYIOIIHC O6pa3OBaT€HBHBIC TCXHOJIOI'H.

10.1.

TpaauoHHBIE:

HIUIFOCTPATHUBHBIC, O0OBSICHUTEIILHBIC.

10.2.

O6T:$ICHI/IT€HBHO-I/IJ'IJ'IIOCTpaTI/IBHBIC,

NuHoBanuoHHble: nud@epeHmpoBaHHble, UH(HOPMAIIMOHHBIE,

MH(OPMAIMOHHO-KOMMYHUKAIIMOHHbBIE, MOJ1yJIbHBIE, UTPOBBIE, POOJIEMHBIE U JIP.
10.3. HuTepakTUBHBIC: OpraHU3aIUsl KEUC-TEXHOJOTHS, MPOCKTHAs
TE€XHOJIOT U, TPEHUHI, MO3TOBOM IITYPM U JIp.

11. MaTepuajibHO-TeXHHYECKOe o0ecreyeHne JUCHMILTUHBI (MOTYJIs1)

WH/IUBHTYy aTbHBIX
KOHCYJbTAINHI

CTYJNb), IEPCOHATbHBIE
KOMIIbIOTEPEI, MOY

Ne Haumenosanue [Tepeuens obopynoBaHus U CocraB KOMILUIEKTa
/_ 000pyIOBaHHBIX YY€OHBIX TEXHUYECKUX CPENICTB JIAI[EH3VOHHOTO
i KaOMHETOB, JabopaTopuit 00y4YeHHs IPOrpaMMHOT0 obecreueHust
321 Aynuropus s
MPOBEICHUS 3aHATHIH
JIEKIIMOHHOTO
TUTIA; AYyTUTOPUS JJIs MebGennb (mapTa yueHu4ecKas,
1 MPOBEICHUS 3aHATHH CTOJI TIPETIOAABATESL, CTYJIbS,
CEMHUHAPCKOTO JIocKa ydeOHast), 6aHHepbI
THTIA; AYTUTOPUS JJIS
TEKyILIero KOHTPOJIA U
IPOMEXYTOYHOH aTTecTauuu
Omnepanponnas cucrema Windows.
AKT [IpUEMKU-TIEpEJaun
HEUCKITIOUUTENLHOTO mpaBa Ne 9751
325 Kageapa Menemkmenta; | Me6ens (napra yuennueckas, | 0 09:09-2016. Jluuensus Dream
Kabuner 115t TpynmoBbIX U CTOJI TIPETIOAaBaTENs, Spark Premium Electronic Software
2 Delivery (3 years) Renewal

CrpaBouHO-IIpaBOBast cucremMa
«Koncynsrantllmtocy. Jlorosop ot
14.12.2015 Ne 509

CrpaBouHO-IIpaBoOBast cucrema
«apant». Horosop ot 05.11.2014



http://www.elibrary.ru/
http://www.consultant.ru/about/
http://gramota.ru/
https://culture.gov.ru/

No HanmenoBanue [Tepedyens obopynoBaHUS U CocTtaB KOMIUIEKTA
/_ 000pyIOBaHHBIX YUECOHBIX TEXHUYECKHUX CPELICTB JIMLIEH3UOHHOT' O
v KaOMHETOB, JTAOOpaTOPHiA 00yJeHus MIPOrpaMMHOTO 00eCTIeueHUs
Ne CK6030/11/14
1C:Ilpenmpusarue 8.
CyOJIMIIEH3NOHHBIH  JIOTOBOp  OT
27.07.2017 Ne 10C-2017-00498.
Kommiaekr JJIA O6y‘I€HI/IH B BBICHIUX
" CpCaAHUX y‘Ie6HLIX 3aBCACHUAX.
Microsoft Office 2007.
CyOJMIIEH3NOHHBIH  JIOTOBOP  OT
12.01.2016 Ne Bx ITIO 123015-
2016. JIunenzus Offic Std 2016 RUS
OLP NL Acdmc
AntmBupyc  Esed NOD  32.
CyOnuIeH3noOHHBIA ~ TOTOBOP  OT
27.07.2017 Ne FOC-2017-00498
311 Ayauropus ans
MPOBENCHUSI 3aHSTHIA Pabouee mecto
JIEKIIHOHHOI'O THIIA; mpernogaBarens (CTol, CTyI);
3 AynuTopus IS IPOBEICHUS Me0enb yYeHHIEeCKas; TOCKa
3aHATUI CEMHUHAPCKOTO THIIA; JUTSL TIChMa MEJIOM;
AynuTopus I TEKYILIEero OaHHEpbI; TPUOYHA IS
KOHTPOJIS U IPOMEXKYTOYHOU BBICTYIICHUI
aTTECTaIlUU
Omnepanmonnas cucrema Windows.
AKT IpUEMKU-TIEpEJaun
HEUCKJIIoUUTeIbHOTo mpaBa Ne 9751
or 09.09.2016. Jlunewsus Dream
Spark Premium Electronic Software
Delivery (3 years) Renewal
CHpaBO‘IHO'HpaBOBaﬂ CHUCTEMA
«Koncynbrantllntoc». [dorosop ot
326 KOH(bepeHH'?)aﬂ; 14.12.2015 Ne 509
AyIuTOpHS TS IPOBEICHUS BuaeonpoeknnonHoe CnpasouHo-npasoBas cuerema
3aHATHI JEKIHOHHOTO TUIA; 000pyI0BaHME ISt «T'apant». [orosop or 05.11.2014
Ayautopus It IpOBEIEHUS Mpe3eHTalMi; cpeJicTBa Ne CK6030/11/14
4 YAHTOP P P - P 1C:Ipennpustre 8.
3aHATUI CEMUHAPCKOTO THIIA; 3BYKOBOCTIPOU3BEIHU, CyGIHICHIHORHBI  J10TOBOD  OT
Ayautopus A TEKyLIeTro 9KpaH, NepCOHANbHBIN 27.07.2017 Ne FOC-2017-00498.
KOHTPOJIsl ¥ IIPOMEXKYTOUHOM KOMIIBIOTED KoMruiekt a1t 00y4eHHs B BBICIIMX
arrecragun Y CpeTHUX yYEOHBIX 3aBEICHUSIX.
Microsoft Office 2007.
CyOnWIeH3MOHHBIA ~ JTIOTOBOP  OT
12.01.2016 Ne Bx IIO 123015-
2016. JIunensus Offic Std 2016 RUS
OLP NL Acdmc
AntuBupyc  Esed NOD 32
CyOnuieH3uoHHBIH  JIOTOBOp  OT
27.07.2017 Ne FOC-2017-00498
240 Kabuner s ITepconanbHble KOMITbIOTEPB! | Oneparmonnas cuctema Windows.
CaMOCTOSITEIBHON PadOTHI C COOTBETCTBYIOIIMM AKT HPHEMKH-TIEPEJaATH
06y4aIOMIXCS 10 IPOrpaMMHBIM HEHCKJIIOUNTENbHOro mpasa Ne 9751
HAIPAaBJICHUIO TOATOTOBKH oGecrieuenmem nokanproii | °F 09:09.2016. Jlunensus  Dream
MeHeKMEHTY; CETU UHCTUTYTA, UMEETCs Spark Premium Electronic Software
5 « ’ ’ Delivery (3 years) Renewal
KabuneT 1151 KypcoBoro JOCTYII K SvBC, y4eOHO- ChpasodHo-IpaBoBas -
MIPOEKTUPOBAHMS METOJIMECKOHN JIUTEPATYPE, C | (Koucymprantllmocy. JloroBop ot
(BBITIOTTHEHUS KYPCOBBIX BBIXO/IOM B JIOKANBHYIO CETh | 14.12.2015 Ne 509
pabor); u MHTepHeT, 1ocTyn K CrpaBo4HO-TIpaBOBas cucreMa

Kabuuer g

CIIPpaBOYHO-ITPABOBLIM

«l"apanT». [loroBop ot 05.11.2014




No HanmenoBanue [Tepedyens obopynoBaHUS U CocTtaB KOMIUIEKTA
wn 000pyIOBaHHBIX YUECOHBIX TEXHUYECKUX CPEICTB JTUIICH3UOHHOTO
KaOMHETOB, JTAOOpaTOPHiA 00yJeHus MIPOrpaMMHOTO 00eCTIeueHUs
CaMOCTOSTEITHLHOM pabOTHI CHUCTEMaM, DIICKTPOHHOM Ne CK6030/11/14
00y4aromuXxcs 110 UHPOPMALUOHHO- 1C:Hpexnpusitie 8.

CHEeNUANTBHOCTH «DKOHOMHUKA
u Oyxranrepckuii ydeT (1o
OTPACIISIM)»

oOpa3oBarenbHOU cpeie

AHOO BO «BOIIN» u

3NIEKTPOHHBIM Y4eOHO-
METOJIMYECKUM MaTepuaiaM

CyOJIMIIEH3NOHHBIH  JIOTOBOp  OT
27.07.2017 Ne FHOC-2017-00498.
KOMHJ‘IeKT JJIsL 06y‘{eHI/Iﬂ B BBICHIUX
u Cpe}JHI/IX y‘{e6HLIX 3aBCACHUAX.

Microsoft Office 2007.
CyOJMIIEH3NOHHBIH  JIOTOBOP  OT
12.01.2016 Ne Bx ITIO 123015-

2016. JIunenszus Offic Std 2016 RUS
OLP NL Acdmc

AntmBupyc  Esed NOD  32.
CyOnuIeH3noOHHBIA ~ TOTOBOP  OT
27.07.2017 Ne FOC-2017-00498

12. Ob6ecnevenne cnennaJbHbIX YCJIOBUI HHBAJIMAAM M JIMLIAM
€ OrPAHNYEHHBIMHU BO3MOKHOCTAMMU 310POBbSA

[log cnenuaJbHBIMU  YCIOBUSIMH  JJIi  TIOJIy4eHHST — 0Opa3oBaHMUs
OOy4arolMMHUCS. C OrPaHUYEHHBIMU BO3MOKHOCTSMH 3710poBbs (nanee — OB3)
MOHUMAIOTCS YCIIOBUSI OOyYEHHUsI, BOCIUTAHUS U PA3BUTHS TaKUX OOy4YarOIIMXCA,
BKJIFOYAIONINE B CE0sl UCIOJB30BaHUE CHEIHMAIBHBIX 00pa30BaTEIbHBIX MPOTrPamMM
¥ METOJIOB O0yUY€HHUS U BOCIIUTAHUS, CIICIIUATBHBIX YUeOHUKOB, YUYEOHBIX TTOCOOUI
U JTUJAKTUYECKUX MaTepHalioB, CIEUUAIbHBIX TEXHHUUYECKHX CPEICTB OOydeHUS
KOJUIEKTUBHOTO ¥ WHJWBHUIYaJbHOTO TOJB30BaHMs, MPEAOCTABICHUE YCIyT
accucTeHTa (IIOMOIIHHMKA), OKAa3bIBAIOLIEIO0 OOy4YaloIHUMCS  HEOOXOAUMYIO
TEXHUYECKYI0  TIOMOIb, TMPOBEACHUE TPYIIOBBIX W  HWHIAWBUAYAJTbHBIX
KOPPEKIIMOHHBIX 3aHATHH, oOecrmeueHue AOCTynma B 3JaHHUS OpraHu3alluy,
OCYIIECTBISIONMX 00pa30BaTENbHYIO ACSITENbHOCTh, W JPYTHE€ YCIOBHSA, Oe3
KOTOPBIX HEBO3MOXXHO MJIM 3aTPyJHEHO OCBOEHHE 00pa30BaTENIbHBIX MPOTrpamMm
00y4arOLMMUCS C OTPAaHUYEHHBIMH BO3MOXHOCTSIMU 3/I0POBBSI.

Beibop MeTomoB 00ydeHHS oOmpenensieTcs CoAep)KaHueM OOydeHWs,
ypOBHEM MPOPECCHOHATBHON MOJArOTOBKM MpernojaaBaresieil, MEeTOIUYECKOro Hu
MaTepUaIbHO-TEXHUYECKOTO 00eCIeueHNsI, 0COOCHHOCTSIMH BOCIPHUATHS yueOHOU
uHdopmaruu o0ydJarouuxcsa-uHBaIua0oB u oOydaromuxces ¢ OB3 u T1.1. B
00pa30BaTeIbHOM IPOLIECCEe MO AUCIMILIUHE UCTIONb3YIOTCS:

1) conmanbHO-aKTUBHBIE U PedICKCUBHBIE METOABI 00YUEHMUS;

2) TEXHOJIOTUU COIMOKYJbTYPHON peaduiuTaluu ¢ Iebl0  OKa3aHus
MTOMOIIIY B YCTAHOBJICHUH TTOJTHOIICHHBIX MEXTMYHOCTHBIX OTHOIICHHUHA C APYTHMH
00yJaIOIUMHUCS, CO3TaHUN KOM(POPTHOTO MICUXOJIOTUIECKOTO KIMMaTa B y4eOHOM
rpymne.

BocnutatensHas nesTenbHOCTh B WMHCTHUTYTE HampaBi€Ha Ha pa3BUTHE
JUYHOCTH, CO3JaHHE YCJIOBUHM [UIsl CAMOONPENENCHUS U  COLHaIU3alUU
oOyuatomuxcs ¢ OB3 1 MHBaJIMIHOCTHIO HA OCHOBE COLMOKYJIBTYPHBIX, JYXOBHO-
HPABCTBEHHBIX IIEHHOCTEN M MPUHATHIX B OOIIECTBE MPABWI U HOPM TIOBEICHHUS B
MHTEepecax 4eJoBeKa, CEMbH, 00IIeCTBA U rOCYAapCTBa.




PemeHne BoCHUTATENBbHBIX 33Ja4 M OCYIIECTBIEHHE BOCIUTATEIBHOTO
B3aMMOJICUCTBUSL ~ OCYUIECTBJISIETCS ~ MOCPEJACTBOM  CJENYIOLIUX  METOJIOB
BOCITUTAHUSA:

1) meron popmupoBanusi co3HaHUs: Oecellbl, JEKIUU JUCKYCCUU, TUCITYThI,
METO/Ibl IPUMEPA;

2) MeTol OpraHu3aluyd JIeATeIbHOCTH W (OPMHUPOBAHUS  OIbITA
OOIIIECTBEHHOTO TIOBEJCHMS: Iearoruyeckoe TpeOoBaHUE, OOIIECTBEHHOE
MHEHUE, TPUYUYEHHUE, IOPYUYEHUE, CO3JaHUE BOCIIUTHIBAIOIINX CUTYAIUH;

3) MeTox CTUMYJMPOBAHUS NEATEIIBHOCTH U IOBEACHUS: COPEBHOBAHHUE,
MOOIIPEHNE, HAKA3AHNUE, CO3[JaHNE CUTYALIH YCIIEXa.

JIJ1st OCBOCHMS TUCITUTUIMHBI (B T.4. TIPH CAMOCTOATEILHON paboTe) Juram ¢
OTpaHUYECHHBIMA BO3MOKHOCTSIMU  3JI0POBbSl  IIPEIOCTABISAETCS BO3MOYKHOCTh
UCIIONIb30BaHUsl Y4YEOHOW JUTEpaTypbl B BHJE DICKTPOHHOTO [OKYMEHTa B
SJIEKTPOHHBIX OMOIMOTeuHBIX cuctemax «IPRbooksyu «lOpaiit»y, umeromumx
CHEIUATBHYIO BEpPCUIO ISl CIa0OBUIANIUX; JOCTYH K HH(POPMAIMOHHBIM H
oubnuorpaduyeckuM pecypcaM nocpeacTsoM cetu «HTepHeT.

JUis oOydaromMXcsi C HApyLIEHUSIMU CIIyXa HCIOJIB3YIOTCA CIEAYIOLINe
ClenuaibHble  TEXHUYECKHE  CpEICTBa  OOydYeHUS  KOJUIEKTUBHOTO U
WHIMBUAYAJIBHOTO MOJIb30BAHMUS:

- KOMIIBIOTEPHAsl TEXHUKA;

- aKyCTUYECKHUI YCUIIUTENb, KOJIOHKU, MYJIbTUMEIUIHAS] CUCTEMA;

- MYJBTUMEAUNHBIN IPOEKTOP, TEIEBU30P, BUIACOMATEPUAIIBL,

- BJIEKTPOHHAS J10CKA.

Jlist oOydarommxcst ¢ HapyUIEHUSIMH 3PEHUS] MCIOJIb3YIOTCS CIEAYIOIINE
CrenuaibHble  TEXHUYECKHE  CpEACTBA  OOy4YeHUs  KOJUIEKTUBHOIO U
WHIUBUYAJIBHOTO MOJIb30BAHUS:

- BJIEKTPOHHBIE JYTIbl, BUIEOYBEINYNTEIIN;

- ammapaTHble W MPOTpaMMHBIE  CPEICTBa,  OOECTIEUMBAIONIUE
npeoOpa3oBaHue KOMIBIOTEPHONH HH(POpPMAIMU B JIOCTYMHBIC IJisi HE3PSYUX U
ciaboBuaAIUX (HOPMBI (3BYKOBOE BOCIIPOU3BE/ICHUE, YKPYITHEHHBIN TEKCT).

st oOydarommxcss ¢ HapyUIEHUSMH OIMOPHO-JIBUTATEIHLHOTO ammapara
UCIOJIB3YIOTCSl  CIEIYIOIIME CIEeUUalbHble TEXHUYECKHUE CpeAcTBa OOyudeHUus
KOJUJIEKTUBHOTO Y UHJIUBUAYAJIBHOTO MOJIb30BAHMUS:

- CIelalIbHbIe BO3MOXHOCTH OomnepanuoHHon cucteMbl Windows (3kpaHHast
KJIABUATYypa, C MOMOIIBIO KOTOPOM MOYKHO BBOJWUTH TEKCT, HACTPOWKA JCHUCTBUI
Windows nipu BBOJIE C MOMOUIBIO KJIABUATYPhI WU MBIILIN);

- HCIMOJb30BaHHWE aJbTEPHATHBHBIX YCTPOMCTB BBOJAa HWH(MOpMaALUU
(posuiepsl, KJIaBUATYPhl ¢ YBEIUYECHHBIMUA KOHTPACTHBIMU KHOIIKAMH ).

B mratHoe pacnucanne HWMHcTUTyTa BBEACHBI JOKHOCTH ACCUCTEHTA
(TTOMOIIIHUKA), OKa3bIBAIOLIET0 OOYyYaromMUMCS HEOOXOAUMYI0 TEXHUYECKYIO
MOMOIIlb, THIOTOPA, a TaKXE YTBEPKIAEHb HMHCTPYKIUU 1O paboTe ¢
oOyuarormumucss ¢ OB3 wu wusHBaymmHocThio. llpemonmaBarenu 1o JaHHOU
JUCHUIUIMHE UMEIOT JTOTIOJIHUTENbHOE 00pa3oBaHue no padote ¢ auramu ¢ OB3 u
WHBAJIUJIHOCTHIO.



['pynmoBsie 1 MHANBUIYATbHBIE KOPPEKIIMOHHBIC 3aHSATHS MPOBOIITCS IS
00y4JaromuXCcsI-UHBATUI0B, HMEIOIIUX Mpo0JieMbl B O0O0yYeHHH, OOIIEHHH U
COITMAJIBLHOM ajanTallii ¥ HalpaBJjeHbl Ha HAIlPaBJICHO HAa M3y4YCHUE, Pa3BUTHE U
KOPPEKIMIO JIMYHOCTH  OOydYarolierocs-uHBaiaugaa, €€  IMpodecCHOHAIBHOE
CTaHOBJICHHE c IIOMOIIIBIO IICUXOIUAarHOCTHYECKUX poIeayp,
MICUXONPOPUIAKTUKY U KOPPEKITUU TUIYHOCTHBIX UCKAKEHUM.

B AHOO BO «B3I1M» co3nanbl HEOOXOAMMBIE MAaTEPUATBHO-TEXHUYECKHE
yCIIOBHSI, OOECIEUMBAIONINE BO3MOXKHOCTh  OECHPENSATCTBEHHOTO  JOCTYyIa
OOyYaroIIMXCcs ¢ OTPaHUYECHHBIMHI BO3MOYKHOCTSIMH 3/I0POBBS U (MJIM) MHBAJUIOB B
ayIUTOPUHU, TyaJeTHbIE W JIpyTHe€ TMOMEIICHUs, a TaKKe HX MpeObIBAHUE B
yKa3aHHBIX TOMEMICHHUSIX. becpenaTcTBeHHBIN JOCTYI 00ecTeunBaeTCs:

- 000pyI0BaHHBIM MAPKOBOYHBIM MECTOM;

- MAHYyCaMU;

- MOOHMJIBHBIM ITOJJBEMHUKOM;

- pacIIMpEeHHBIMH JIBEPHBIMH IIPOESMaMHU;

- TAKTUJIBHOU IIJIMTKOM;

- 000pYJIOBaHHBIMH MECTaMH B ayJIuTOpHSAX sl oOyuarommuxcs ¢ OB3 u
WHBAJIUIHOCTBIO.

13. OueHovHbIe MaTEPHAJbI Al AUCHMILIUHBI (MOLYJIf)
OneHouHbIE MaTepUalIbl JUIsl TPOBEICHUS TEKYILETO KOHTPOJIS YCIIEBAEMOCTH U

MPOMEKYTOUYHOM aTTECTallMu M0 JTUCHUIIIHHE (MOIYII0) MPEACTaBICHBI B BUJIE
dboHIa OIEHOYHBIX CPEJCTB MO AUCHUILTHHE (MOJIYIIIO).



JIner perucrtpanuu u3MeHeHUi K pado4eil mporpaMMe IMCUMILIMHBI (MOLYJIs1)

Jlata BHECEeHUS
U3MEHCHUH

Homepa
M3MEHEHHBIX
JIUCTOB

HOK}’MGHT, Ha OCHOBAHHWH KOTOPOI'O
BHCCCHBI U3MCHCHUA

Coneprxanre M3MEHEHU

[Tonmuce
paszpaboTunka
paboueii
IPOrPaMMBbI

21.01.2019

14

Horosop Ne 3422 ot 28.05.2018 Ha
OKa3aHue yCIYT 110 IPEJ0CTaBIECHUIO
noctyna k 9bC.

Horosop Ne 4118/18 ot 06.07.2018 Ha
MpPeI0CTaBIIEHUE OCTYIIA K
DJICKTPOHHO-OMOIMOTEYHON CHCTEME.

AKTyanusanus JIMTepaTypbl

21.01.2019

15-16

®denepanbHbli TOCYAAPCTBEHHBIN

00pa30BaTeNbHBIN CTAHAAPT BBICIIETO
o0pa30BaHMs 110 HAMPABICHHUIO
noarotoBku 38.03.02 MeHeKMEHT

(ypoBeHb OakanaBpuata): MpuKas

MunoOpnayku P® ot 12 suBaps 2016
Ne 7
[lyuxr 7.3.4

Oo6HoBNCHME MPOPECCHOHATBHBIX 0a3 JAHHBIX U
UH()OPMAIIMOHHBIX CIIPABOYHBIX CHCTEM

21.01.2019

16-18

®denepanbHbIi TOCYAapCTBEHHBIN

00pa3oBaTeNbHBINA CTAaHAAPT BHICIIETO
00pa3oBaHMsI 110 HAIIPABJICHUIO
noarotoBku 38.03.02 MeHeKMEHT

(YpoBeHb OakanaBpHara): MpHKa3

MunoOpnayku P® ot 12 suBaps 2016
Ne 7
[lynxt 7.3.2

OOHOBNIEHNE KOMILIEKTA JIMIIEH3UOHHOTO MPOTrPaMMHOI0
obecrieueHus

02.09.2019

14

Jlorosop ot 20.06.2019 Ne 4161 na
OKa3aHHe yCIYT MO MPEI0CTaBICHUIO
JIOCTYTA K 3JIEKTPOHHO-OMOIMOTEUHON
cHucTeMe.

Horoop Ne 4118/18 ot 06.07.2018 Ha
MPEOCTaBIEHUE TOCTYTIA K
AJIEKTPOHHO-OMOJIMOTEYHOM CHUCTEME.

AKTyanu3anus JUTepaTypsl




22

®DenepanbHbIi TOCYAAPCTBEHHBIN

o0pa3oBaTeNbHbIN CTaHIAPT BHICLIETO

00pa3oBaHUsI 110 HAIIPABJICHUIO
nonarotosku 38.03.02 MenemxMeHT Oo6HoBeHHE MPOheCCHOHATBHBIX 0a3 JaHHBIX U

(ypoBeHb OakanaBpuata): MpuKas MH()OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM
Muno6puaayku P® ot 12 suBaps 2016

Ne 7
[Tynkr 7.3.4

02.09.2019 15-16

®DenepanbHbIi TOCYAAPCTBEHHBIN
00pasoBaTeNbHBIN CTaHAAPT BBICIIETO
o0pa3oBaHMs 110 HAPABICHUIO ;
02.09 2019 16-18 noarotoBku 38.03.02 MeHem>KMEHT OOHOBJICHUE KOMILIEKTA JTUIICH3UOHHOTO ITPOTrPAMMHOTO ,V/
R (ypoBeHb OakanaBpuaTa): IpUKa3 obecreueHus v %
MunoOpnayku P® ot 12 suBaps 2016
Ne 7
Ilynkr 7.3.2

Horosop ot Ne 14/07-2020 ot
14.07.2020 Ha oka3zaHue yCIyT MO
MIPEIOCTABICHUIO IOCTYTIA K /A
02.09.2020 14 3JIEKTPOHHO-OMOIMOTEYHOM CUCTEME. AKTyanusanus JIMTepaTypbl V%
Horosop Ne 4118/18 ot 06.07.2018 Ha %
IIPeOCTaBIEHUE JOCTYIa K
AJIEKTPOHHO-OMOJIMOTEYHON CHCTEME.

®DenepanbHbIi TOCYAApCTBEHHBIN

o0pa30BaTeNbHbIN CTAaHAAPT BBICLIETO

00pa30BaHUs 110 HAMIPABICHUS
noarotoBku 38.03.02 MeHeKMEHT OobHoBNEHME TPOPECCHOHATBHBIX 0a3 JAHHBIX U

(YpoBeHb OakanaBpHara): MpHKa3 MH(POPMALIMOHHBIX CIIPABOYHBIX CHCTEM
MunoOpnayku P® ot 12.08.2020

Ne970
[lynkr 4.3.4

19.10.2020 15-16

®DenepanbHbII TOCYAAPCTBEHHBIN
00pa3oBaTeNbHBIN CTAHAAPT BHICIIETO
19.10.2020 16-18 00pa30BaHUs 110 HAMIPABICHUS
noarotoBku 38.03.02 MeHem>KMEHT
(ypoBeHb OakanaBpHara): MpHKa3

OOGHOBJIEHHE KOMITJIEKTA JTUIIEH3MOHHOTO ITPOTrPAaMMHOTO ,V/
obecnieueHUst X %
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Muno6pnayku PO ot 12.08.2020
Ne970
[lynxt 4.3.2

10

30.08.2021

14

Horosop Ne 7764/21 ot 21.03.2021
Ha OKa3aHUM YCIYT 1O
npeaocTaiieHuto goctyna k 9bC.
Horosop Ne 4574 ot 12.04.2021
Ha IIpeI0CTaBIeHUE JOCTyNa K
o0pa3oBaTenbHOM TaThopme.
JIunensuonHoe cornamenue Ne
7783/21 ot 25.03.2021 Ha
HCIIOJIb30BaHUE Al THPOBAHHBIX
texnosoruit ObC (ans mur ¢
OTpaHUYCHHBIMH BO3MOKHOCTSIMH )

AKTyanusanus JIMTepaTypbl

11

30.08.2021

15-16

®denepanbHbII TOCYAAPCTBEHHBIN
0o0pa3oBaTeNbHbIN CTAaHAAPT BHICILIETO
0o0pa3oBaHMs 110 HaPaBICHUS
noarotosku 38.03.02 MenemxMeHT
(ypoBeHb OakanaBpuaTa): IpHuKas
Muno6pnayku PO ot 12.08.2020
Ne970
[Tyt 4.3.4

Oo6noBneHne npodeccuoHaNbHBIX 0a3 JaHHBIX U
MH()OPMAIMOHHBIX CIIPABOYHBIX CUCTEM

12

30.08.2021

16-18

®denepanbHbIN TOCYAAPCTBEHHBIN
o0pa3zoBaTeNbHBIN CTAaHAAPT BHICILIETO
00pa3oBaHMs 110 HANPaBICHUS
noarotoBku 38.03.02 MeHem>KMEHT
(ypoBeHb OakanaBpuaTa): IpHuKas
Muno6pnayku PO ot 12.08.2020
Ne970
Ilynkt 4.3.2

OOHOBNIEHUE KOMILIEKTA JIMIIEH3HOHHOTO MPOTPAMMHOTO
obecrieueHus

13

30.08.2022

14

JHorosop Ne 7764/21 ot 25.03.2021
Ha OKa3aHUM YCIIYT 10
npenocrapieHuto gocrymna Kk IbC.
JIuuensuonnsiii forosop Ne 5343 ot
23.06.2022
Jlunensnonnoe cornamierne No

AKTyanu3anus JUTepaTypsl
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7783/21 ot 25.03.2021 Ha
HCIOJIb30BaHUE a/IallTUPOBAHHBIX
texHosoruit IbC (amst nui ¢
OTrpaHUYEHHBIMUA BO3MOXKHOCTSIMU
3peHus)

14

30.08.2022

15-16

®denepanbHbli TOCYIapCTBEHHBIN
00pa30BaTeNbHBIN CTAHAAPT BBICIIETO
o0pa3oBaHUs 10 HapPaBICHUS
noarotoBku 38.03.02 MeHnexMEHT
(ypoBeHb OakajaBpuaTa): IpuKas
MunoOpnayku P® ot 12.08.2020
Ne970
[lynuxt 4.3.4

Oo6HoBNIEeHUE PO ECCHOHATBHBIX 0a3 TaHHBIX U
UH(POPMAIIMOHHBIX CITPABOYHBIX CHCTEM

15

30.08.2022

16-18

®denepanbHbIi TOCYAAPCTBEHHBIN
00pa30BaTeNbHBIN CTAHAAPT BBICIIETO
00pa3zoBaHMs IO HAMPABIICHUS
noaroroBks 38.03.02 MeHe»KMEHT
(ypoBeHb OakanaBpuata): MpuKas
MunoOpnayku P® ot 12.08.2020
Ne970
[lynxt 4.3.2

OOHOBIEHUE KOMILIEKTA JIMLIEH3UOHHOT'O POrPaMMHOI0
obecreyeHus

16

30.08.2023

14

Horosop Ne 7764/21 ot 25.03.2021
Ha OKa3aHWH YCIYT 1O
nperocTasieHuo gocryna k 9bC.
Jluuensuonnsi qoroBop Ne 5343 ot
23.06.2022
JInen3nonHoe corameHue Ne
7783/21 ot 25.03.2021 Ha
WCIIOJIb30BaHUE a/IalITHPOBAHHBIX
texnonoruit ObC (s mur ¢
OTpaHUYEHHBIMUA BO3MOKHOCTSIMHU
3peHusn)

AKTyanusanus JIMTepaTypbl

17

30.08.2023

15-16

®denepanbHbIN TOCYAApCTBEHHBIN
00pa3oBaTeNbHBINA CTAHAAPT BHICIIETO
o0pa3oBaHUs 110 HaNpPaBICHUS
noarotoBku 38.03.02 MeHekMeEHT

OOHoBIeHHE MTPO(hecCUOHATTBHBIX 0a3 TaHHBIX U
WH(POPMAIIMOHHBIX CIIPABOYHBIX CUCTEM




25

(YpoBeHb OakanaBpHara): MpHKa3
Muno6puaayku PO ot 12.08.2020
Ne970
[Tynkr 4.3.4

18

30.08.2023

16-18

®DenepanbHbIi TOCYAAPCTBEHHBIN
00pa30BaTeNbHbIN CTAHAAPT BBICIIETO
0o0pa3oBaHMs 110 HAPaBICHUS
nonarotosku 38.03.02 MenemxmMeHT
(ypoBeHb OakanaBpuata): MpuKas
Muno6puaayku PO ot 12.08.2020
Ne970
Ilynkr 4.3.2

OOHOBIIEHHE KOMIUIEKTA JINIIEH3UOHHOTO IIPOrPaMMHOTO
obecrneueHus
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